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AIMUHUCTPAIIUS TOPOACKOI'O OKPYTA —
I'orPOJ BOJI’KCKHUH BOJITOI'PAACKOU OBJACTH

IHOCTAHOBJIEHHUE
oT 28.04.2022 Ne 2273

OO0 yTBepKIeHUHN aIMUHUCTPATUBHOTO
peryiaMeHTa MpeoCTaBICHUS MyHUITUIATHHOM
yenyru «lIpegocraBnenue nndopmanmu

00 0uepeIHOCTH MPETOCTABICHUS KUIIBIX
MOMEIICHUI Ha YCIOBUSAX COLUAIBHOIO HallMay

PykoBoactBysice ®denepanpabiM 3akoHoM oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPEOCTAaBIIEHHUS TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT», IOCTAHOBJICHUEM aIMUHHUCTPALUU
ropoJiIckoro okpyra — ropon Bomxkckuit Bonrorpaackoit obmactu ot 27.07.2016  Ne 4477
«O pa3zpaboTke ¥  yTBEPXKICHUUM  aIMHUHMCTPATUBHBIX  PEIVIAMEHTOB  IPEIOCTaBJICHUS
MYHUIIMIIAJBHBIX YCIYT U BEIEHUU PeecTpa MyHULIUNIAIbHBIX YCIYT ((PYHKIIHIT)», TOCTaHOBIEHUEM
aJIMUHUCTpAIMK TOPOJCKOro OKpyra — ropoj Bomxckuit Bonrorpanckoit o6nactu ot 09.03.2022
Ne 1074 «O0 ynoaHOMOUYEHHBIX OpraHax», cT. 33 YcraBa ropoJCKOro okpyra — ropoa Bomkckuii
Bonrorpanckoit obnactu,

INOCTAHOBJIAIO:

1. YTBepauTep aAMUHUCTPATUBHBIN PErVIAMEHT IPEJOCTABICHUS MYHMIMIAIBHOW YCIYI'H
«[IpenocraBienne uHpopManuu 00 OYEPEAHOCTH MPEAOCTABICHHUS  HKUIIBIX MOMEIIEHUH Ha
YCJIOBHSIX COIMATILHOTO HaiiMay (MIPUIIOKEHNUE).

2. CunTaTh YTPaTUBIIUMH CHUITY:

- MOCTAHOBJIEHUE AMUHHUCTPAIMA TOPOJCKOr0 OKpyra — ropoj Bomxckuii Bonrorpaackoit
obmactu ot 03.10.2019 Ne 6732 «0O0 yTBepKIE€HUM aJIMUHUCTPATHBHOIO pErIaMEHTa
npefocTaBlieHUs] MyHUIMNanbHON yenyru «lIpemocraBnenue uHpopmanuu 00 oOdeperIHOCTH
MPEIOCTABIICHUS )KUJIBIX TOMELIEHUI Ha YCIOBUSAX COI[MAIbHOTO HaliMa»;

- TIOCTAHOBJICHWE AJIMUHUCTPALIMUA TOPOACKOro OKpyra — ropox Bomxckuii Bonarorpanckoit
obmactu ot 03.03.2022 Ne 984 «O BHeceHMHM HW3MEHEHHUH B aJMHMHHUCTPATUBHBIA pErIaMEHT
NpeJOCTaBlIeHUs] MyHUIMNaIbHONH ycnyru «lIpenocraBienue wuHpopMmManuu 00 OYEpeAHOCTH
MPEIOCTABIICHUSI JKWIBIX TIOMEIIEHWH Ha YCIOBUSX COLHMAIbHOIO HaiiMay, YTBEPXKIEHHBIN
IIOCTAaHOBJIECHUEM aJMHUHUCTPALlMM TOPOACKOr0 OKpyra — ropon Bomxckuii Boarorpaackoit
obnactu ot 03.10.2019 Ne 6732».

3. VYmpaBieHHIO MO OpraHU3allMOHHON M KaJApoBOH paboTe aJIMUHHCTPALUU TOPOACKOTO
okpyra — ropoj Bomwkckuii Bonrorpasnckoii o6actu:

- pa3MeCTUTh HACTOAIIEEe IIOCTAHOBJICHHWE Ha O(DUIMAIBHOM caiiTe aJMUHHUCTpAalUU
TOPOACKOTO OKpyra — ropoj Bomkckuit Bonrorpaackoit obnactu B pazzaene «/{okyMeHTB» U Ha
CTpaHULE YIpPaBJIECHHUS MYHMLIMIAJIBHBIM HMYIIECTBOM aJMUHHUCTPALMU TOPOJACKOIO OKpyra —
ropoa Bomkckuit Bonrorpaackoi obnactu;
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- HAMpaBUTh HACTOSIIEE MOCTAHOBJICHUE B KOMHUTET IOCTHIMU Bonrorpaackoil obiactu s
BKJIFOYCHHS B PETHCTP MYHHLMIIAIFHBIX HOPMAaTHBHBIX IIPABOBBIX akTOB Bororpazackoii oonacTw.

4. ABTOHOMHOMY MYHHULMIIAJIbHOMY YdpexaeHuio «Penakius razersl «Boipkckas mpasnua»
OIyOJIMKOBATh HACTOSIIEE TOCTAHOBJICHHE B Ta3zeTe «BOKCKUIT MyHHIIMITATBHBII BECTHHKY.

5. KoHTposib 3a HUCIIOJHEHWEM HACTOSAIICTO IMOCTAHOBJICHHS BO3JIOKHTh HA HAYaIbHUKA
YIOpPaBJICHUS ~ MYHHIUNAIBHBIM ~ HMMYIIECTBOM  QJMHHHUCTPAllid  TOPOACKOrO  OKpyra —
ropox Bomkckuit Bonrorpanckoii o6nactu E.B. AGpamosy.

Ucnonasaromuii 00s13aHHOCTH
3aMECTUTEIS II1aBbl TOPOJICKOIO OKPYra E.O. Mopo3zoBa

JOKYMEHT ITIOAIIMCAH
JIEKTPOHHOM ITOAIIMCHIO

Ceprudukar 6ABBESDCECC40D298337C1C463BD42D3CEC77F72
Buanenenr Mopososa Entena Oseropna
JletictBurenen ¢ 13.08.2021 o 13.11.2022




HpI/IJ'IO)KeHI/Ie K IIOCTAaHOBJICHUIO aIMHUHUCTpALIUU

FOpPOJACKOro  okpyra — ropon  Bomxckui
Bonrorpanckoii oomactu
ot 28.042022 Ne 2273

AJIMUHHUCTPATUBHBIA PETJIAMEHT
IpeloCTaBlIeHUs] MyHULIUTIaIbHOU yenyru «lIpenoctaBnenue nabopMauu 00 ouepeHOCTH
IIPEIOCTABIICHUS KUJIBIX IOMELIEHUI Ha YCIOBUAX COL[MAIBHOTO Hailmay

1. O0uIMe oJI0KEHUSA

1.1. IIpeamer perynupoBaHus

HacTtoAamuil aaMMHHUCTPAaTHBHBIA pEIVIAMEHT YCTAHABIMBAET INOPAIOK IPEJOCTaBICHUS
MyHuIUnansHoH yenyru  «lIpemocraBienne wuHpopManuu 00 OYEPEAHOCTH TPENOCTABICHUS
KWIBIX IOMEIIEHUI Ha YCIOBMSX COLMAJIBHOTO HailMa» (fajee — MYyHUIUIANbHas YCIyra),
CTaHJapT NPENOCTABICHUS MYHMLMIIAIBHOM YCIYI'M, COCTaB, IOCIEIOBATEIBHOCTh M CPOKHU
BBIMIOJIHEHUS] aJAMMHUCTPATUBHBIX Mpolenyp (IEHCTBHIl) MO MPENIOCTaBICHUIO MYHUIMIAIBHON
ycIayrd, TpeOoBaHMA K THOPSAKY HUX BBIIOJHEHHs, (OPMBI KOHTpPOJS 3a HCIIOJIHEHUEM
aJIMAHUCTPATHBHOTO PETJIAMEHTA, TOCYACOHBIN (BHECYAeOHBIN) TOPIIOK O0KAIOBAaHHUS PEHICHUIN
u JeiictBuil  (Oe3geHCTBUS) JOJDKHOCTHBIX JIMIL aJMUHHCTpPAllMd TOPOJCKOTO OKpyra —
ropox Bomxckuii Boarorpaackoil obinactu B JiMIE YHOJHOMOYEHHOIO OpraHa — YIpaBJICHUS
MYHHULIMIIAJbHBIM HMYILECTBOM aJMHUHUCTPALIUA TOPOJCKOrO OKpyra — ropon Bospkckuid
Bonrorpaackoii obmacTu.

1.2. CBeneHUs 0 3asIBUTEIISX

3asBUTENSIMU Ha MOJY4YEHHE MYHUIMNAIBbHON YCIYrW SBIAIOTCS TpaxaaHe Poccuiickoit
®denepaniv WM UX YIIOJIHOMOYEHHBIE TPEICTAaBUTENH.

1.3. Ilopsinok nH(GpOpMUPOBAHUS 3asiBUTENIEH O MPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH

1.3.1. CBeneHuss 0 MeCT€ HaxXOXJEHHs, KOHTAKTHbIX TenedoHax M rpaduxe pabOTHI
yIpaBiICHUS MYHULUNAIbHBIM HMYILIECTBOM aJMHHHCTpPAlMM TOPOACKOTO OKpyra — TOpoA
Bomxckuit Bonrorpazackoit 001actu u rocy1apcTBEHHOTO Ka3eHHOTO yupexaeHus: Bonrorpaackoit
ob0nactu «MHOTro(pyHKIMOHAJIBHBIN LIEHTP NMPEAOCTaBIECHUS TOCYIapCTBEHHBIX U MYHUIIMIIAIbHBIX
yeayry (nanee — MOLI):

VYrpaBneHne MyHUIUNAIbHBIM HMYIIECTBOM aJMUHUCTPALIMM TOPOJACKOIO OKpyra —
ropoa Bomxckuit Bonrorpaackoit obnactu pacnonoxeno no aapecy: 404130, Boarorpanckas
obmacts, T. Bomxkckuii, yin. Komcomonnckas, 14, tenedon (8443) 41-43-32.

VYipaBneHne MyHUIUNAIBHBIM HMMYLIECTBOM aJIMUHUCTPALlMM TOPOACKOTO OKpyra —
ropon Bomkckuii Bonrorpaackoit o0igacTu oCyliecTBIsS€T IPUEM 3asiBUTENIEH, KOHCYJIbTUPOBAHHE
[I0 BOIIPOCAaM IIPEIOCTABIECHUS MYHULMIAIBHOW YyCIyrd B MOHeXenbHMK M cpeay ¢ 09:00
1o 17:00 gac. (mepepsiB ¢ 13:00 go 14:00 gac.).

Ounnansl MOL pacnonokeHsl 110 agpecam:

404130, r. Bomxckuid, rip. um. Jlenuna, 19, ten. (8443) 56-88-87, 56-88-86;

404102, r. Bomxkckwuii, 6yn. [Ipodcoro3os, 30, Ten. (8443) 56-88-90, 56-88-89;

404110, r. Bomxckuii, yin. KocmonastoB, 12, ten. (8443) 56-88-91, 56-88-95;

404109, r. Bomxkckuii, yin. Onomoyikas, 68, temn. (8443) 56-88-94, 56-88-92;

404131, r. Bomxckwuid, yin. Mupa, 75, ten. (8443) 33-01-00.

M®OI] ocyuiecTBIsET MPUEM 3asiBUTENIEH, KOHCYJIBTUPOBAHKE IO BOIIPOCAM MPEJOCTABICHUS
MYHHULIMIIAJIBHOU YCITyTH:

- noHeAenbHUK — naTHULA: ¢ 09:00 1o 20:00 yac., 6e3 mepepsIBa;

- cyooora: ¢ 09:00 mo 15:30 gac., 6e3 mepephiBa;

- BOCKPECEHBE — BBIXOIHOM JCHb.

Nudopmanuo o mMecToHaxoxaeHHH U Trpadukax padorsl M®IL] Takke MOXHO TOJYYUTH
C UCTOJIb30BAHUEM TOCYJAPCTBEHHON MHPOPMALMOHHOM cucTeMbl «ENMHBIN MOpTall CETH LIEHTPOB
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u opucoB «Mowu noxkymeHTs» (M®LI) Bonrorpaackoii obmactuy (http://mfc.volganet.ru).

1.3.2. Uudopmanuo o mopsiake mpeaocTaBIeHNUs MyHUITUTIATLHON YCIYTH 3asBUTEIIb MOXKET
MOJTYYHUTh:

- HENOCPEACTBEHHO B YNPABIECHUH MYHHUIMIAIBHBIM HMYILIECTBOM aIMUHUCTpPALUU
TOpOJICKOTO OKpyra — ropon Bomkckuit Bonrorpanckoit o6mactu mu6o B ML (nHpOpMaIInOHHEIE
CTEH/IbI, YCTHOE MH(GOPMUpOBaHHE IO TeledOoHy, a TAKKe Ha JIMYHOM IMpUEME Yy CIEIUAINCTOB
VIpaBICHUS  MYHUIUINATBHBIM  HMMYIIECTBOM  QJMHHHUCTPAIlMM  TOPOJICKOTO  OKpyra  —
ropoa Bomkckuit Bonrorpaackoit o6mactu 6o MOILI);

- mo moure, B ToM umcie dnekTpoHHoi (korneeva.ludmila@admvol.ru), B cmyuae
MUCHbMEHHOTO 00palieHus 3asiBUTENS;

- B cetu MHTepHeT Ha OoQUIMATBLHOM caliTe aJMHHHUCTPAIMH TOPOJICKOTO OKPyra — TOpOJ
Bomxkckuii  Bonrorpaackoit o6mactu  (www.admvol.ru), B ¢denepanbHOil TOCYymapCTBEHHOU
nH(POPMAIMOHHON cucTeMe «ENWHBI TMOpTan TOCYyNapCTBEHHBIX W  MYHHUIIUNAIBHBIX YCITYT
(pynkumit)» (www.gosuslugi.ru) (nanee — Equnbiii mopran rocyaapCTBEHHBIX U MYHHUIIMITATbHBIX

yeuyr).
2. Ctangapt npeaocTaBlIeHUs] MyHULUITAIBHON yCIIyTH

2.1. HaumenoBanue MyHunumansHOM ycinyru — «lIpemocraBnenue uHboOpManuu
00 04YepeTHOCTH MPEIOCTABICHUS KIIBIX MTOMEIIEHUN Ha YCIIOBUSX COI[MATBHOTO HaltMay.

2.2. MyHununaibHas yclyra MpeIoCTaBiIsIeTCS aJIMUHUCTpAlMed TOpPOJCKOrO OKpyra —
ropox Bomxckuii Boarorpaackoil obinactu B JiMIE YHOJHOMOYEHHOIO OpraHa — YIpaBJICHUS
MYHUIIUNIAJIbHBIM HMYIIECTBOM aJMUHHUCTPALIMA TOPOJCKOTO OKpyra — ropon Bomkckuii
Bonrorpaackoii obnacTu (najiee — yroJHOMOYCHHBIN OpraH).

2.3. Pe3ynbTaroM HUCHONHEHUS MYHUUUIAIBHON YCIyTH SBJISETCS MPEJOCTABICHHE
3asBUTEN0 MHGOPMAIIUKH 00 OYepeaHOCTH MPEIOCTABICHUS JKWIbIX TOMEIICHUM Ha YCIOBHSIX
COLIMANILHOTO HaiiMa, oOpMIIEHHOW B BHJE CHPaBKU 00 OYEPETHOCTU MPEIOCTABICHUS MKUIIBIX
MOMEIICHUI Ha YCIOBHUSIX COIMMAIBHOTO HaitMa MO0 CIpaBKH O TOM, YTO 3asBUTETh HE COCTOUT Ha
ydyeTe B KayecTBE€ HYXAAIOUIETOCs B JKUJIOM NOMEIICHUH, MPEJOCTaBIsIEMOM IO JIOTOBOPY
COLIMAJIBHOT'O HaiMa.

2.4. Cpok IpeioCcTaBIeHNs] MyHUIIUIIAJIbHON YCIIYTH.

Cpoxk mpenocTaBieHrs MyHUIIMTIAIBHONW YCIYTH COCTaBIsgeT He Oosiee 20 KaneHIapHBIX THEH
CO JIHSI IOCTYIUICHUS 3asIBJICHHUS.

B cnydae mnpexncraBineHus 3asBHUTENEM JOKyYMEHTOB udepe3 MODI[ cpok mnpemocraBiieHUs
MYHUIUIIAIBHON YCIYTH UCYUCISIETCS CO JHS MepeAadynd JOKYMEHTOB B YIIOJIHOMOYEHHBIM OpraH.

2.5. IIpaBOoBOl OCHOBOW [UIsi TPENOCTABICHUS MYHULHUIAIBHON YCIYyTH SBISIOTCA
CJe1yIolle HOPMATUBHBIE PABOBHIE AKTHI:

- Kummmaeiii kogexke Poccniickoit @enepanun («CobOpanue 3akoHOIaTeNbCTBA Poccuiickoit
Oeneparuny, 03.01.2005, Ne 1 (wacts 1), cr. 14, «Poccuiickas razera», 12.01.2005, Ne 1,
«ITapmamenTtckas razeray», 15.01.2005 , Ne 7-8);

- @enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 00muX MpUHIUNAX OpraHU3alud
MecTHOTO camoymnpaieHuss B Poccuiickoit ®enepamun» («CobOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit ®@enepauun», 06.10.2003, Ne 40, cr. 3822, «Poccuiickas razera», 08.10.2003,
Ne 202, «ITapmamenTckas razera», 08.10.2003, No186);

- @enepanbhblii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHUs oOpaleHui
rpaxkaan Poccutickoit ®enepammm» («Poccuiickas razera», 2006, Ne 95);

- @enepanbHblii 3akoH oT 27.07.2006 Ne 152-®D3 «O nepcoHanbHBIX JaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «Cobpanue 3akoHoaarenbcTBa Poccuiickoit deaepanuny, 31.07.2006,
No 31 (1 u.), ct. 3451, «Ilapnamentckas razera», Ne 126—127, 03.08.2006);

- ®epnepanbubiii 3akoH 0T 09.02.2009 Ne 8-D3 «O06 obecrneueHnn A0cTyna K HHPOPMAIHH
0 JESTENbHOCTH TOCYIapPCTBEHHBIX OPTaHOB MU OPraHOB MECTHOTO camoyrpaBieHus» («Poccuiickas
razera», Ne 25, 13.02.2009, «Cobpanne 3akoHomarenscTBa Poccuiickoit @enepanum», 16.02.2009,
Ne 7, ct. 776, «Ilapnamentckas razera», Ne 8, 13 — 19.02.2009);


consultantplus://offline/ref=F6363110F9D2FBDCEEAD3A939DAA4173ACC1EE5D5669DA2762E75D6989V3A6N

- Depepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuu IperoCTaBICHUS
rOCyIapCTBEHHBIX U MyHUIMNAIbHBIX ycayr» («CoOpaHue 3akoHoaarenbcTBa Poccuiickoii
Oenepaunny, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razeran, 30.07.2010, Ne 168);

- mnocraHoBienue IlpaBurenbctBa Poccuiickoit ®enepaunu ot 25.06.2012 No 634
«O BUAAX DJIEKTPOHHOW MOAMKCH, WCIOJIB30BAHUE KOTOPBIX OIYCKAeTCs MpH OOpaIleHUH 3a
MOJIYYCHUEM TOCYAAPCTBEHHBIX W MYHUIHUINAIBHBIX yciayr» («Poccuiickas rasera», No 148,
02.07.2012, «CoOpanme 3akoHomarenbcTBa Poccuiickoit @enmepammm», 02.07.2012, Ne 27,
cT. 3744);

- mnocra”HoBinenue llpaBurensctBa Poccuiickoii ®Penepanmuu ot 25.08.2012 Ne 852
«O06 yrBepxkaeHuU IIpaBui HMCMOIB30BaHUS YCHUJICHHON KBAIM(PUIIMPOBAHHOW 3JIEKTPOHHOM
MOJAMUCH TpU OOpaIlleHUu 3a TOJYYCHHEM TOCYIapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT U O
BHeceHUH u3MeHeHus B [IpaBuiia pa3paboTKu M YTBEp:KIEHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
MIPEA0CTaBIICHUS TOCYIaPCTBEHHBIX yeiayr» («Poccuiickas razeran, Ne 200, 31.08.2012, «Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuny, 03.09.2012, Ne 36, ct. 4903);

- mnocrta”HoBinenue llpaBurensctBa Poccuiickoit ®epepanmuun ot 26.03.2016 Ne 236
«O TpeboBaHMSIX K MPEIOCTABICHUIO B ANIEKTPOHHON (OpME TrOCyIapCTBEHHBIX U MYHUIIUIIATbHBIX
yeiyr»  (oduIManbHBIA  MHTEPHET-MOPTal MpaBoBOil uH(popmanuu http://www.pravo.gov.ru,
05.04.2016, «Poccuiickas razera», Ne 75, 08.04.2016, «Cobpanue 3akoHomarenbcTBa Poccuiickoit
Oenepanuny, 11.04.2016, Ne 15, ct. 2084);

- pacnopspokenue [lpaBurensctBa Poccuiickoit ®eneparuu ot 17.12.2009 Ne 1993-p
«O0 yTBEepXJCHUU CBOJHOTO MEPEYHS MEPBOOUEPENHBIX TOCYAaPCTBEHHBIX M MYHHUIIMMAIbHBIX
YCIIYT, TPEIOCTABISIEMBIX B 3JEKTpoHHOM Buie» («CobOpanue 3akoHomaTenbcTBa Poccuiickoit
denepanuny, 28.12.2009, Ne 52, 2 4, cT. 6626, «Poccuiickas razeray, 23.12.2009 Ne 247);

- 3akoH Boarorpanckoit oosnactu ot 01.12.2005 Ne 1125-O/] «O Ilopsinke BeneHus opraHamu
MECTHOTO CaMOYTIpPaBJICHHs y4yeTa TpakJlaH B KaueCTBE HYKIAIOIIUXCS B JKUJIBIX MOMEIICHUSIX,
NPEIOCTAaBIsAEMbIX IO JIOTOBOpaM COLMalbHOrO Hailma B  Boarorpaackoit — obmactu»
(«Bonrorpanckast mpaBaa», 14.12.2005, Ne 234);

- nocta”oBneHue ['naBel AnmunucTtpauuu Bonrorpaackoit obnactu ot 24.04.2006 Ne 455 «O
HEKOTOPBIX BOMpocax peanusanuu 3akoHa Bonrorpaackoit obmactu ot 01.12.2005 Ne 1125-O1 «O
[lopsinke BeaeHUss oOpraHaMd MECTHOTO CaMOYIIpaBJEHUsS ydeTa TpakJaH B KauecTBE
HY>KJAIOMINXCSA B JKUIIBIX TOMEIICHHSX, MPEJOCTaBIsEMBIX MO JOTOBOpPaM COIMAIBLHOTO HalMa
B Bonrorpanckoit o6nactuy («Bonrorpaackas npasnay, 28.04.2006, Ne 75);

- YcraB ropoackoro okpyra — ropoa Bomxkckuit Bonrorpanckoit obnactu («Bectu Bomkckoit
ropoackoit Jlymei», Ne 8, 30.06.2005);

- [lonoxxenue 00 ympaBIeHUH MYHHUIIMIAIbHBIM UMYIIECTBOM aJIMHUHUCTPALUUA TOPOACKOTO
okpyra — ropon Bomkckuit Bonrorpaackoit o006iacTd, YTBEpPKICHHOE ITOCTAHOBIICHHEM
aJIMUHUCTpAIMK TOPOJCKOro OKpyra — ropoj Bomxckuit Bonrorpaackoit ob6mactu ot 30.10.2018
Ne 5762 («Bomxckuil MyHUIIMITATBHBIA BeCTHUK», Ne 55, 06.11.2018).

2.6. MHcuepnbIBarouuii mepedyeHb JOKYMEHTOB, HEOOXOIWMBIX /I TPEJOCTaBICHUS
MYHULIMTIATBHON YCIIYTH

2.6.1. UcuepnpiBarollinii MepevyeHb JTOKYMEHTOB, KOTOPbIE 3asiBUTENb JOJDKEH MPEICTABUTH
CaMOCTOSITENIbHO:

- 3asBICHHE O TMPEIOCTaBICHHH HHQPOpPMAIMU 00 OYEPEAHOCTH MPEIOCTABICHUS KUIIBIX
MOMEILEHUI Ha YCIOBUSAX COIMAIbHOTO HaiiMa (anee — 3asBIlieHue);

- KOMHS JOKYMEHTA, YA0CTOBEPSIOIIETO TNYHOCTD 3asBUTEIS;

- JOKYMEHT, TIOJTBEPXIAIONIUN TIOJHOMOYUS TPEIACTAaBUTENS JICUCTBOBATH OT HWMEHH
3asIBUTENSA, a TAaKKe MACOPT WM MHOM JIOKYMEHT, YJOCTOBEPSIIONIMMA JTHYHOCTH MPEACTABUTEINS,
B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepanmuui — B ciaydae oOOpalieHus
MOJIHOMOYHOTO MPEICTaBUTETIS.

2.6.2. 3agBieHuEe U JOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOTO
periIamMenTa, MPEeICTaBISIOTCS 3asBUTENIEM B YIOJTHOMOYCHHBI OpPraH HEMOCPEACTBEHHO WIIH
HaIPAaBJISIOTCS MO TTOYTE 3aKa3HbIM MUCbMOM C YBEAOMJICHUEM O BpYUYE€HUH, a Takxke yepe3 MDII.
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3asBNIeHNEe MOXET OBITh HANpaBJIEHO B YIOJIHOMOYEHHBIH opraH B ()opMe 3JIEKTPOHHOTO
JIOKYMEHTa C UCIIOJIb30BaHueM EQMHOro noprana rocy1apCTBEHHbIX U MyHUIIMITAJIBHBIX YCIIYT.

3asBneHue B GopMe EKTPOHHOTO JOKYMEHTA MOANKUCHIBACTCS 110 BHIOOPY 3asBUTEIIS:

- IPOCTOH 3JIEKTPOHHOM MOIHUCHIO 3asiBUTENS (IIPEACTaBUTENS 3asBUTENS);

- ycWiIeHHOW (KBanM(UIIMPOBAHHOHN, HEKBATM(UIMPOBAHHON) 3JIEKTPOHHOW TMOAMUCKHIO
3asBUTEIIA (IPEACTABUTENS 3asIBUTEIS).

Ceprudukar Kio4a MPOBEPKH YCHIEHHOW HEKBATM(DUIMPOBAHHON AIIEKTPOHHON MOIIMHCH
JIOJDKEH OBITh CO3J1aH M UCIOJIb30BaThCs B MHPPACTPYKTYpe, obdecrneunBaromeil HHGOpMaoHHO-
TEXHOJIOTUYECKOE  B3aUMOJCHCTBME  MH(POPMAIMOHHBIX  CHCTEM,  HCIOJIB3YeMbIX  JUIs
IPEJOCTAaBJICHUS] FOCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI B 3JIEKTPOHHOH (opme, KoTopas
CO37aeTCsi M IPOBEPSAETCA C HCIOJIb30BAHUEM CPEACTB JJIEKTPOHHOW IOJNUCH U CPEICTB
yIIOCTOBEPSIOLIET0  LIEHTPa, HUMEIOIUX  IOATBEPKICHHE  COOTBETCTBUS  TpeOOBaHUSM,
YCTaHOBJIEHHBIM (pe/iepalbHBIM OpPraHOM HCIHOJHUTEIBHONM BJIacTM B o00JacTH oOecrneueHus
0€30I1aCHOCTH, a TaKXe MPU HAJIMYMU y BIIaJesbla cepTuduKaTa Kiro4ya MpoBEpKHU KIr04a MPOCTON
AJIEKTPOHHOM MOJIUCH, BBIAIAHHOTO €MY IIPU JIMYHOM IpUEME.

2.6.3. HanpaieHue ynoJIHOMOYEHHBIM OPraHOM 3allpOCOB B PaMKax MEXBEIOMCTBEHHOIO
B3aMMOJEICTBHS HE IPELYCMOTPEHO.

2.7. 3anpemaercst TpeOOBAThH OT 3asIBUTEIIS:

1) mnpexacraBieHuss JOKYMEHTOB UM HMH(GOpPMAlUM WM  OCYILIECTBIECHHUS JIEHCTBHIA,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMH, pPEryJUpYyOIIMMU OTHOLIEHWS, BO3HUKAOIME B CBA3M C IPEJOCTABICHUEM
MYHULIMTNIAJIbHBIX YCIIYT;

2) mpencTaBiIeHHUs JOKYMEHTOB M HMH(OpMAaIMM, KOTOpbIE HAXOJATCS B PaclOpsKECHUU
oprasa, IpeJoCTaBJISAIOIIEr0 MYHUIIMIIAIBHYIO YCIYTy, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYMpaBJIE€HUs MO0 IMOJBEJOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYTIPaBJIEHUs] OpraHMU3aliii, Y4acTBYIOIIUX B IPEIOCTABICHUU NPEAYCMOTPEHHBIX
yacteto 1 crareu 1 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
IIPEIOCTABIIEHUSI TOCY/apCTBEHHBIX M MYHULMMANbHBIX YycIyr» (manee — denepanbHbI 3aKOH
Ne 210-®3) MyHMUMDAIBHBIX YCJIYT, B COOTBETCTBUM C HOPMATHUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit ®enepauny, HOPMaTUBHBIMM TpPAaBOBBIMU akTamMu Bosrorpaackoil  oOmnactu,
MYHHULIMIIAJbHBIMUA IIPABOBBIMM  aKTaMH, 3a MWCKIIOUYEHHUEM JIOKYMEHTOB, BKIIOUEHHBIX B
onpezeneHHbll yactbto 6 crarbu 7 dDenepanpHoro 3akoHa Ne 210-®3 mnepeueHb AOKYMEHTOB.
3asBUTENb BIpaBe IMPEICTaBUTh yKa3aHHbIE JIOKYMEHTHl M HH(OpMAanUi B Oprassl,
MPEIOCTABIISAIONINE MYHUIIUTIATbHBIE YCIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocyuiecTBiIeHHUs NEHCTBUIM, B TOM YHUCIIE€ COTJIACOBAaHUM, HEOOXOAMMBIX JJIS MOTYy4EHUS
rOCYIapCTBEHHBIX M MYHUIMNAJIbHBIX YCIYT W CBA3aHHBIX C oOOpalleHueM B HHBIE
rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJICHUS, OpraHU3aluy, 33 UCKIOYCHHEM
MOJIyYEHUsI YCIYr U TOJNy4YeHHUs JTOKYMEHTOB M HH(OpMalnuu, NpeoCTaBIsEMbIX B PE3yJbTaTe
IPEIOCTABIEHUSI TaKUX YCIYI, BKJIIOUEHHBIX B IIEPEUEHb YCIYI, KOTOpPBIE SIBIISIFOTCS
HEOOXOIUMBIMU U 00S3aTENbHBIMU I NMPEAOCTABICHUS MYHUIIMIAIBHBIX YCIYT B COOTBETCTBUU
¢ ['opoackum nosnoxenueM o6 yrBepkaeHun Ilepeuns ycinyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU
U 00s3aTENIbHBIMM Ui MPEJOCTaBICHHUS MYHULMIAIBHBIX YCAYT U MPEJOCTaBISIOTCA
OpraHM3alsAMH, yYacTBYIOIIMMH B IPEAOCTaBICHUM MYHULIMINAIBHBIX YCIYr, U OIpPEAEICHUN
pasmepa matel 3a ux okazanue oT 08.07.2011 Ne 179-BI'JI, npuHATBIM NOCTaHOBJIEHUEM
Bomxckoii ropoackoit Jlymbr Bonrorpaackoii o6mactu ot 30.06.2011 Ne 36/20;

4) mpexactaBiIeHUs JOKYMEHTOB W HH(OpMalUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCH IPH MEPBOHAYATIHLHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX /IS
IPEJOCTABICHUS] MYHULMNAIBHOW YCIYyrd, JUOO B MPEJOCTaBIEHUM MYHUIUIAIBHOW YCIYTH,
3a UCKJIIOUEHUEM CIIEAYIOIIUX CIy4Yaes:

- U3MEHEHHEe TpeOOBaHMH HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS MPEJOCTaBICHUS
MYHHULIMIIAJBHOW YCIyTH, IIOCJI€ NI€PBOHAYAIBHOM MOJauu 3asBJICHHUA O NPEIOCTaBICHUU
MYHHLIMIIAJIbHON YCIIYTH;
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- HAJIMYUE OMMUOOK B 3asBIICHUU O MPEAOCTABICHUN MYHUIIUTIAIBHON YCIIYTU U JOKYMEHTAX,
MOJIaHHBIX 3asBUTEJIEM I10CIIE IEPBOHAYAIBHOIO OTKa3a B MIPHUEMEe JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrH, JUOO B MPENOCTAaBICHUUM MYHUIUNAIBHOM YCIyrH U
HE BKJIFOYEHHBIX B IIPEICTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

- HCTeYEHHE CpOKa JeHCcTBUS JOKYMEHTOB WJIM HM3MEHEHHE HH(OpManmuu mocie
NEePBOHAYAJILHOTO OTKa3a B INpUeMe JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEelOCTaBICHUS
MYHHIIUITATILHOU YCITYTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

- BBIABJICHHE JOKYMEHTaJIbHO MOATBEPKACHHOrO (pakTa (MPU3HAKOB) OLIMOOYHOTIO WIIU
NPOTHBONPABHOTO JeiicTBUsA (0€31eHCTBHS) AODKHOCTHOTO JIMLA OpraHa, IPeIOCTaBIISOIIEIO
MYHHUILIMNIATBHYIO  YCIYTy, MYHHUIMIAIBHOTO CclyKamiero, pabotnuka MOILl, paboTHuka
opraHu3aiuu, npeaycMorpeHnoi yacteto 1.1 crareu 16 denepanbHoro 3akona Ne 210-D3, npu
NepBOHAYAIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJsi MpPelOoCTaBICHUS
MYHUIUIIAJIBHON YCIIYTH, MO0 B MPEAOCTABICHUHA MYHHUITUTIAIHLHON YCIYTH, O YeM B TUCbMEHHOM
BUJI€ 32 NOJANKMCBHIO PYKOBOIUTENS OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIMNAIbHYIO YCIYTY,
pykoBoautenss M®I[ mpu mepBoHayaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMUMBIX [IJIS
MPEIOCTABICHUSI MYHUIIMTIAIBHON YCIIyTH, INOO PYKOBOJIUTENSI OpraHU3alluH, MPEeIyCMOTPEHHON
yacteto 1.1 crarbu 16 ®@epepanpHoro 3axkoHa Ne 210-®D3, yBegomiigeTcsl 3asaBUTENb, a TAKXKE
NPUHOCATCS N3BUHEHHUS 32 JIOCTABJICHHbBIE HEYI00CTBA,

5) mpenoctaBneHuss Ha OyMa)KHOM HOCUTENE TOKYMEHTOB M HHGOpMAIUH, JIEKTPOHHBIC
00pa3pl KOTOPBIX paHee ObLIM 3aBEpPEHbl B COOTBETCTBUHM C MYyHKTOM 7.2 yactu 1 crtatbu 16
®epnepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CJIM HAaHECEHWE OTMETOK Ha TakHe
JOKYMEHTBI ~JTUOO HMX U3BATHE SBISETCS HEOOXOAUMBIM  YCIOBHEM  IPEIAOCTaBICHUS
roCy/IapCTBEHHOW MM MyHHUIIMIIAJIbHOM YCIYTH, U MHBIX CIIy4aeB, YCTAHOBICHHBIX (hefepaibHbIMU
3aKOHAMHU.

2.8. HcuepnbpiBaomuii MepeyeHb OCHOBAaHWM M OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIYTH, OCHOBaHHUM JUIsi IPUOCTAHOBJIECHUS
MPEA0CTaBIECHNS MYHULIUITAIbHON YCIYTH, OTKa3a B MPEIOCTaBICHUN MyHUIIMIIAIbHON YCIYTU

2.8.1. 3asBuTENIO0 HAMpAaBISIETCS YBEIOMJICHHE 00 OTKa3e B TMpPHUEME K PACCMOTPEHUIO
3asBJICHUS B CIEAYIOMIMX CIyYasx:

- 3adBHUTEJIEM HE TMpEACTaBIEHbl JOKYMEHTBI, YKa3aHHble B NyHKTe 2.6.1 Hacrosiero
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- MpU OOpalleHUH 3a MPEeIOCTABICHUEM MYHUIMIAIBHOM YCIYI'M B 3JEKTPOHHOU (opme
B pe3ylnbTaTe MPOBEPKH YCUJIICHHOW KBaIU(UIMPOBAHHOW OHJIEKTPOHHON MONAMUCH (Hanee —
KBATM(UIIMPOBAHHAS TIOANKCH) BBISIBJICHO HECOONIOJACHHE YCTAaHOBIEHHBIX cTathedl 11
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «OO0 31eKTpPOHHOM NOANMCHY» YCIOBUM MPU3HAHUS
€e JeMCTBUTEIbHOCTH.

2.8.2. OcHoBaHHUs JUIsl PUOCTAHOBJICHHS MPEJOCTABICHUS] MYHULUIAIBHON YCIYrH, MJis
0TKa3a B IPEJOCTAaBICHUN MYHUIIUIIAIBHOMN YCIYTH OTCYTCTBYIOT.

2.9. MyHununansHasl yciuyra mpefaocTaBisieTcs: 0ecIiaTHo.

2.10. MakcumanbHOE BpeMs OKHJIaHUs B OYEPEAM IPH M0Ja4e 3asBJICHUS U NPHU MOJYyUYECHUH
pe3ynbTaTa MPEeAOCTaBICHUS] MYHUIUIIAIBHON YCIYTM COCTABJISIET HA JIMYHOM IpPUEME TpaxkaaH
He Oonee 15 MUHYT.

2.11. Cpok peructpaliuu 3asBJICHUS U MPUTATAEMbIX K HEMY IOKYMEHTOB COCTaBJISIET:

- Ha TUYHOM TIpUEMeE TPaKJaH — He Ooisiee 15 MUHYT;

- IpU MOCTYIUICHUH 3asBJIICHUS W JOKYMEHTOB IO MouTe, mocpenctsoM EnumHoro mopraia
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr win uepe3 MOIL] — B Teuenue 1 pabodero aHs co aAHA
MOCTYIJIEHUS B YIIOJIHOMOYEHHBIM OpraH.

2.12. TpebGoBaHMsI K TIOMEIICHHSIM, B KOTOPBIX MPEIOCTABISETCS MYHHIIMIAIbHAS YCIIyTa,
K 3aJ1y O’KMJIaHUSI, MECTaM JIJIsl 3alI0JIHEHUSI 3aIPOCOB O MPEAOCTABICHUN MYHUIIMTIAIBHOM YCIYTH,
MH(OPMaLIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3al0JTHEHUS U MepPEeYHEM IOKYMEHTOB, HEOOXOJUMBIX
JUTSL TIPEJIOCTABIICHHSI MYHUIIMIIATHHON YCIYTH, B TOM 4YHCIE K OOECIEUEHHUIO JOCTYITHOCTH ISt
WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOAATENIbCTBOM Poccuiickoit denepannn
0 COIIMAJILHOM 3aIluTe UHBAIUI0B
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2.12.1. TpeGoBaHMs K TOMEIICHUSAM, B KOTOPBIX MIPEJOCTABIISACTCS MYHULIUIIAIbHAS YCIIyTa.

[ToMemienusi, B KOTOpBIX IPEAOCTABISACTCA MYHUIUNANbHAs Yyclyra, 00eCHeunBaOTCs
HEOOXOJUMBIMHU IS TIPEIOCTABICHUSI MyHUIIMTIAILHOW YCIyTH 000pyJOBaHUEM (KOMITBIOTEPaMH,
CPEACTBaMHU CBSI3U, OPITEXHHUKON), KAHUEIAPCKUMM HPHUHAMICKHOCTAMHU, HH(OPMALMOHHBIMU
U CIIPABOYHBIMH MaTepHallaMH, HATJSTHON HH(pOpMaLnel, CTYIbsIMH U CTOJIAMHU.

[ToMerieHust yrnoJIHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh CAaHUTAPHBIM IIPaBUIIAM
CIl 2.2.3670-20 «CaHUTapHO-AMUAEMHOIOTHYECKHE TpeOOBaHUS K  YCIOBUSM  TpyJay,
YTBEP)KJICHHBIM IIOCTaHOBJEHHEM [ JTaBHOrO rocyJapCTBEHHOIO CaHMTapHOro Bpada Poccuiickoit
Oeneparun ot 02.12.2020 Ne 40, 1 65T 000PYIOBAHBI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon 1 BbIX0J 13 MOMeIeHHH 000py1yt0TCsS COOTBETCTBYIOIUMH YKa3aTeIMHU.

Bxon B ymomHOMOUYEHHBIH opraH o0opyayercss HHPOPMAMOHHOW TaOIMYKON (BBIBECKON),
coJepxalieil nH(popMalMio 0 HAMMEHOBAaHUH, MECTE HAXOXKAECHUS U PEKUME PaOOTHI.

Kabunersr oOopynyrorcss HWHQOpPMAMOHHOW TaONMMUYKOM  (BBIBECKOH), cojaepikamien
UHGOPMALIMIO O HAUMEHOBAaHUU YIOJHOMOYEHHOTO OpPraHa, OCYIIECTBIISIOIIErO MpeI0CTaBICHHUE
MYHULIMTNIAJIbHOW YCIIYTH.

2.12.2. TpeGoBaHMs K MECTaM OKHJIaHHS.

Mecra oxuIaHHs JOJKHBI COOTBETCTBOBATH KOMMOPTHBIM YCIOBUSAM sl 3asiBUTEIEH
Y ONITUMAJIbHBIM YCJIOBHSIM pa0OThI CIIEHUATMCTOB YIIOJHOMOUYEHHOTO OpraHa.

Mecra oxuIaHUs JODKHBI OBITh OOOPYAOBaHBI CTYJIBSMH, KpPECEIbHBIMU CEKIHSAMH,
CKaMbSIMH.

2.12.3. TpeGoBaHMs K MECTaM IIpUeMa 3assBUTEIICH.

[Ipuem 3asiBUTENEN OCYILECTBISETCS B CIELHUAIbHO BBIACIEHHBIX JUIS 3THUX LeJei
HOMEIIECHUSX.

Kaxnoe paboyee MeCTO OKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pyJIOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOJUMBIM
MH(OPMaLMOHHBIM 0a3aM JaHHBIX, I€YATAIOIIUM U KOMUPYIOIIUM YCTPOICTBaM.

[Tpu opranuzanuu paboyux MeCT JOJKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTh CBOOOJIHOTO
BXOJla M BBIXO/JAa [JOJDKHOCTHBIX JIMII YIOJHOMOYEHHOIO OpraHa M3 MOMELIEHUs MpU
HE00XO0/IUMOCTH.

Mecta cpaum U TOJNY4EHHS JOKYMEHTOB 3asBUTENIIMU, MecTa i HH()OPMHPOBAHUS
3asgBUTENEH M 3alloJHEHUS HEOOXOAMMBIX JOKYMEHTOB OOOpYIYIOTCS CTYJIbIMH (KpeciaMu)
U CTOJIaMM U o0ecrieunBaroTcs mucyeil Oymaroil 1 muCbMEHHBIMU TPUHAJIIEKHOCTSIMH.

2.12.4. TpeboBanus K HHGOPMALIMOHHBIM CTEH/IaM.

B nomemieHusax yrnoJHOMOYEHHOTO OpraH, NMpeAHAa3HAUYEHHBIX AJii paOoThl C 3asBUTENISAMH,
pasmemiatoTcss  MHQOpMAIMOHHBIE  CTEHIbl, OOECMeYMBaIOLIMe IOJIydeHHEe HH(pOpMaIUu
0 MPEAOCTaBICHUN MYHUIIUNIAJIbHON YCIyTH.

Ha wuHbopMamMoHHBIX CTEeHJaX, OQHUIMAILHOM caiiTe yIOJIHOMOYEHHOIO OpraHa
pa3MeriaTcs caeayoume HHPOPMaIMOHHbIE MaTePHUAIIb:

U3BJICUEHUS U3 3aKOHOJATENIbHBIX U HOPMAaTHBHBIX IPABOBBIX AKTOB, COAEPKAIIUX HOPMBI,
pEryiupymolre AesITeIbHOCTD [0 UCIIOJIHEHNI0 MyHUIIUITAIbHOM YCIIYTH;

TEKCT HACTOAIIETO aIMUHUCTPATUBHOTO PETJaMeHTa;

uH(pOopMaLKs O MOPSIIKE UCIIOJIHEHUSI MyHULIUTIaIbHOU YCIyTH;

nepeveHb JJOKYMEHTOB, HEOOXOIUMBIX JUI MPEJOCTaBICHUS] MyHULIMIIAIBHOW YCIYTH;

¢dbopMbI 1 00pa3Lbl TOKYMEHTOB JAJIsl 3aII0JIHEHUS;

CBEJICHUS O MeCTe HaXOXAeHUs U rpaduke paboThl, yoJHOMOUEHHOro oprana 1 M®LJ;

CIIpaBOYHbIE TeNe(OHBI;

ajzipeca 3JIEKTPOHHOM IOYTHI U aJpeca HUHTEPHET-CANTOB;

UHpOpMaLUsA O MECTe JIMYHOIO MpUeMa, a TakkKe 00 YCTaHOBJIEHHBIX JUIS JINYHOTO IpHeMa
JTHSX ¥ yacax.

[Tpy u3meHeHny MHGOPMALIUH IO UCIIOJHEHHUIO MYHHUIIMIIAIBHOM YCIIYTH OCYIIECTBIISIETCS €€
nepuoIIeckoe OOHOBIICHHE.

BusyanpHas, TekcroBas M MyJbTUMeAMHHAs HHGpOpMALMs O TMOPSIKE MPEeIOCTaBICHUS
MYHUIIUNATBHON yCIYrH pa3MellaeTcss Ha HMH(OPMAIMOHHOM CTEHJIE WM HH(OPMAIMOHHOM
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TepMuHasie (yCcTaHaBIMBaeTcs B yHoOHOM Jjsi TpaxgaH Mecre), Ha EnuHOM mopraie
roCyJapCTBEHHbIX U MYHULUMNAIbHBIX YCIYT, a TaKXke Ha OQUIMAIBHOM CailTe aJMUHUCTpALUU
TOPOCKOro oKkpyra — ropoxa Bomxckuii Bonrorpazackoit o6nactu (www.admvol.ru).

OdopmieHne BH3yaJIbHOW, TEKCTOBOM W MYJIbTUMEIUHHON WH(pOpManuu O TOPSIKE
IIPEIOCTABIEHUS MYHUIIMIIAIBHON YCIYT'H JOJDKHO COOTBETCTBOBATH ONTHMAIbHOMY 3PUTEIBHOMY
U CIIyXOBOMY BOCIIPHUATHUIO 3TOM HH(pOpMALMU I'pakKIaHaMU.

2.12.5. TpeboBaHus K 00ECIIEUEHUIO TOCTYITHOCTU MPEIOCTABICHUS MyHULIUTIAIILHONW YCITyTH
JUIsl ATHBAJIUJIOB.

B mensax obecneueHust ycnOBHH JOCTYMHOCTH Uil MHBAJIMIAOB MYHHLUIAIBHOW YCIYyTH
JOJIKHO OBITH 00ECIIeueHo:

OKa3aHHE€ CHEIUAJIUCTaMH IIOMOIIM HWHBAIMJIAM B IIOCAJAKE B TPAHCIOPTHOE CPENCTBO
U BBICAJKE M3 HEro Iepe]] BXOJOM B IOMEILEHUS, B KOTOPBIX MPEAOCTaBIISIETCS MYyHHLIMIIAIbHAS
ycllyra, B TOM YHCJI€ C UCIIO0JIb30BAaHUEM KPECIa-KOJISICKU;

OecIpernsTCTBEeHHbIH BXOJ HHBAIW/0B B IOMELICHUE U BBIXOJ U3 HETO;

BO3MO>KHOCTh CaMOCTOSITEIbHOTO MEPEABMKEHNUS MHBAIMJIOB 110 TEPPUTOPUU OpraHU3alluy,
IIOMEILEHUS, B KOTOPBIX OKa3bIBAETCSI MYHULIUIIAIBbHAS YCIIYTa;

COIIPOBOKJICHHE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUMHU 3pEeHHUs
U CaMOCTOSITENIbHOTO IEpPEABMKEHUS, M OKa3aHWE KM IOMOILM HAa TEPPUTOPUM OpraHU3AlUH,
IIOMEILEHUS, B KOTOPBIX OKa3bIBAETCSI MYHULIUIIAIBbHAS YCIIYTa;

Ha/JIeKalee pazMelieHue o0opynoBaHus M HOcHUTeNed HH(pOpMaruu, HEOOXOIUMBIX IS
oOecrieyeHus OeCHpensTCTBEHHOrO JOCTyNa MHBAJIMIOB B IOMEILEHUS M K YCIyraM, ¢ y4eToM
OTrpaHUYEHUM UX KU3HEAEATEIbHOCTH;

nyOsmpoBaHue HEOOXOAUMOM [l MHBAJINIOB 3BYKOBOM M 3pUTENbHON MH(POPMALIUH, a TAKXKe
HA/MUCeH, 3HAKOB M WHOW TEKCTOBOW M Tpaduueckord MH(POpMAIMM 3HAKaMH, BBIOJHECHHBIMH
penbedHO-ToueyHbIM mpudTom bpaitns;

JOITYCK CYypAOIEpeBOIUNKA U TU(PIOCYPIONIEPEBOAUNKA;

JIONYCK COOAKHU-NIPOBOIHHUKA MPH HAJTUYUM JTOKYMEHTA, MOATBEPIK/IAIOIIETO €€ CleUalbHOe
o0ydeHHe U BBIJIAHHOTO 10 (opMe U B MOPSAKE, KOTOPbIE ONPENEISIOTCS (eepalbHbIM OPraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYLIECTBIAIOUIMM  (GYHKLIMUM IO BBIPAOOTKE W  peaau3aluu
rOCy/1apCTBEHHOW MOJIUTUKM U HOPMATHUBHO-IIPABOBOMY PETYJIMpPOBAaHUIO B cepe coluambHOU
3alUThl HACEJICHNUS;

MPEOCTaBIEHUE TPU HEOOXOJMMOCTH YCIAYTd IO MECTy IKHUTEIbCTBA HHBAJIWIA WU
B JMICTAHLIUOHHOM PEKUME;

OKa3aHWE€ CHENHUATUCTaMH YIOJHOMOYEHHOIO OpraHa HWHOM HeoOXoIuMOHl oMoy
UHBAJIUAAM B TMPEOJOJCHUU OaphepoB, MNPEMATCTBYIONMX IOJYYECHUIO MMM YCIyr HapaBHE
C IPYTUMHU JINLIaMHU.

2.13. Tloka3arensiMu  JOCTYIHOCTM M KadyeCcTBa MYHUIMNAIBHON YCIYTH SIBISIOTCS
MPEIOCTABIEHUE MYHUIIMNAIBHON YCIYTM WJIM OCYIIECTBIIEHHE OTAENbHBIX aJIMHHHUCTPATUBHBIX
IpoIelyp B JEKTPOHHOM (opme, MoydyeHHe 3asiBUTeIeM HH(DOPMAIUK O X0JIe MPEeIOCTaBICHHS
MYHUILIMNIAJIBHOW YCIYTM C HCIOJIb30BAHUEM CpEACTB Tele(OHHOW CBSI3U, 3JIEKTPOHHOTO
UH(POPMHUPOBAHUS, COOJIOJCHUE CPOKOB IPEIOCTABICHUS MYHUIIUNAIBHOM YCIYTH, OTCYTCTBHE
&Kasio0 ¥ MPETEeH3U CO CTOPOHBI 3asBUTENS, @ TAKXKE Cy/I€OHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU
pewmieHnid, jedcTBuii  (Oe374WCTBUS)  YIOJIHOMOYEHHOTO OpraHa M JOJDKHOCTHBIX — JIMIL
YIOJIHOMOYEHHOTO OpraHa.

2.14. OcyuiecTBl€HUE OTAEIBHBIX AIMUHUCTPATUBHBIX MPOLEAYp NPU NPEJOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH BO3MOXHO B 3JEKTpoHHOU Qopme. IlpepocraBieHre MyHUIMIAIbHOM
YCIYTU MOXET ocyliecTBIAThCA B M®I[ B cOOTBETCTBUU € COTJIAIIEHUEM, 3aKIFOYEHHBIM MEXIY
M®I] 1 ynoJHOMOYEHHBIM OPTaHOM.

OCOOEHHOCTH OCYIIECTBICHHUS OTICIBHBIX AaJMHHUCTPATUBHBIX MPOLEIYpP B 3JIEKTPOHHOU
dbopMe W TpeaOCTaBICHUS MYHHIIUNAIBHOW yciayru depe3 MOI] ycranoBieHbl B paszaene 3
HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.



3. Cocras, MOCIEI0BATEILHOCTh U CPOKH BBITIOJTHEHUS
aJIMHHHUCTPATHBHBIX MPOLIETYP, TPEOOBAHUS K MOPSIKY
HX BBIITOJIHEHHUSA, B TOM YHCJIE OCOOEHHOCTH BBINOJHEHUS
aJIMIUHHUCTPATHUBHBIX MPOIETYP B JEKTPOHHOU (opMe, a TaKKe 0COOCHHOCTH BBITIOTHEHUS
aIMUHUCTPATUBHBIX Tporeayp B MOI]

3.1. TIlpemocraBieHue MYHUIMNAIBHOW YyCIYTM BKJIIOYaeT B ce0s  cleayrolme
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

1) npueM u peructpaiys 3asBJICHHs, B TOM YHCIIE MOCTYNUBILErO B 3JIEKTPOHHON (opme,
Y IIpUJIaraeMplxX K HEMy JOKYMEHTOB JINOO OTKa3 B IPUEME K PACCMOTPEHHUIO 3asIBJICHMUS;

2) paccMOTpeHHE 3asBIICHHS W MOJArOTOBKA CIPaBKU 00 OYEPEAHOCTH MPEJOCTaBICHUS
KHUJIBIX TIOMEIICHWH Ha YCIOBHSIX COLMAIBHOTO HaliMa JMOO CIpPaBKH O TOM, YTO 3asBUTEINb
HE COCTOHMT HAa y4eTe B KAaueCTBE HYXKJAIOILIETOCs B YKUJIOM IMOMEIIECHUU, MPEJOCTaBISIEMOM I10
JIOTOBOPY COLIMAJILHOTO HaliMa;

3) HanpaBieHue (Bpy4YeHHE) CIPaBKH 00 OUEPEIHOCTH MPEAOCTABICHUS KUIbIX TOMEIICHHHA
Ha YCIIOBUSIX COIMAIBLHOTO HaiiMa JUOO CIpaBKU O TOM, YTO 3asBUTENb HE COCTOMT Ha ydere
B KauecTBE HYKJAIOUIETroCsl B KUJIOM MOMEIIEHUH, PEJOCTaBISIEMOM I10 JOrOBOPY COLMATIBLHOTO
HaliMa.

3.2. Ilpuem u peructpanus 3asBICHHS, B TOM YHCIIE TIOCTYIHBILETO B 3JIEKTPOHHOU (opme,
U TIpUJIaraeMbIX K HEMY JTOKYMEHTOB JINOO OTKa3 B MIPHEME K PACCMOTPEHHIO 3asiBIICHUS.

3.2.1. OcHoBaHueM [yisi Hayaja aJIMUHUCTPATUBHOHN MpOLENYphl SIBISETCS IOCTYIUIEHHUE
3agBJICHUS O TMPEIOCTAaBICHUM MYHUIMNAIBHON YCIYrH Ha JWYHOM mpueme, depes MOIL],
MIOYTOBBIM OTIIPABJICHUEM, B DJIEKTPOHHOW (opMe, B TOM YHCJIE C HWCIOJb30BaHWEM EnuHOrO
MopTajia TOCYAapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT.

IIpn mojmaye 3asBIECHHA W NPWIAraéMbeIX K HeMy JIOKyMeHTOB udepe3 MOPI[ nocnennwmii
NIEpPEJacT B YIOJHOMOYEHHBIN OpPraH 3asBJIEHUE U IPWJIAraeéMble K HEMY JOKYMEHTBI B TEUEHUE
1 pabGouero qHs CO THS MX MOJYYCHHUS OT 3asBUTEIIS.

3.2.2. IlpueM [OKyMEHTOB OT 3asABHUTEIEH  OCYHIECTBISAET JOJDKHOCTHOE  JIMILO
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIMIAIbHON YCIIyTH,
crenuamuct MOLI, ocyiecTBIAOMUN IPUEM JOKYMEHTOB.

3.2.3. Ilpu npuemMe 3asBICHHUS HETMOCPEJACTBEHHO OT 3asABUTENSI Ha BTOPOM JK3EMILISPE
JIeNaeTcsl OTMETKAa C YKa3aHUEM BXOJSIIErO0 PETUCTPALMOHHOIO HOMEpa 3asBICHMS, [aThl
MOCTYIUIEHUSI B YIOJHOMOYEHHBIM OpraH yKa3aHHOTO 3asBJIEHUS W MPUIAraéMblX K HEMY
JIOKYMEHTOB, (JaMMIIMM ¥ MHULMAJIOB JIMLA, IPUHSBILETO €ro, U cOO0IIAeTCsl KOHTAKTHBIN TenedoH
(TemedoH IS CIPaBOK).

3.2.4. IlonyueHue 3asBICHUS U NPUIAraéMblX K HEMY TOKYMEHTOB ITI0YTOBBIM OTIIPABJICHUEM,
B DJIGKTPOHHOM ¢opMe, B TOM UHCJIE C HCIOJb30BaHMEM ENMHOro moprana rocyaapcTBEHHBIX
Y MyHMIMIIAJIBHBIX ycayT, yepe3 M®IL] noareepxaaeTcs JOKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO
opraHa  IMyTeM  HamlpaBl€HUS  3asgBUTENI0  YBEAOMJICHHS,  COJEpXAllero  BXOASIIUN
PETUCTPALIMOHHBIA HOMED 3asBJICHUS, JaTy MOCTYIUIEHHS B YIIOJIHOMOUYEHHBIM OpraH yKa3aHHOTO
3asBJICHUS U MpUJIaraeMbiX K HEMY JOKYMEHTOB (Jlajiee — YBEJOMJIEHUE O MOJyUYEHUH 3asBICHUS).

3.2.4.1. YBenomsieHHE O MOJYYEHMM 3asBJICHUS HaIIpaBJIIETCS YKa3aHHBIM 3asBUTEIEM
crocoOOM HEe TI03/IHee pabouero MHs, CIEAYIONIETO 3a JHEM TOCTYIUICHUS 3asBIICHUS,
B YIIOJITHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu TOCTYyIUICHHMH 3asBJICHHS B OJJICKTPOHHOHW (opMe JOHKHOCTHOE JIHIIO0
YIOJTHOMOYEHHOTO OPTraHa, OTBETCTBEHHOE 3a MPEOCTaBICHNE MYHUIIUTIIAILHOM YCIIYTH, B TEUEHHE
1 paGodero AHS cO JHS €ro pPErucTpanuyl MPOBOAMUT MPOLEAYPY MPOBEPKU IEHCTBUTEIHLHOCTU
KBAJU(HUIUPOBAHHONW TMOMAIMUCH, C KCIOJB30BAaHHEM KOTOPOHM TIOANMCAHO 3asiBieHHE (TaKeT
JIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTaBICHUM MYHUIMIAIBHON YCIYTH, MPEeayCcMaTpUBaIOIIYIO
IPOBEPKY COOIIOZCHUS YCIOBUH, yKazaHHBIX B crathe 11 @enepanpHoro 3akona ot 06.04.2011
Neo 63-D3 «O06 >71eKTPOHHOM TOTHUCH.
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B ciyuae ecnm B pesynbraTe MPOBEPKH KBATU(PHUIMPOBAHHOW MOANUCH OYyIET BBISBICHO
HECOOJIIOJICHUE YCTAaHOBJICHHBIX YCJIOBUN HpPU3HAHUS €€ JIeHCTBUTENBHOCTH, YINOJHOMOUYEHHBIN
OpraH B TE€YEHME TPEX KaJCHAAPHBIX JHEH CO JHS 3aBEPILICHUS IPOBEICHUS TAKOW IPOBEPKU
IPUHUMAET pelieHne o0 OTKa3e B NPHEME K PACCMOTPEHMIO 3asiBIICHUS U HAIPABISET 3asBUTEINIO
YBEJIOMJICHHE 00 3TOM B JJICKTPOHHOW (hopme ¢ ykazaHueM MyHKTOB cTatbu 11 demepanbHOTrO
3akoHa oT 06.04.2011 Ne 63-D3 «O0 37eKTPOHHOW MOAMUCHY», KOTOPHIE TMOCIYKHJIM OCHOBAaHHUEM
JUIS TIPUHATHS YKa3aHHOTO pEUIeHUs. Takoe yBeJOMJICHHE MOANUCHIBACTCS KBAJTU(PUIIMPOBAHHON
HOJNKMCHIO PYKOBOJIUTENS YIOJIHOMOYEHHOIO OpraHa WIM YIOJIHOMOYEHHOIO UM JOJKHOCTHOIO
JWIAa ¥ HAIPABJSIETCS 110 aJpecy IEKTPOHHOW MOYTHI 3asiBUTENS JTUOO B €ro JMYHbIM KaOMHET Ha
EnnnoMm noptane rocy1apcTBEHHbIX U MyHHUIIMIIATbHBIX YCIIYT.

B cnyuae BbIsBIEHHSI MHBIX OCHOBaHMM JUIsl OTKa3a B IIPUEME JOKYMEHTOB, IEPEUHUCICHHBIX B
nyHkre  2.8.1  Hacrosmlero - aJIMUHHCTPATUBHOIO  PEIJIAMEHTa,  JOJDKHOCTHOE  JIMILIO
YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHUIMIAIBHON YCIIyTH,
OTKa3bIBAET B IIPUEME JIOKYMEHTOB C YKa3aHHEM IPUYHUHBI TAKOTO OTKa3a (IIPU JIUYHOM OOpaIleHuu
3asiBUTENIsA) MO0 0OpMIISIET U HaIpaBIIeT YBEJOMJIEHHME 00 OTKa3e B IPUEME K PacCMOTPEHUIO
3adBJICHUS M IpUJaraeMbIX K HEMYy JOKYMEHTOB II0 IoyTe WM dYepe3 EnuHbll moprain
rOCyJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIYT (B ClIy4ae MOCTYIUICHHs 3asBICHHUS M MpUIIaraeMblX
K HEMY JIOKyMEHTOB II0 TIOYTE MJIM B AJIEKTPOHHOU (hopMe ¢ mcmonb3oBaHueM EnuHOro moprana
rOCyJapCTBEHHbIX M  MYHUIMNAIbHBIX yciuyr). JlaHHOoe  yBeAOMIJIEHHWE  IOJIUCHIBACTCA
PYKOBOJUTEINIEM YIIOJIHOMOUYEHHOTO OpPraHa WK YIOJIHOMOUYEHHBIM UM JOKHOCTHBIM JIMLIOM.

3.2.5. MakcuMasnbHbIH CPOK UCIOJIHEHUS aIMUHUCTPATUBHON IPOLIETypBI:

- IpY JIMYHOM TIpHEME TpakJaH — He Oozee 15 MUHYT;

- TIpY MIOCTYIUICHUH 3asIBJICHUS M JIOKyMEHTOB I10 1104YTe, B 3JIEKTPOHHOH (opme, B TOM yHCiie
C HcInonb30oBaHueM EAuHOro moprajia TOCyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, WM 4epes3
M®OI] — B 1eHb NOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH;

B cnyyae BbIBIEHHS B XOJ€ MPOBEPKH KBAIU(PUIMPOBAHHOW MOJNUCH 3asBUTEIS
HECOOMIOZICHNSI YCTAaHOBJIGHHBIX YCIOBMM NpU3HAHUS €€ JIeHCTBUTENbHOCTH HamIpaBiseTcs
yBeIOMJIEHHE 00 OTKa3e B MpUEME K PACCMOTPEHMIO 3asBJICHUS B T€UEHHUE 3 KaJCHJApHBIX JTHEH CO
JIHS1 3aBEPILEHNUS ITPOBEICHUS TAKOW IIPOBEPKHU.

3.2.6. Pe3ynpTaTOM MCHOJHEHUS aAMUHUCTPATUBHON IIPOLEAYPHI SIBIISIETCS:

- IPUEM U pETUCTpaIys 3asiBJICHUs, Bbl1avya (HarpaBlieHHe B 3JIeKTpOHHOM Buje nwin B MOII)
3asIBUTEIIIO0 PACIMCKH B MOJIYyYEHHUH 3asBICHUS U IPUIIOKEHHBIX K HEMY IOKYMEHTOB (YBEIOMJICHUS
0 MOJTyYEHUH 3asBIICHUS);

- HampaBJ€HHME YBEJOMJIEHMS 00 OTKa3e B IMpHUEME K pPACCMOTPEHMIO 3asBJIEHUS II0
OCHOBaHUSIM, YCTAHOBJIEHHBIM ITYHKTOM 2.8.1 HacTOsIEro aAMMHUCTPATUBHOIO PETIAMEHTA.

3.3. PaccMmoTpeHune 3asBiieHHS U TOJTOTOBKAa CHPAaBKHM OO0 OUEPEIHOCTH MPEAOCTaBICHUS
KHUJIBIX TIOMEIIEHUH Ha YCIOBHMSX COLMAIbHOTO HaliMa JHOO CIpaBKH O TOM, YTO 3asBUTENb
HE COCTOMT Ha y4eTe B KAaueCTBE HYXKJAIOLIEroCs B YKUJIOM MOMEIIEHUH, MPEJOCTaBISIEMOM I10
JIOTOBOPY COLIMAJIBHOTO HalMa.

3.3.1. OcHOoBaHMeM /1 Hayajga BBIIOJHEHHUS aJMHUHUCTPATUBHOM NPOLEAYpPHI SBISAETCA
3aperucCTpUPOBAHHOE B YCTAHOBJIEHHOM IOPSIIKE 3asBJICHUE.

3.3.2. JIOMKHOCTHOE JMIO YIOJHOMOYEHHOI'O OpraHa pacCMaTpUBAaeT 3asBIICHHE, M3Yy4aeT
CIMCKU Tpa)JaH, COCTOSIIMX Ha Y4YeTe B KA4eCTBE HYKJIAIOLIUXCS B JKUJIBIX IOMEUICHMSX,
MIPEIOCTABIIIEMBIX O JIOTOBOpAaM COLIMAJIBHOTO HaiiMa, MO pe3yjbTaTaM TOTOBHUT MPOEKT CIPaBKU
¢ uHpopmanueit 00 ouepeTHOCTH MPEIOCTABICHHS )KUIIBIX TTOMEIEHUH Ha YCIOBHUIX COLMAIBLHOTIO
HaiiMa MO0 CHpaBKH O TOM, YTO 3asBHUTEIb HE COCTOMT Ha y4yeTe B KaueCTBE HYKIAIOIIETOCs
B OJKWJIOM TIOMEUIEHMM, MPEAOCTaBIsIEMOM [0 JIOTOBOPY COLIMAJBHOTO HaiiMa, KOTOpPBIH
HOJNKMCHIBAETCS YIOJHOMOUYEHHBIM JIOJKHOCTHBIM JIMIIOM OpraHa, OCYILECTBIIIOLIETO MPHUHITHE
IrpaXJaH Ha Y4YeT B KAueCTBE HY)KJAIOLIUXCS B JKWIBIX IMOMELIEHUSAX, NPEJOCTABIAEMBIX IO
JIOTOBOPAM COILIMAILHOIO HaiiMa.

3.3.3. MakcuManbHbIi CPOK HCHOJHEHUS aIMHHHUCTPATUBHOW IpoLeaypbl — He Oosee
14 xaneHgapHbIX AHEHN CO IHS PETUCTPALIUU 3asBJICHHUS.
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3.3.4. Pe3ynpTaTroM HCIONHEHUS aJAMHUHHUCTPATUBHOM IpOLIETYpHl SBISAETCS IOATOTOBKA
JOJKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa CIpaBKU 00 OYEpeIHOCTH MpeAOCTaBICHUS
KHUJIBIX TIOMEIICHUH Ha YCIOBHSIX COLMAIBHOTO HalMa JHMOO CIPaBKH O TOM, YTO 3asBUTEINb
HE COCTOHMT HAa y4eTe€ B KAaueCTBE HYXKJAIOLIEroCs B YKUJIOM IMOMEIIECHUH, MPEJOCTaBIIEMOM I10
JIOTOBOPY COLMAILHOI'O HaiMa.

3.4. HanpaBnenue (Bpy4eHHE) MOATOTOBICHHON CIIPaBKU 00 OYEPETHOCTH MPEIOCTABICHHUS
KHUJIBIX TIOMEIICHUH Ha YCIOBHSIX COLMAIBHOTO HaiiMa JHMOO CIpPaBKH O TOM, YTO 3asBUTEINb
HE COCTOHMT HAa y4eTe B KAaueCTBE HYXKJAIOLIEroCs B YKUJIOM IMOMEIIECHUH, MPEJOCTaBIIEMOM I10
JIOTOBOPY COLMAILHOI'O HaiMa.

3.4.1. HWudbopmupoBanue 3asgBUTENIST O  pe3yJbTarax pPacCMOTPEHHS  3asBICHUS
OCYILECTBIISICTCS] OTHUM M3 CIIOCOOOB, YKa3aHHBIX B 3asIBIICHUH.

[Ipy  mocTymieHMH B YIOJHOMOYEHHBI  OpraH  JOKYMEHTOB,  HAaIpPaBJIEHHBIX
C UCTOJBb30BaHUEM EIMHOTrO moprajia rocyJapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT, HH(OpMAIHs
HANpaBIII€TCS  3asABUTENIO €  HCHOJb30BaHMeM EauHOro moprama  rocyaapcTBEHHBIX
Y MYHUIIUNIAIBbHBIX YCIIYT.

3.4.2. MakcuManbpHBI CPOK HCHOJHEHHsS aJMHUHHCTPATHUBHOW NpoHeaypsl — He Oolee
3 KaJeHIapHBIX JHEH co [JHS TOANUCAaHUS CHOpaBKu ¢ uHpopmanuelr o0 O4YepeaHOCTH
IIPEJIOCTABIICHUS JKUJIBIX ITOMEIIEHUN Ha YCIOBHUSAX COLMAIBLHOIO HaiiMa JMOO CIpaBKH O TOM, YTO
3agBUTENb HE COCTOUT HAa Yy4YeTe B KauyecTBE HYXKIAIOIIEroCs B IKWIOM IOMEIICHHH,
IIPEIOCTABIIIEMOM I10 JI0TOBOPY COLMAIBHOIO HaliMa.

3.4.3. Pe3ynpTaTOM UCHOJHEHUS AaJMUHUCTPATUBHON MpoLEAyphl SBISETCS BbIIadya
(HampaBiieHHME) 3asBUTENIO CIpaBKU OO0 OYEPEIHOCTH IPEIOCTABICHUS JKUJBIX IOMEIIEHUN
Ha YCIIOBUSIX COIMALHOTO HaiiMa JMOO CIpaBKU O TOM, YTO 3asBHUTEIb HE COCTOUT Ha y4yeTe
B KauecTBE HYKJAIOLIEToCs B KUJIOM MOMEILIEHUH, PEJOCTaBIIEMOM I10 JOrOBOPY COLIMAILHOTO
HaliMa.

4, cDOpM]&;I KOHTPOJIA 3a UCIIOJTHCHUEM aIMUHUCTPATHUBHOTO PETJIAMCHTA

4.1. KoHTpoib 3a COOJIIOJ€HHEM YMOJIHOMOYEHHBIM OpraHOM, JOKHOCTHBIMHU JIMLIAMHU
YIOJIHOMOYEHHOTO OPraHa, y4YacTBYIOIIMMHM B IIPEJOCTABICHUM MYHMIIMIAIBHOM YCIIYIH,
MIOJIOKEHUN HACTOALIETO aJMUHUCTPATUBHOIO pPErVIAMEHTA OCYILIECTBISETCS JOJDKHOCTHBIMU
JUIAMH YIIOJJHOMOYEHHOI'O OPraHa, CIELHAJIbHO YIIOJTHOMOYEHHBIMU Ha OCYIIECTBJICHHUE JTAHHOTO
KOHTPOJIS,, pyKOBOJUTENIEM YIIOJTHOMOYEHHOI'O OpraHa M BKIIOYAET B ceOs MPOBEJEHHUE MPOBEPOK
IIOJIHOTBI M KayecTBa MPEJOCTABICHUS MYHULHNAIBHOM Yyciayru. [ImaHOBBIE M BHEIIaHOBBIE
IIPOBEPKU MPOBOIATCS YIIOTHOMOYEHHBIMU JTOJKHOCTHBIMU JIMLIAMH YIIOJJTHOMOYEHHOI'O OpraHa Ha
OCHOBAHUU PACTIOPSKEHUS PYKOBOJIUTENS YIIOJTHOMOYEHHOI'O OpraHa.

4.2. TlpoBepka TOJHOTBI M KauecTBa IPEAOCTaBICHHUS MYHMLIMIAIBHOM  yCIyru
OCYIIECTBIISIETCS ITyTEM IIPOBEICHHUS:

4.2.1. TInaHoOBBIX TPOBEPOK COONIOJIEHUS W MCIOJHEHUS JIOJUKHOCTHBIMU JIMLAMH
YIOJIHOMOYEHHOTO OPraHa, y4YacTBYIOIIMMHM B NPEIOCTABICHUM MYHMIIMIAIBHOM YCIIYTH,
MIOJIO)KEHUH HACTOSIIEr0 aJMMHHUCTPAaTHUBHOIO pErjlaMEHTa, HOPMATHUBHBIX IPaBOBBIX AaKTOB,
PETYIUPYIOIINX ACSATENIBHOCTD MO MPEJOCTABICHUI MYHUIIMIIAIBHONW YCIYTH IIPU OCYHIECTBICHUN
OTJIEJIbHBIX aIMUHUCTPATUBHBIX IPOLEAYP U IPEIOCTABIEHUN MYHULIUNIATBHON YCIYTH B LIEJIOM.

4.2.2. BHeIIaHOBBIX NPOBEPOK COOMIOACHHUS W MCIOIHEHUS JODKHOCTHBIMHU JIMLAMU
YIOJIHOMOYEHHOI'O OpraHa, Yy4YacTBYIOIIMMH B IIPEIOCTaBICHUM MYHMIUINAIBHOM YCIIYIH,
MIOJIOXKEHUM HACTOSILIEr0 aJIMUHHUCTPATUBHOIO pETJaMEHTa, HOPMATUBHBIX IIPABOBBIX aKTOB,
PETYIUPYIOIIUX ACATEIBHOCTD 10 MPEAOCTABICHUI0 MYHULIMIIAIIBHON YCIYTU IIPU OCYILLECTBICHUN
OTJIENbHBIX aIMUHUCTPATUBHBIX IIPOLEAYP U IPEIOCTABICHUN MYHULIUNIATBHON YCIYTH B LIEJIOM.

4.3. IlnaHoBble NPOBEPKH OCYILIECTBIECHUS OTAEIbHBIX aJMHUHUCTPATUBHBIX IPOLENYP
npoBoAiTcs | pa3 B mosyroaue; MOJHOTHI M KAa4eCTBA NMPENOCTABICHUS MYyHMLIMIIAIBHOW YCIyru
B IIeJIOM — | pa3 B roj, BHEIUIAHOBBIE — MPHU MOCTYIUICHMH B YIMOJHOMOUYEHHBIH OpraH kajoObl
3asBUTEISA Ha CBOEBPEMEHHOCTD, MOJIHOTY M Ka4e€CTBO NMPENOCTABICHUS MYHULUIAIBHON YCIIYTH,
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Ha OCHOBAaHMHM HHBIX JIOKYMEHTOB M CBEACHHUH, YKA3bIBAIOIIMX Ha HAPYIICHHUS HACTOSIIETO
aIMUHHACTPATUBHOIO PETJIaMEHTA.

4.4. Tlo pe3ynpTaTaM MPOBEACHHON MPOBEPKU COCTABISETCS aKT, B KOTOPOM OTPAXKAIOTCS
BBISIBJICHHBIC HAPYIICHUS U TIPEAJIOKEHUS 110 UX YCTPAHCHHUIO. AKT MOAMKUCHIBACTCS JOKHOCTHBIM
JUIOM, YITOJIJHOMOYEHHBIM Ha MPOBEJCHUE TPOBEPKHU.

4.5. JIOKHOCTHBIE JMIIA YITOJTHOMOYEHHOTO OpraHa, y4YacTBYIOIIHME B MPEIOCTaBICHUH
MYHHIIMIIATLHOW YCIYTH, HECYT IMEPCOHAIbHYI) OTBETCTBEHHOCTh 3a COOJIOJCHHE CpPOKOB
W TIOCIEJOBATCIIPHOCTH  HWCIIOJHCHHS  aJMUHHCTPATUBHBIX  JEHCTBHM W BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYD, MPETYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.
[lepcoHanbHasi OTBETCTBEHHOCTh 3aKpEIUIICTCS B JOJDKHOCTHBIX HWHCTPYKIHMAX. B ciyuae
BBISIBJICHUSI HApYIIEHUM BHHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C JCHCTBYIOLIUM
3aK0HO1aTebCTBOM Poccutickoit @enepanuu u Bonrorpaackoit o61acT.

4.6. CamocTtosTenpbHON (OpMON KOHTPOJIS 32 HCIIOJTHCHHUEM TTOJIOKCHUN aIMUHUCTPATUBHOTO
perjiaMeHTa SBJISAEeTCS KOHTPOJIb CO CTOPOHBI IPaK/iaH, MX 00BEIMHCHUA U OPTaHU3alHi, KOTOPBIHA
OCYIIECTBIISICTCS ITyTEM HampaBIeHUS OOpaICHUH 1 )KaJI00 B YIIOJTHOMOYCHHBIN OpTaH.

5. ocyne6ublit (BHECYAEOHBII) MOPAIOK 00KATIOBAHUS PEIICHUI
u aelictBui (06e3elcTBUs) yIIoJIHOMOYeHHOTro opraHa, M®LI, opranuzanuii, ykazaHHbIX
B yactu 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3, a Takke UX JOJDKHOCTHBIX JIUIL,
MYHHIIHITATBHBIX CITY)KAINX, pA0OTHUKOB

5.1. 3asBUTENs MOXKET OOpAaTUTHCSA C KaloOOW Ha pemieHust W jAeiicTBus (OesneiicTBue)
YIOJIHOMOYEHHOTro oprana, M®LI, opranusanuii, ykazanusix B yactu 1.1 crateu 16 ®@enepanbHOro
3akoHa Ne 210-D3, a Takxke MX JODKHOCTHBIX JIMI, MYHHUIMITAIBHBIX CIIY)KallUX, PaOOTHHKOB,
B TOM YHCJIE B CIEIYIOIUX CIydasx:

1) HapylIieHHe CpoKa perucTpaiuu 3amnpoca 3asiBUTENs O MPEeIOCTaBICHUN MYHHUIMIAIbHON
yCIIyTH, 3apoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHEe CpoKa MPEeJOCTaBICHUs MYHULMIAIbHOW yciyru. B ykasaHHoM ciyuae
nocyneOHoe (BHecyieOHOe) 00kaIoBaHUe 3asiBUTENIEM pelleHui u aeiictuil (0ezneiicteus) M®II,
pabotHuka M®L| Bo3moxHO B ciydae, ecnu Ha MOILI, pemenuss u aeiictBust (Oe3neiicTBuUE)
KOTOPOTO OOKaJIylIOTCs, BO3JIO)K€HAa (YHKIMS IO MPEeJOCTaBICHUI0 MYHHUIMIAIBHON yCIyru
B NOJHOM OObeMe B MOpsKe, onpeaereHHOM dacThio 1.3 crateu 16 @DenepanbHOTO 3aKoHA
Ne 210-®3;

3) TpeGoBaHue y 3asABUTENS TOKYMEHTOB WM WH(DOpMaIuy MO0 OCYIIECTBICHUS IEHCTBUM,
IIPEJICTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aktamu Poccuiickoit @enepalnyiy, HOpMaTUBHBIMH NPaBOBBIMU akTaMu Bousrorpajackoit o6macru,
MYHUIUIIAJbHBIMU IIPABOBBIMU aKTaMU JIJIs1 IPEAOCTABIICHUSI MYHULIMTTAIbHON YCITYTH;

4) oTka3 B pueMe JTOKYMEHTOB, IIPEJOCTAaBIEHNE KOTOPHIX MPETyCMOTPEHO HOPMATUBHBIMU
MpaBOBBIMU akTaMu Pocculickon denepanny, HOPMAaTUBHBIMHU IIPAaBOBBIMM akTamu Boisrorpaackoin
00yacTi, MyHUIIMIAIBHBIMU MIPABOBBIMU aKTaMM JJIs NMPEAOCTABICHUS MYHULUIAIBHON YCIIyTH,
y 3asBUTEIIS;

5) oTKa3 B TPENOCTaBIECHWHW MYHUIIMIIAIBLHON yCIyTH, €CJIM OCHOBAaHHS OTKasa
HE MpeaycCMOTpeHbl (eepalbHbIMU 3aKOHAMU M MPHUHATBIMH B COOTBETCTBUM C HUMH HHBIMU
HOPMaTHUBHBIMU MPABOBBIMU akTaMH Poccuiickoii denepanuu, 3akOHaMU 1 HHBIMU HOPMAaTUBHBIMU
MPaBOBBIMU  akTamu Bonrorpaackoil o0jacTv, MYHUIUINATBHBIMA TPABOBBIMH  AKTaMHU.
B ykazanHoM ciydae nocyneOHoe (BHeCYneOHOE) 00KalOBaHUE 3asBUTENIEM PEIICHUM U TeUCTBUI
(6e3neticTBusi) MOII, pabornuka M®IL] Bo3mMoxkHO B cirydae, ecnu Ha MO, pemenus u neiicTBus
(6e3meiicTBHE) KOTOPOTO 00KAITYIOTCS, BO3JI0KEHA (DYHKIIMS TI0 MPEIOCTABICHUIO MYHUIIUITATbHON
yCIyTH B IOJTHOM 00BbEME B TOPsIZIKE, ONpeieIeHHOM JacThio 1.3 crateu 16 denepanbHOTO 3aKOHA
Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENA IPHU MPEIOCTABICHUN MYHHIMIAIBHOM YCIyrd IUIATHI,
HE TNPEAyCMOTPEHHOM HOPMAaTHMBHBIMU TpaBOBbIMH akTamu Poccuiickonn  ®Dexpeparuu,
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HOPMAaTUBHBIMH TIPABOBBIMU aKTaMH Bonrorpajackoil o01acTH, MYHHIMITATLHBIMH TPABOBBIMU
aKTaMH;

7) OTKa3 yHOJIHOMOYEHHOI'O OpraHa, JOJKHOCTHOIO JHIla YIOJIHOMOYEHHOro oprada, M®I],
pabotHuka M®II, opranuzamuii, npeqycMOTpeHHbIX YacThio 1.1 crateu 16 deaepanbHOro 3aKoHa
Ne 210-@3, mnu ux paOOTHUKOB B HCHIPABICHUU [OMYIICHHBIX MMM OINEYAaTOK M OIIHOOK
B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHULMUIMAIBHOW YCIYIH JOKYMEHTax Jubo
HapylIeHWE YCTAHOBJIEHHOIO CpOKa TakuX ucHpasieHuil. B ykasanHoM ciydae nocyneOHoe
(BHECymeOHOE) 00XKaJIOBaHKE 3asBUTEIIEM pelIeHUN U neiicTBuil (0e3aeiictBusi) M®ILI, paboTHuKa
MOI] Bo3mMoOxHO B ciy4ae, ecnu Ha MOII, pemenus u ageiictBus (6e3aelicTBHE) KOTOPOTO
00XaIyIOTCSl, BO3J0XEHA (PYHKIMS MO MPEIOCTABICHUIO MYHUIUMIAIBHON YCIYyrd B IOJHOM
o0beme B MOPsIIKE, ONPEeIeHHOM dacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylIeHHe CpoKa WJIM TMOpsIKa BbLAAYU JIOKYMEHTOB IO pe3yjbTaTaM IpelOoCTaBIICHUS
MYHHULUIIAIbHON YCIYTH;

9) mpuOCTAaHOBJIIEHHWE MPENOCTABICHUS MYHUIUNAIBHON yCIyrd, €ClId OCHOBAHMUS
NIPUOCTAHOBIICHHS HE TIPEIYCMOTPEHBI (heepalbHbIMU 3aKOHAMU U TIPUHITHIMA B COOTBETCTBHU C
HUMH MHBIMM HOPMAaTHBHBIMHM IpaBOBbIMHU akTamu Poccuiickoil Penepannu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMH [IPaBOBBIMU akTaMH Bomirorpajackoil o61acTH, MyHHIMIAIbHBIMHU IPABOBBIMU
aktamu. B ykazanHom ciydae mocynebHoe (BHecyaeOHOE) o0XaloBaHHE 3asBUTENIEM pPEIICHUIA
u neiictuii (0e3neiictBusi) M®LI, pabotHuka M®IL] Bo3MoxHO B cinydae, eciii Ha MOL, pemenus
U jaericTBus (Oe37eiicTBHE) KOTOPOro O0XKamyroTCs, BO3JIOKEHA (PYHKIUS 1O MPEIOCTABICHUIO
MYHUIIMIIAJBHOW YCIYTH B IMOJHOM 00beMe B MOpsAKe, ompeieeHHOM yacThio 1.3 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBanue y 3asIBUTEINS MIPU MPEJOCTABICHUH MYHUIIUIAIBHON YCIYTH TOKYMEHTOB WU
uH(popMalMy, OTCYTCTBUE M (WIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpU
NEpBOHAYAJILHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JJs MpeloCTaBICHUS
MYHUILIMNIAJIBHOW YCIIyTH, JAUO0 B MPEIOCTABIEHUU MYHULIMIAIBHOW YCIYTH, 32 HCKIIOYEHUEM
Cy4yaeB, NpeaycCMOTpeHHbIX NyHKTOM 4 uactu | crateu 7 ®enepanbHoro 3akoHa Ne 210-D3.
B ykazannom cnydae nocyneOHoe (BHecyneOHOe) 00kaloBaHUE 3assBUTENIEM PEIICHUM U TeUCTBUI
(6e3netictBust) MOII, paborHuka M®IL] Bo3moxkHO B ciydae, ecnu Ha MOL, pemenus u neiictBus
(Oe3nelicTBUE) KOTOPOrO 00KaTyt0TCs, BO3JIOKEHA (DYHKIIMS 110 MPEIOCTABICHNI0 MYHUIIUIAIBHON
yCIyrH B OJTHOM 00BbeMe B MOPsIJIKE, OoNpeAeeHHOM JacTbio 1.3 crateu 16 denepanbHOro 3aKkoHa
No 210-®3.

5.2. XKano6a nomaercst B MMCbMEHHOM popMe Ha OyMakHOM HOCUTEIE, B 3JIEKTPOHHOU hopme
B YNOJHOMOYEHHbIH opraH, M®PL[ ngubo B Anmunuctpanuio Bonrorpaackoit oGmacrtu,
apistomtytocst yupeaurenem MOPL[ (manee — yupeaurens MOPLI), a Takke B OpraHuzaiui,
npeaycMoTpeHHbIe YacThio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3. JKanoOwr Ha pemeHus
u jaeiictBus (6e3aeiicTBue) padornuka M®I] momatores pykoogutento storo M®IL. XKanobsr Ha
pemenuss u aeictBus (6e3nericteue) MOL] momarorcs yupeautento M®PI] unu momkHOCTHOMY
JUIly, YHIOJHOMOYEHHOMY HOPMATHMBHBIM IPaBOBBIM aKTOM AJMUHHUCTpanuu Bonrorpaackoi
obnactu. JKamoObl Ha pemeHus u jAeiictBus (Oe3melicTBue) pabOTHUKOB OpraHU3alUM,
npeaycMOTpeHHbIX yacThio 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3, nopatorcs
PYKOBOAMTENSAM 3TUX OpraHU3aIfi.

Xanoba Ha pemenus u aeiictBus (6e3neiicTBUE) yIOTHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
JUIa YIIOJTHOMOYEHHOTO OpraHa, MyHHUIIUIIAJIbHOTO CIIY)KAIllero, PyKOBOJAUTENS YIIOJIHOMOUYEHHOTO
opraHa MO)eT ObIThb HampasiieHa mo moute, yepe3 M®PILI, ¢ ucnonpzoBaHueM HHPOPMALUOHHO-
TeJIeKOMMYHUKalMOHHON cetu MHTepHeT, oduuuanibHOro caifTa opraHa, HpeIOCTaBIISIONIErO
MYHUIUTIAIBHYIO YCIyry, EquHOro nopraia rocy1apCTBEHHbIX U MyHUIIUMIIATIBHBIX YCIYT, a TAaKXKe
MOJKET OBITh MPUHATA IPU JTUUYHOM NPUEME 3asIBUTEIIS.

Kanoba na pemenust u nerictBus (6e3peiictBue) MO®II, paborHuka MO®IL] moxkeT ObITh
HampaBlieHa IO T[04YTe, C MCHOJIb30BaHUEM HH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTu
Wutepuer, opuuuansaoro caiita M®L], EnnHoro nopraia rocyJapcTBEHHBIX U MYHULIUTIAIBHBIX
YCIIYT, @ TAK)K€ MOKET OBITh IPUHATA IPU JTUYHOM MPUEME 3asIBUTEIS.
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XKanoba Ha pemenus u aeiictBus (Oe3nelicTBUE) OpraHU3alUi, MPETYCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXKET OBITh HaIpaBJICHA
0 TMOoYTe, C HCIOJIBb30BaHUEM HWH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW cetn UWHTepHer,
Oo(UIMATBHBIX CAUTOB 3TUX OpraHu3anuii, EqMHOro nmoprana rocyaapCcTBEHHBIX U MyHULIUIIATbHBIX
YCIIYT, a TAK)KE MOXKET OBITh MPUHSTA TIPU JINYHOM ITPHEME 3asIBUTEIIS.

5.3. JKamoO6elr Ha pemeHus U AcicTBUA  (Oe37C€HCTBHE) PYKOBOIUTENS OpraHa,
IIPEIOCTABIISAIONIEI0 MYHHUIMIIAIBHYIO YCIYr'y, HOJAIOTCA B BBILIECTOSALIMM oOpraH (mpu ero
HaIU4YUKU) JTU0O0 B CiIydyae ero OTCYTCTBHSI PAcCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTENIEM
oprasa, IpeJ0CTaBIISAIOIIEr0 MyHULIUIIAIbHYIO YCIIYTY.

5.4. Kanoba nomkHa CoaepKaTh:

1) HauMEHOBAaHUE  HCIOJHUTEIBHO-PACIOPSAIUTEIIBHOIO  OpraHa  MYHHMIMIIAJIBHOTO
o0pa3oBaHus, TOJHKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO0 OpraHa WJIM MYHUIIUIIAIBHOTO CIYXaIllero,
M®IL], ero pykoBoauTesns U (Win) pabOTHUKA, OpraHU3alMii, IPe1yCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanpHoro 3akoHa Ne 210-®3, ux pykoBoautened W (Wiav) paOOTHUKOB, pPEUICHHS U
neiictBus (0e37eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UM, OTYECTBO (TOCIENHEE — MPU HAIUYUM), CBEACHUS O MECTE >KUTEIbCTBA
3asgBUTENS — (PU3UUECKOro Jula TM00 HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKACHUS 3asBUTEIS —
IOPUIMYECKOTO JIMIIA, a Takke HoMep (HOoMepa) KOHTakTHOro TenedoHa, anapec (aapeca)
AJIEKTPOHHOW TOYTHI (TPU HAJIMYMK) U TMOYTOBBIN ajapec, MO0 KOTOPBIM JOJKEH OBbITh HampaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHust 006 OOKaldyeMbIX pPEIICHUSX U JeHcTBHsX (0e31elCTBUU) YIOJIHOMOUYEHHOTO
OopraHa JIOJDKHOCTHOTO JIMIIA, YIOJHOMOYEHHOIO oOpraHa JM0O MYHHUIMIAIBHOTO CIIY)KAallero,
M®II, pabotauka M®LI, opranuzanuii, npeaycMOTpeHHbIX yacTbio 1.1 crateu 16 degepanbHOrO
3akona Ne 210-D3, ux paOOTHHUKOB;

4) noBoJbl, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U JIeHCTBHSIMU
(Oe3nelicTBMEM) YIOJIHOMOYEHHOI'O OpraHa, JOJIKHOCTHOTO JIMIa YIOJHOMOYEHHOI'O OpraHa Wiu
MyHUIUNaIbHOTO ciyxatiero, MOILI, pabotauka M®ILI, opranuzauuii, IpeayCMOTPEHHBIX YacThIO
1.1 crateum 16 @enepanpHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENEM MOTYT OBITh
IpeCTaBIeHbl JOKYMEHTHI (IIPU HAIMYMHN), TOITBEPHKIAIOLINE JOBO/IbI 3asIBUTEINS, JINOO UX KOMHH.

3asiBUTENIb UMEET MpaBO Ha MOJIydeHHE MHGPOpMAlUU U JIOKYMEHTOB, HEOOXOAMMBIX JUIS
000CHOBaHUS U PAaCCMOTPEHUS >KaJIOOBI.

5.5. OcHoBaHueM 1 Havaja IpoLeyphl J0CYAeOHOT0 00KaIOBaHUS SIBISETCS TTOCTYIIJICHUE
*anoObl 3asBUTENsA. Perucrpanus kamoObl OCYHIECTBISETCS YIMOJHOMOYEHHBIM CIEIUATINCTOM
YIIOJTHOMOYEHHOTO opraHa, paborHukamu MOII, opranuszanuii, npeaycMOTpeHHBIX 4YacTbio 1.1
cratb 16 denepanpHoro 3axkoHa Ne 210-d3 B TeueHue Tpex KaJeHIApHBIX JHEHW €O JHA €€
MOCTYIUICHUS.

Xanoba, mnocTynuBmIas B  YNOJIHOMOYEHHBIH opran, M®L], yupeguremro MOII,
B OpraHM3aluu, NpeaycMOTpeHHble 4acThio 1.1 crareum 16 PepepanbHoro 3axkona Ne 210-D3,
MOJUIEKHUT PACCMOTPEHUI0 B TEUYEHHE MATHAALATH pPabOYMX JHEH co THS ee perucTpalmy,
a B ciaydae oOOalmoBaHWA OTKa3a yIOJHOMOYEHHOro oprana, MO®II, opranuzamnuii,
peayCMOTpEeHHBIX YacThio 1.1 cTtaTeu 16 Hacrosimero @eaepanbuoro 3akoHa Ne 210-D3, B npueme
JIOKYMEHTOB y 3asBUTENs JIMOO B MCIPABIIEHUU JOMYIIEHHBIX ONEYaTOK U OMIMOOK WJIM B Cilydae
00>KaJIOBaHUs HAapyIIEHUs] YCTAaHOBJICHHOTO CPOKA TAaKUX HCIPABICHUH — B TEUEHUE MATH PabOUMX
JTHEW CO JTHS €€ pETUCTPALINH.

5.6. B cnyuae ecnu B xaynoOe He yka3aHbl (paMuiIMs 3asiBUTENSI, HAMPABHUBILIETO Kajoly,
U (WIM) TOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH ObITh HAampaBlieH OTBET, OTBET Ha XKajloly
HE J1aeTcsl.

Ecnu B yka3zaHHOM xaobe conep:karcs CBEACHUS O MOATOTaBINBAEMOM, COBEPILIAEMOM WIIU
COBEpUIEHHOM IPOTHBONPABHOM JESHUM, a TaKkKe O JIMIE, €ro IOAT0TABINBAIOLIEM,
COBEpUIAIOIIEM HJIM COBEPIIUBIIEM, jkajo0a MOAJEKUT HANpPaBICHHUIO B FOCYAapCTBEHHBIH OpraH
B COOTBETCTBHUU C €0 KOMIIETEHIIUEH.

JlomKHOCTHOE MO, paOOTHUK, HaJAEJCHHbIE MOJHOMOYMSIMH IO PACCMOTPEHHIO >Kanod
B COOTBETCTBUU C IYHKTOM 5.2 HACTOSALIETO aAMHHHMCTPATUBHOIO pErjlaMEHTa, MpHU IOJy4YEHUU
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XasoObl, B KOTOPOI cosiepkaTcs HELEH3ypHbIE MO0 OCKOPOUTEIbHBIC BHIPAXKECHHUS, YIPO3bI XKU3HH,
3I0POBBI0O M HMYILIECTBY IOJDKHOCTHOIO JIMLA, a TAK)KE€ WICHOB €r0 CEMbH, BIPAaBE OCTABUTH
xanoOy 0e3 OTBeTa IO CYIIECTBY IIOCTaBJIEHHBIX B HEH BOIPOCOB W COOOIIUTH 3asBUTEIIO
0 HEIOIYCTUMOCTH 3JI0YIIOTPEOIICHUS IPaBOM.

B cimydae ecnm TekcT jkanoObl HE MOAJNAETCS MPOYTEHHUIO, OHA OCTaBisieTcss 0e3 oTBeTa,
0 4eM B TE€UECHUE CEMH KaJICHIAPHBIX JHEH CO JHS PEruCcTpaliy >KanoObl cOOOIaeTcs 3asBUTEIIIO,
ecnu ero (haMuIIKs ¥ TIOYTOBBIHM aapec MOAAI0TCS IPOUYTEHUIO.

Ecnu oTBeT mo cCymiecTBYy MOCTAaBICHHOTO B jkKajo0e BOIpoca HE MOKET ObITh JaH 0e3
pasriameHus CBECHHIA, COCTABIIAIONINX FOCYJapCTBEHHYIO WIIM HUHYIO OXpaHsIeMyto (eaepanbHbIM
3aKOHOM TaliHy, B T€UEHHME CEMM KaJEHJApHBIX JHEH cO IHS perucTpanuu *ajuoObl 3asBUTEIIO,
HarpaBUBIIEMY Kajlo0y, COOOIIAETCSI O HEBO3MOXKHOCTH JJaTh OTBET IO CYIECTBY IOCTaBIEHHOTO
B HEH BOIIPOCA B CBA3M C HEJOIYCTUMOCTBIO PA3IJIAIICHUS YKA3aHHBIX CBEICHU.

B ciydae ecnu TekcT kano0bl HE MMO3BOJISIET ONPEAEIUTh CYTh OOpallleHUs 3asBUTENS, OTBET
[0 CYILECTBY ’KaJoObl HE JAeTCsl, O YeM B TEUYEHUE CEeMM JHEH CO JIHA PEerucTpaluu KajaoObl
c000111aeTCs 3asBUTENIO.

B cnyuae ecnu B xanobe oOxkanyeTcst cyqeOHOe pelleHue, Takas *kajobda B TEUYCHHE CEMHU
JTHEH co JHs ee perucTpaluy BO3BpallaeTcs 3asiBUTENI0, HAIpaBUBILEMY Kajno0y, C pa3bsiCHEHUEM
nopsiika 00)KanoBaHUs JAHHOTO CyZeOHOTO PELICHHUS.

Ecnun B ’xanobe comep)XuUTCst BONPOC, HA KOTOPBIM 3asBUTENI0 HEOJAHOKPATHO JaBaIMCh
IMCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3U C PaHEE HANpaBIsEMbIMU XKajlo0aMHu, U MPU 3TOM
B Kajo0e He NMPHUBOJATCA HOBBIE JOBOJBI MM OOCTOSTEIbCTBA, JOJDKHOCTHOE JIMLO, PAaOOTHHK,
HaJICJICHHbIE TIOJIHOMOYMSMHU [0 PACCMOTPEHHUIO 3Kajlo0 B COOTBETCTBUM C IYHKTOM 5.2
HACTOSILEro aAMUHUCTPATUBHOIO PErJIaMeHTa, BIIpaBe MPUHATH PELICHHE O 0e30CHOBATEIbHOCTU
OUYEePEAHOH K00l M MPEKPALNICHUN TIEPENUCKH C 3asiBUTEIIEM I10 TAHHOMY BOIIPOCY TPH yCJIOBHH,
4YTO YKa3aHHas jkajoba M paHee HampaBisieMble >XKaloObl HAMpPaBISUINCh B OJUMH M TOT JKe
YIIOJHOMOYEHHBII OpraH WM OJHOMY M TOMY K€ JODKHOCTHOMY Jjuily. O JaHHOM pelleHHH
yBeJIOMJISieTCS 3asBUTEIb, HAPABUBILUH 5Kano0y.

5.7. Tlo pe3ynbpTaTam pacCMOTPEHUS KATOOBI MPUHUMAETCS OJTHO U3 CICIYIOUTUX PEIICHUH:

1) xamoba ymoBieTBOpseTCs, B TOM uucie B (opMe OTMEHBI HPUHATOrO pPELICHMS,
VCIPABJICHUSI JIOMYIIEHHBIX ONEYAaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe IPEIOCTaBICHUS
MYHHULIMIIAJIbHOW YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHEXHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE IPENYyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®Penepanuu,
HOPMAaTHBHBIMU TIPAaBOBBIMHM akTaMH Bousrorpagckoir o651acTv, MyHUIUNAIbHBIMH IPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUH KaJI0Obl OTKa3bIBACTCS.

5.8. OcHOBaHUsIMH JIJIs1 OTKa3a B YAOBJIETBOPEHUH KAIOOBI SBJISIFOTCS

1) npu3HaHue MPAaBOMEPHBIMH pelleHus U (UiK) AeiicTBuil (0e31eiicTBUs) yIIOJHOMOYEHHOTO
OpraHa, JOJDKHOCTHBIX JIUI[, MYHHIMNAJIBHBIX CIY)KAaIIMX YIOJHOMOYEHHOro opraHa, MOI],
pabotHuka M®II, a Taxke opraHu3anui, NpeaycMOTpEeHHbIX yacTbio 1.1 cTarbu 16 ®@enepaabHOro
3akoHa Ne 210-®3, wnu ux paOOTHHUKOB, yYacCTBYIOIIMX B MPEIOCTABIEHUU MYHUIIMIAIBHON
YCIIyTH;

2) HaJIM4Ke BCTYMHBIIETO B 3aKOHHYIO CHITY PEIICHHUS CcyJa IO Kajio0e 0 TOM ke IpeaMeTe U
10 TEM K€ OCHOBAHHUSM;

3) momaya >ka’moObl JIMIOM, TIOJHOMOYHS KOTOPOTO HE TOATBEPKIEHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanuu.

5.9. He no3aHee nHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEIIEHUS, 3aIBUTEI0 B TUCbMEHHOMN
dopMe U 1O KENAHUIO 3asIBUTENS B JIEKTPOHHOM (hopMe HampaBiseTcsi MOTHUBUPOBAHHBINA OTBET
0 pe3yibTaTax pacCMOTPEHUS KaJI00bl.

B ciyuae mpusHaHus XanoObl MOUIEKAIEH yIOBICTBOPEHUIO B OTBETE 3aSBUTEIIO JIACTCA
uHpopMaIus O JACHCTBUAX, OCYIICCTBISIEMBIX YIOJIHOMOYEHHBIM opranoMm, MO®I[ nubo
OpraHM3anueii, nperycMoTpeHHoN uacThio 1.1 cratem 16 @PepepanbHoro 3akoHa Ne 210-D3,
B LENAX HE3aMEUINTENIBHOIO  yCTPAaHCHMs  BBIABICHHBIX HAPYIIEHUH TpU  OKa3aHUHU
MYHUIIUNIATBHON YCIYTH, a TakXe IPHUHOCITCS W3BUHEHHsS 3a JOCTaBJIEHHbIE HeynoOcTBa
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U YyKa3bpiBaeTcs WHPoOpMaIus O JaTbHEUIINX ACHCTBHUSX, KOTOPBIE HEOOXOJMMO COBEPIIUTH
3asBUTEIIIO B LEJSIX MOJyUYEHUSI MyHULIUIIAIbHOU YCIYTH.

B cayuyae npusHaHus jkanoObl HE NOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTHpPOBAHHbIE pA3bACHEHUS O [MPUYMHAX MPUHATOTO pEIIeHUs, a TakKxke
uHpOpMaLus 0 opsiAKe 00XKaTOBaHUS IPUHATOTO PEIICHUSI.

5.10. B ciyyae ycTaHOBIEHUS B XOJ€ WU MO pe3yabTaTaM paCCMOTPEHHS >KaJoObI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYILIEHUS WU MPECTYIIEHUS JOJKHOCTHOE JINLIO
YIIOJTHOMOYEHHOTO OpraHa, paOOTHHUK, HaJEJCHHbIC IOJHOMOYHUSMHU IO PACCMOTPEHHUIO >Kajod
B COOTBETCTBUU C IYHKTOM 5.2 HAcCTOSAILIEIO aIMUHUCTPATUBHOIO PETIAMEHTA, HE3aMEIUTEIBHO
HAIPABIISAIOT UMEIOLIUECS MaTepHalIbl B OPraHbl IPOKYPaTYPHI.

5.11. 3asButenu BmpaBe O0XKAaJOBaTh pEIICHHs, TNPUHATBIE TNPU PEIOCTABICHUN
MYHULIMIIAJIbHOW  YCIyrH, JedcTBus (Oe3[eiicTBhe) [OKHOCTHBIX JIUI, MYHULHUIAIbHBIX
CIYXalIuX YIOJHOMOYEHHOIO0 oOpraHa, JOJDKHOCTHBIX Juil M®ILl, pabGoTHHUKOB oOpraHu3aIHii,
nperycMOTpeHHbIX YacThio 1.1 crathu 16 @enepanbHoro 3akona Ne 210-D3, B cyne6GHOM HOpsiaKe
B COOTBETCTBUH C 3aKOHOJIAaTeIbcTBOM Poccuiickoit denepanum.

5.12. TlonoxeHusl HACTOSIIErO pasjena, YCTaHABIMBAIOIIME MOPSAIOK PACCMOTPEHHUS Kalod
HA HapyIIEeHHUs MpaB TpaXIaH U OpPraHMU3AlMi MPU MPEJOCTABICHUM MYHUIIMIAIBHON YCIYTH,
HE paclpoCTPaHSIOTCS Ha OTHOILIEHUs, perynupyemblie DenepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-@3 «O nopsiake paccMoTpeHust oOpaiieHui rpaxkaan Poccuiickoit denepannn.

Hcnonasaromuii 00s13aHHOCTH
3aMECTHUTEIS TJIaBbl TOPOJICKOTO OKpyra E.O. Mopo3zoBa

JOKYMEHT ITIOAIIMCAH
JIEKTPOHHOM ITOAIIMCHIO

CepTH(I)HKaT 6ABBESDCECC40D298337C1C463BD42D3CEC77F72
Buanenenr Mopososa Entena Oseropna
JletictBurenen ¢ 13.08.2021 o 13.11.2022
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