[okymeHT npepoctasneH KoHcynbTaHTI10C

AAMUHUCTPALIMA TOPOACKOIO OKPYTA - TOPO/, BOJTXKCKUIA
BONTOrPAACKOW OB/IACTU

MNOCTAHOB/EHUE
ot 7 ¢pespana 2020 r. N 782

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULUMUNANBHOW YCNYTU "NPEAOCTABNEHUE UHOOPMALMU O6 OBbEKTAX
HEABUXMUMOTIO UMYLLECTBA, HAXOAALEroca B MYHULIMNANIbHOW
COBCTBEHHOCTU FOPOCKOIO OKPYTA - TOPO/, BOJTIXCKUA
BO/ZIFOrPAACKOM OBNACTU U NPEAHASHAYEHHOIO 419 CAAYM B APEHAY,
BE3BO3ME3HOE NMOJ/1Ib3OBAHME, A TAKXKE OBbEKTAX,
NOANEXKALLMX NPUBATUIALUN"

CNMCOK U3MEHAWMX JOKYMEHTOB
(B pea. nocTaHOBNEHMA aAMMHUCTPALIMK TOPOACKOrO OKpYra - . Bo/IXKCKUi
Bonrorpaackoit o6n. ot 15.02.2022 N 631)

B cootBerctBUM c PepepanbHbiMm 3aKoHom oT 27.07.2010 N 210-d#3 "O6 opraHusaumu
NpPeLoCTaBNEHNA [OCYAAPCTBEHHbIX W MYHULMNANAbHbLIX YCAyr', Ha OCHOBAaHWUM MOCTAHOB/EHUA
aAMWHUCTPALMU TOPOLCKOro OKpyra - ropog Bonxkcknit Bonrorpaacko obnactu ot 27.07.2016 N 4477
"O paspaboTke M yTBEPKAEHUN ALAMMHUCTPATUBHBIX PEFTAMEHTOB MPEAOCTaBAEHUA MYHULIMMAAbHbIX
YCNYr U BeAEHUN peecTpa MyHUUMNanbHbIX ycayr (PyHKLMIA)", pyKOBOACTBYSACb YCTaBOM FOPOACKOro
OKpyra - ropog, Boskckuii Bonrorpagckoit o6nacti, nNocTaHOBAEHMEM AZMWHUCTPALMM FOPOACKOrO
OKpyra - ropog Boskckuin Bonrorpapckoit obnactm ot 25.09.2018 N 5023 "O6 ynosHOMOYEHHbIX
opraHax", NoCTaHOBAAD:

1. Y1BepauTb agMWHUCTPATMBHBIN peraMmeHT MNpPefoCTaBAEHUA MYHUUMMNANbHOW  yCayru
"MpepoctaBneHne uHPopmaumm 06 o0O6bEKTax HeABUMKMMONO MMYLLECTBA, HaxoaAlerocs B
MYHULMNaNbHON cOBCTBEHHOCTU FOPOACKOrO OKpyra - ropog Boskckuii Bonrorpagckoit obnactu u
npegHasHauYeHHOro A/A CcAauv B apeHay, 6e3Bo3mesgHOe Mo/b30BaHWE, a TaKke ObbeKTax,
nogaexalwmx npusatusaumm” (NpuioxKeHue).

2. CuutaTb YTPATMBLLMMW CUAY MOCTAaHOBAEHUA AAMUHUCTPALMM TFOPOLCKOrO OKpyra ropog
Bonxckuii Bonrorpaackoii obnacru:

- ot 01.06.2016 N 3129 "O6 yTBEPKAEHUN AAMWHUCTPATUBHOIO pPernameHTa NpeaocTaBAeHUA
MyHUUMNanbHon ycayrn “"lMpepoctaBneHne uHGopmauum o6 0b6bBEKTax HeaBMMKMMOTO MMYLLECTBa,
HaxoAALWMXCA B MYHULMNANbHOM COBCTBEHHOCTU M NpeAHa3HaYeHHbIX A0 cAaum B apeHay";

- oT 23.06.2017 N 3847 "O BHECEHUM UIMEHEHUN B aLAMUHUCTPATMBHLIA pPErnameHT
npeaocTaBAeHUs MyHMUMnanbHoM yeayrn "MpenoctasneHne nHdopmaumm 06 ob6beKkTax HeaBUKUMOTO
MMYLLLECTBA, HAXO4ALLMXCA B MYHMLMNAAbHOW COBCTBEHHOCTM W NpegHa3HauYeHHbIX AN COauv B
apeHay", yTBEPKAEHHbI MOCTAHOBAEHMEM 3aAMMHUCTPALMN TOPOACKOrO OKpyra - ropod BosKckuit
Bonrorpaackoit obnactn ot 01.06.2016 N 3129";

- oT 19.04.2018 N 2020 "O BHECEHMU WU3MEHEHUA B AAMUHUCTPATUBHbLIA pernameHT
npeaocTaBieHns MyHuumunanoHon ycnyrm "lMpepgoctasneHne nHbopmaumm o6 ob6beKkTax HeaBUKUMOTO
MMYLLECTBA, HAXOAALWMXCA B MYHUUMNAZbHON COOCTBEHHOCTM W NpeAHa3HaYeHHbIX A4 cAayu B
apeHay", yTBEP)KAEHHbIA NOCTAHOB/MEHMEM aAMMUHUCTPALMM TOPOACKOrO OKpyra - ropof BosKckui
Bonrorpaackon obnactu o1 01.06.2016 N 3129";
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- or 28.08.2018 N 4405 "O BHECEHUM U3IMEHEHUN B aAMUHUCTPATMBHLIA pPErnameHT
npeaocTaBAeHUA MyHMLMNanbHOM yenyrn "MpepoctasneHne nHdopmaymm o6 ob6beKkTax HeABUKMMOTO
MMYLLLECTBA, HaxOAALMXCA B MYHMLMMNANbHOW COBCTBEHHOCTM M MNpeAHA3HAYEHHbIX ANA CAAYM B
apeHay", yTBEPXAEHHbIN MOCTAHOBAEHMEM ASMMHUCTPALMM FOPOACKOIrO OKpyra - ropog Bonckui
Boarorpaackon obnactu o1 01.06.2016 N 3129";

- ot 04.03.2019 N 1469 "O BHeECEHUM U3IMEHEHWA B ALAMUHUCTPATMBHLIA pPErnameHT
npeaocTaBAeHUA MyHMLMNanbHOM ycnyrn "MpepoctasneHne nHdopmaumm 06 obbekTax HeaABUKMMOTO
UMYLLECTBA, HAXOAALWMXCA B MYHUUMNAZbHON COBCTBEHHOCTM W NpeAHa3HaYeHHbIX ANA cAavu B
apeHay", YyTBEPKAEHHbIA NOCTAHOBAEHMEM aAMWHUCTPALMM FOPOACKOIO OKpyra - ropof BosKckuii
Bonrorpaackoit obnactn ot 01.06.2016 N 3129".

3. YNpaBieHuto No opraHmn3aLMOHHON U KagpoBoW paboTe agMUHUCTPALLMM FOPOACKOro OKpyra -
ropog Bonxckuii Bonrorpaackoii obnactu:

- pa3MecTuUTb HacToAllee NoCTaHOBAEHWe Ha oduUMaNbHOM cailTe agMUHUCTPaLUM FOPOACKOro
OKpyra - ropog Bonxckuin Bonrorpaackoii obnacty;

- HanpaBWTb HacTofLLEe MNOCTAaHOBJAEHWE B KOMWTET KCTUMuMM Bonrorpagckoit obnactun ana
BK/IIOYEHMSA B PErUCTP MYHULMNAIbHbIX HOPMATUBHbBIX aKTOB Boarorpagckoi obnactu.

4. ABTOHOMHOMY MYyHMUMMNANbHOMY y4ypexaeHuto "Pepakuma raseTbl "BosirKcKas npasga”
onyb/MKOBaTb HACTOsALLEE NOCTAaHOBEHME B raseTe "BOIKCKMI MyHULMNANbHbIA BECTHUK".

5. KOHTponb 3a MCNONHEHMEM HaCTOALLEro MOCTAaHOBAEHMA BO3/MOMWTL Ha HayasibHUKA
yNpaBAeHNAa MyHUUMNANAbHbIM MMYLLECTBOM agMUHUCTPALMM TOPOACKOrO OKpyra - ropog, Bosixckuii
Bonrorpaackoit obnactm E.B. Abpamosy.

3amecTuTens r/iasbl
ropoACKOro oKkpyra
B.A.CYXOPYKOB

MpunoxkeHune

K NOCTaHOB/IEHUIO
A4MUHUCTPALLUM TOPOACKOrO
OKpyra - ropoz Bonxckui
Bonrorpaackoit obnactu

ot 07.02.2020 N 782

AAMUHUCTPATUBHbINA PETNAMEHT
NPEOQOCTABNEHUA MYHULMNANIBHOW YC/TYTU "NPEAOCTAB/EHUE
MHOOPMALIMMN OB OBbEKTAX HEABUXUMOIO UMYLLEECTBA, HAXOAALLErOCA
B MYHULIMNANIbHOM COBCTBEHHOCTU FOPO,CKOrO OKPYTA - FTOPO[,
BOJI}KCKWUA BONTOMPALCKOM OBNACTU U NPEAHASHAYEHHOTO ANA COAYN
B APEHAY, BE3BO3ME3AHOE NMOJ/Ib3OBAHUE, A TAKKKE OBbEKTAX,
NOANEXKALLUX NPUBATUSALIUN"

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pes. NoCcTaHOBNEHMA AAMUHUCTPALLMM TOPOACKOTO OKpYra - I. BOIKCKMi
Bonrorpaackoit o6n. ot 15.02.2022 N 631)
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1. O6wme nonoxKeHus

1.1. NpepmeT perynuposaHus.

Hactoawnit  afAMMHUCTPATMBHLIA  pernameHT  yCTaHaB/AMBAEeT MOPALOK NpenocTaB/eHuA
MyHUUMNanbHon ycayrm "lMpepoctaBneHne uHGopmauum o6 o6BEKTaX HEeABMMKMMOTO MMYLLECTBA,
Haxo4AaWerocA B MYHMUMNANbHON COBCTBEHHOCTM TOPOACKOTO OKpyra - ropos Bosmkckuit
Bonrorpaackoi obnacty M npegHasHAYeHHOro ANA cAayvn B apeHay, 6e3Bo3mesgHoe Nnosb3oBaHMe, a
TaKKe OObeKTax, noafexalimx npueatMsaumun' (Zanee - MyHMUMNANbHaa ycayra) u CraHgapt
NpefoCTaBNEHNA MYHULMNANBHOW YCAYrK, B TOM 4MUC/ie OnpeaenseT CPOKM M NocienoBaTeNlbHOCTb
aAMMHUCTPATMBHBIX Mpoueayp Npu NpefocTaBAeHUM  MYHULMNANbHOW YCAYTU  aAMUHUCTpaLMeE
ropoAcKoro oKpyra - ropog Bosrkckuii Boarorpagckoit o6n1actv B anue ynpasaeHUa MyHULMNAAbHbIM
MMYLLECTBOM aZMMUHUCTPALLMM TOPOACKOrO OKpYyra - ropos Bonxckuin Boarorpagckoit obnactu (ganee -
YnpasneHve) M rOCYAapCTBEHHbIM  Ka3eHHbIM  yuyperkaeHuem  Bonrorpagackoir  obnactu
"MHOropyHKUMOHANbHbIN LEHTP NPeaoCTaBAEHMA FOCYAAPCTBEHHbBIX U MyHULMMNAAbHBIX ycayr" (aanee -
MoLL).

1.2. 3asBUTENAMM HaA NOJNYYEHNE MYHULMNANLHOWN YCAYTU ABNAIOTCA GUINYECKME U lOpUANYECKME
nmua anbo Mx ynoNHOMOYEHHbIe NpeacTaBuTenu.

1.3. MNopsaaok MHGOPMUPOBAHMA 3assBUTENEN O NPELOCTaBIEHUM MYHULIUNANbHOW YCAYTU.

1.3.1. CBefeHMA O MeCTe HAXOXKAEHUA, KOHTAKTHbIX TesiedpoHax U rpadurKke paboTbl YNpaBaeHua u
MoL:

- YnpaBieHWe OCyWECTBAAET Mpuem 3asBAeHWA W OOKYMeHTOB no agpecy: 404130,
Bosrorpagackas obnactb, r. Bokckuia, np. JleHuHa, 21, B COOTBETCTBMM C rpadpuKom paboTbl:

- NoOHeAeNbHUK - NATHUUA: ¢ 11:00 ao 17:00 yac. (nepepsbis ¢ 13:00 go 14:00 yac.);
- cy660Ta, BOCKpeceHbe - BbIXOAHbIE AHMU.
KoHTaKTHbIV TenedoH (8443) 42-12-43, aneKTPOHHbIN agpec: umi@admvol.ru.

OduumanbHbI calT agMMHUCTPALLMM FOPOACKOro OKpyra - ropog, BosixckuiA Bonrorpaackoit
061acT B UHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu NHTepHeT: www.admvol.ru;

- M®L, ocyliecTBASET NPUEM 3aIBNEHUIN U LOKYMEHTOB OT GU3UYECKUX WL, MO aApECaM:
404130, r. Bonxkckuit, np. leHnHa, 19, Ten. 8 (8443) 56-88-87; 8 (8443) 56-88-86;
404110, r. Bonxkckuit, yn. KocmoHasToBs, 12, Ten. 8 (8443) 56-88-91; 8 (8443) 56-88-95;
404131, r. Bosixkckui, yn. OnomoyuKas, 68, Ten. 8 (8443) 56-88-94; 8 (8443) 56-88-92;
404102, r. Bosixkckui, bya. MNpodcotosos, 30, Ten. 8 (8443) 56-88-90; 8 (8443) 56-88-89;

- ML, ocywectBnseT npuem 3asBNEHUI U JOKYMEHTOB OT IOPUANYECKUX UL, U UHAMBUAYANbHbIX
npeanpuvHMmaTenei B 6U3Hec-okHax No agpecam:

404130, r. Bonxkckui, np. fleHnHa, 19, Ten. 8 (8443) 56-88-87; 8 (8443) 56-88-86;
404131, r. Bosxkckuin, yn. Mupa, 71, Ten. 8 (8443) 56-96-32;

404130, r. Bomkckuia, yn. doHTaHHan, 5, Ten. 8 (8443) 55-51-15, B COOTBETCTBMU C rpadpuKkom
paboTbl: NOHeAeNbHUK - NATHKUUA ¢ 09:00 go 18:00, 6e3 nepepbiBa.



KoHTaKTHbI TenedoH 8 (8442) 35-83-66, aneKTpoHHbIM agpec: mfc34@volganet.ru, agpec
nMcbMeHHoro obpaueHua: 400066, r. Bonrorpaa, yn. Komcomonbckas, 10.

OduumancHblh  cat ML, B WMHPOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu WHTepHerT:
mfc.volganet.ru.

NHbopmaumio o mecTe HaxoxaeHuA u rpaduke pabotbl MOL, TakKe MOXKHO NONYYUTb C
NCNO/Ib30BaHMEM TOCYAapPCTBEHHON MHPOPMAUMOHHOW cuctemMbl "EAMHBLIA MOPTan CeTM LUEHTPOB U
oducos "Mown [lokymeHTbl" (ML) Bonrorpaackon obnactn” (http://mfc.volganet.ru).

1.3.2. UHPopmaumio 0 nopagKe NPefoCTaBAEHUA MYHULMMNANAbHOW YCAYrM 3asiBUTENb MOXKET
NONYYUTb:

- HenocpeAacTBeHHO B YnpasneHuu, MOL (MHbopMaLMOHHbIe CTeHAbl, YCTHOe MHbOopMUpOoBaHMe
no TenedoHy, a TakKe Ha IMYHOM NpUemMe MyHULMMAJAbHbIMWU CAYXKAWMMKN YNpaBaeHua, paboTHMKamu
MoLl);

- MO no4yTe, B TOM u4ucae 3NeKTpoHHOW (umi@admvol.ru, mfc34@volganet.ru), B cayvae
NMUCbMEHHOro obpalleHmns 3aaBUTeNs;

- Ha opuumanbHom cante MOPL B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn WHTepHeT:
mfc.volganet.ru;

- Ha odMLMaNbHOM caliTe aAMUHUCTPALLMM FOPOACKOro OKpyra - ropoa Bosxkckuii Boarorpagckoi
obnacti B UHGOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu MHTepHeT: www.admvol.ru;

- Ha EgmHOM nopTtane rocygapCTBEHHbIX WM MyHUMUMMNANbHbLIX YCAyr B MHPOPMaLMOHHO-
TeNIeKOMMYHUKAUMOHHOM ceTn UHTepHeT: www.gosuslugi.ru;

- ab3aubl ceAbMOWM - BOCbMOM yTpaTUAM cuay. - ocTaHOBAEHWE afMWHUCTPALMKU FOPOLCKOro
OKpyra - r. Bosikcknin Bonrorpaackon o6. ot 15.02.2022 N 631.

1.3.3. Mprem AOKYMEHTOB OcyllecTBAsAeTcA B YnpasaeHnn n M®L, B COOTBETCTBUMU C PEXUMOM
paboTbl, yCTaHOBAEHHbIM MyHKTOM 1.3.1 aAMUHUCTPATUBHOIO PernamMeHTa.

Kpome Toro, 3aaBuTe/Ib MOXKET N0A4ATb B 3/1EKTPOHHOM BUAE IOPUANYECKM 3HAUYMMbIE 3aBIEHNE U
OOKYMEHTbI (cBeAeHMA) Ha OKasaHWe MyHMUMManbHOW ycayrn 6e3 HenocpeacTBeHHOro obpalyeHus B
M®L, unmn YnpasneHue nocpeactsom EgMHOro noprana rocyapCTBEHHbIX U MyHULMNAAbHbIX YCAYT.

(B pea. NOCTaHOBNAEHUSA aAMMUHUCTPALMKN FOPOACKOrO OKpyra - r. Boskckui Bonrorpagckoit obn. ot
15.02.2022 N 631)

DPMAMHECKBH 3HAYMMOCTb 3aABNEHUA U OOKYMEHTOB (CBE,CI,EHVII‘/JI), nogaBaembiX Ha OKa3aHwme
MyHMLLMHaﬂbHOVI ycnyrmn B cboplv\e 3NNEKTPOHHbIX OOKYMEHTOB, NOATBEPKAAETCA NyTEM UX NOANUNCAHUA
QHEKTpOHHOﬁ noAnnUCbIO B COOTBETCTBUN C 3aKOHO4ATE/IbCTBOM Poccuiickoi Cbep,epau,mm.

1.3.4. UHdopmmMpoBaHME NO BOMPOCAM NPeaoCTaBAEHUA MYHULMNAAbHOW YCAYrM OCyLLeCTBAAETCA
cneupannctamm  YnpasneHua wu  cneuyuanuctamm  MOL, yyacTByloWMMM B NpeAoCTaBieHUn
MYHULMNANbHOW YCAYrK.

1.3.5. Ha WHOOPMALMOHHbBIX CTeHAAX B MNOMELWEeHUAX, MpeAHasHayeHHbIX A0 npuvema
3aaBuUTeNEN, N MHTepHeT-caliTe ML, pasmelyaeTtca cneaytolwan MHGopmaLmsa:

- n3Bs1e4eHnA U3 3aKOHOA4ATEJIbHbIX U MHBbIX HOPMATUBHbBIX MPaBOBbIX aKTOB, CoAepPHalnx HOpMbl,
perynmpyrouime 0eAaTenbHOCTb N0 OKa3aHUIO MYHMLI,MFIaﬂbHOﬁ yCnyru,

- TEKCT aAMUNHUCTPATUBHOTIO perfameHTa C NpUaoKeHNAMHU;
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- broKk-cxema m KpaTKkoe onncaHmne nopAagKa npenocrasieHunA MyHMLI,MI'Ial'IbHOﬁ ycnyru,;

- NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX ANA NOAYYEHNA MYHULMMAABHOM ycnyrn, n TpebosaHus,
npeabABAseMble K 3TUM SOKYMEHTaM;

- 6naHKM K obpasubl odopmneHua 3aAB/eHUs, Heobxoaumble AOA8  NpeaocTaB/ieHUN
MYHUUMNANbHOWN yCyru;

- agpeca, Homepa TenedoHoB, rpadukm (pexkMmol) paboTbl, agpeca 3EKTPOHHOM NOYTbI OPraHoB.,
B KOTOPbIX 3aABUTEIN MOTYT NOAYYUTb HEOOXOANMYIO MHDOPMALMIO;

- Tabnuua CPOKOB NpenocCTaBieHMUA MYHULUNANbHON YCAYTM B LLEJIOM M MaKCMMaJibHbIX CPOKOB
BbIMOJ/IHEHUA OTAE/IbHbIX aAMUHUCTPATMUBHbIX NpoLeayp;

- Hbopmaumsa 06 OTCYTCTBUM OCHOBAHUI A/1A OTKA3a B NPeAoCTaBJeHNUN MyHULMUMANbHOM YCAYTU;
- NOpPAZOK MHPOPMMPOBAHUA O XO4e NPeLOoCTaBAEHUA MYHULUMNANABHOM yCayru;

- nopsadoKk o06’)KanoBaHMA pelleHuin, AOeWACTBUM uan  6e30encTBUA  AO0MMHOCTHbIX  Aul,
NpPeAoCTaBAAWMNX MYHULUNANBHYIO YCAYTY.

1.3.6. Mpu otBeTax Ha TenedoHHble 3BOHKM M YCTHble 0BpalleHMaA cneunanmcTbl YnpasaeHus u
M®LL nogpobHo n B BexMBoM popme MHGOPMUPYIOT 3aABUTENA MO MHTEPECYIOLLLMM EFO BOMPOCaM.

1.3.7. OtBeT Ha TenedOHHbI 3BOHOK AOJIKEH HAYMHATbCA C MHPOPMALMM O HAaMMEHOBAHMMU
opraHu3aummu, B KOTOPY NO3BOHWA 3aABUTENb, aMUAUK, UMEHW, OTHECTBA M AO/IKHOCTM CneLmanncra
YnpasneHua nnm MOLL, npuHABLIErO 3BOHOK.

1.3.8. C momeHTa npuema AOKYMEHTOB 3aABUTE/Ib UMEET MNpPaBO MONYYUTb CBeAEeHWUA O Xxone
NpeLoCcTaBAEHNA MYHULMNANBHOW YCAYyrM NpU AUMYHOM obpaweHun B Ynpasnenune wuam MOL no
TenepoHy Mb6O NOCpPeacTBOM 3NEKTPOHHOM MOYTLI. 3aABUTENIO NPEAOCTABAAIOTCA CBEAEHNA O TOM, Ha
Kakom 3Tane (Ha CTaguu BbINOJIHEHMA KaKoM npoueaypbl) HaxoAMTcA MNpPeaCTaBAEHHbIM MM naKkeT
OOKYMEHTOB.

3anBuTeNlO, NOAaBLIEMY 3asABJeHME nocpeacTBOoM EAMHOrO noptana rocy4apCTBEHHbIX W
MYHUUMNANbHBIX YCAYT, HAaNPaBAAOTCA CBEAEHUA O CTaTyce OKa3aHWUA YCAyru B ero ANYHbIA KabuHeT Ha
YKasaHHOM noprane.

(B pea. NOCTaHOBNEHUSA aAMMUHUCTPALMKN FOPOACKOrO OKpyra - r. Boskckui Bonrorpagckon oba. ot
15.02.2022 N 631)

2. CTaHAApPT NPeAoCTaBNeHUA MyHULUNANbHOMI ycnyru

2.1. HaMmeHoBaHMe MyHuUMNanbHOW ycnyrn: "MpepoctaBneHne uHbopmauum o6 obbekTax
HEeZBVMKMMOrO MMYLLECTBA, HaXOAAWEroca B MyHMUMMNANbHOW COBCTBEHHOCTM TFOPOACKOro OKpyra -
ropoa Bonxckuii Bonrorpaackoit o6nactv n npegHasHavyeHHOro A5 cAadvun B apeHay, 6e3sosmesgHoe
NoNb30BaHKUeE, a TaKKe 06beKTax, NoasexKalmux npusaTmsaymn'.

2.2. MyHuuMnanbHaa ycayra nNpeaocTaBAserca agMMHUCTpaUMen ropoACKOro OKpyra - ropog
BosixKckuii Bosnrorpagckoi o6nactv B iMue YnpasneHus (ganee - ynoJHOMOYEHHbI opraH).

B npeaoctaBneHUM MyHMULMNAAbHOW YCAYTX YYaCTBYHOT:

- aAMWHUCTPaUMA TOPOACKOro OKpyra - ropod Boskckuii Bonrorpagckon obnactn B vue
YnpasneHus;

- ML,
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2.2.1. M®L, yyacTByeT B NpeaoCcTaBAEHUN MYHULUNAIbHOM YCAYTU U, B YAaCTHOCTMU:

- OCYLLECTB/ASIET KOHCY/NbTUPOBAHWE rpa)kgaH Mo BOMPOCY NpeAoCTaBAEHUA MyHMUMNANbHON
yenyru;

- OCYLLECTBAAET MPUEM 3aABECHNI;

- popmUpYyeT pesybTaT NpesoCcTaBAeHUA MyHULMNANbHOW YCayry;

- BblAAET 3aABUTENIO Pe3yNbTaT NPeAOoCTaBAeHNA MyHULMMNANLHOMN YCAYTW.
2.3. Pe3ynbTaToM NpesoCTaBAeHNs MyHULMNANbHOMN YCAYIY ABNAETCA:

- MHbopmMaums 06 0OBEKTAX HeABUNKMMOIO MMYLLECTBA, HaxoAdAlleroca B MyHMUMNANIbHOM
CcoBCTBEHHOCTUN FOPOACKOro OKpyra - ropog Bonxckuit Bonrorpaackoit 06i1actm v npeaHasHaYeHHOro
ONA caavm B apeHay, 6e3Bo3mesfHOe MO/b30BaHWE, a TaKKe 0ObeKTax, noasexallmx npmMBaTU3aLmum,
no ¢popme cornacHo npunoxkeHuto N 1 K HacTosLEeMY aAMUHUCTPATUBHOMY PerameHTy.

2.4. CpoK NpeaocTaBieHNs MyHULMMNAAbHOM YCAyrn.

NHPopmaums o6 o06BEeKTax HeABUMMKMMOTO MMYLLECTBA, HAXOAAWEroca B MYHWLMNANbHOM
CcoH6CTBEHHOCTU FOPOACKOrO OKpyra - ropos BosixKckuii Boarorpagackon obnactm M npegHasHavyeHHOro
Ana caaum B apeHay, 6e3Bo3mesgHOe No/sib30BaHUE, a TaKKe 0bbeKTax, noasaexalinx npmsaTnsaumm,
HanpasnseTca (Bpy4yaeTcA) 3asaBuTento B 15-AHEBHbIM CPOK CO AHA TMOCTYN/JEHUs 3asaBJEHMA B
YnpasneHue n 18-gHeBHbI CPOK CO AHA NOCTynAeHUs 3aasneHns 8 MOL.

2.5. MpaBoBbIMM OCHOBAHUAMM ANA NPefOCTaBAEHUA MYHWUMMNANAbHOM YCAyrn ABAAOTCA
cnegytolme HOPMaTMBHbIE NPaBOBbIE AKTbI:

KoHctutyuma Poccuitickon depepaummn ("Poccuiickas raseta”, N 7, 21.01.2009, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon deaepauumn”, 26.01.2009, N 4, cT. 445, "MNapnameHTckan raseta”, N 4, 23
-29.01.2009);

lpaxaaHcKMh  Kopekc Poccuitickolt  depepauum  (yactm 1, 2) (4actb 1: "CobpaHue
3aKoHogmaTenbctBa Poccuiickon Pepepaummn”, 05.12.1994, N 32, ct. 3301, "Poccuiickasa raseta",
08.12.1994, N 238-239, yacTtb 2: "Poccuiickas raserta", 06.02.1996, N 23, 07.02.1996, N 24, 08.02.1996,
N 25, 10.02.1996, N 27, "CobpaHue 3akoHogaTenbctBa Poccuinckoint ®egepaumn”, 29.01.1996, N 5, cT.
410);

depepanbHbin 3akoH oT 21.12.2001 N 178-®3 "O npuBaTM3auMM TrocyAapCTBEHHOIO U
MyHuUMnanbHoro nmywectea" ("Poccuiickas rasera”, N 16, 26.01.2002, "CobpaHue 3aKoHOAATEIbCTBA
Poccuiickol depepaummn”, 28.01.2002, N 4, cT. 251, "MapnameHTckas raseta”, N 19, 26.01.2002);

depepanbHbii 3aKoH OoT 06.10.2003 N 131-d3 "O6 0buwmx NpuHLUMNAX OpraHM3aLMM MEecTHOro
camoynpasneHua B Poccuiickoli Pepepaunn' ("CobpaHue 3akoHomaTenbcTBa Poccuiickoin depepaumn”,
06.10.2003, N 40, cT1. 3822, "MapnameHTcKas raseta”, N 186, 08.10.2003, "Poccuiickas raseta", N 202,
08.10.2003);

depepanbHbI 3aKkoH oT 27.07.2006 N 152-93 "O nepcoHanbHbIX AaHHbIX" ("Poccuiickas rasera",
N 165, 29.07.2006, "CobpaHue 3akoHogaTenbcTBa Poccuickoit Pegepaumn”, 31.07.2006, N 31 (yactb 1),
cT. 3451, "MapnameHTcKas raseta"”, N 126-127, 03.08.2006);

depepanbHbin 3aKoH oT 09.02.2009 N 8-d3 "O6 obecneyeHun goctyna K uMHPopmauum o
OEeATeNbHOCTU rocyAapCTBEHHbIX OPraHOB M OpraHOB MecTHoro camoynpasneHus" ("Poccuitckan raserta”,
N 25, 13.02.2009, "CobpaHue 3akoHogaTenbctBa Poccuiickont deagepaumn”, 16.02.2009, N 7, c1. 776,
"MapnameHTcKas rasera”, N 8, 13 - 19.02.2009);


consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F249FF4EFE166D9DA586DF5EDB8BC2153D1226FCBE847EA68E21A9F2j3g7I
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F24FF649F81D3DCAA7D78A50DE83924F2D166FA9B29A7FBE9025B7F23541jFgFI
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF40F31B3DCAA7D78A50DE83924F2D166FA9B29A7FBE9025B7F23541jFgFI
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F24FF74CF31E39CAA7D78A50DE83924F2D166FA9B29A7FBE9025B7F23541jFgFI
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF40FA1438CAA7D78A50DE83924F2D166FA9B29A7FBE9025B7F23541jFgFI
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF4AFF153BCAA7D78A50DE83924F2D166FA9B29A7FBE9025B7F23541jFgFI

depepanbHbil  3aKOH oT 27.07.2010 N 210-®3 "O6 opraHuM3auuMmM npenocTaBieHus
rocyapcTBeHHbIX M MyHUUMNanbHbIx yeayr" ("CobpaHue 3akoHogatenbcTBa Poccuiickolt ®eaepaunn”,
02.08.2010, N 31, cT1. 4179, "Poccuiickana raseta", N 168, 30.07.2010) (nanee - ®eaepanbHbiii 3aKoH N
210-®3);

depepanbHbiii 3akoH OoT 06.04.2011 N 63-d3 "O6 anekTpoHHoW noanucu” ("MapnameHTcKan
razeta", N 17, 08 - 14.04.2011, "Poccuinckas raseta", N 75, 08.04.2011; "CobpaHuMe 3aKOHOAATENbCTBA
Poccuitckoit ®epepaumn”, 11.04.2011, N 15, cT. 2036);

noctaHosneHne [pasuTtenbctBa Poccuitickoit dPepepaumm ot 25.06.2012 N 634 "O Bupgax
3NEKTPOHHOM MOAMUCK, WCNONb30BaHWE KOTOPbIX AOMNycKaeTca npu obpalleHUn 3a nosydyeHuem
rocygapcTBEHHbIX M MyHMUMnanbHbIX ycayr" ("Poccuitickan raseta”, N 148, 02.07.2012, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depgepaunn”, 02.07.2012, N 27, ct. 3744);

noctaHosneHune MpasuTtenbctsa Poccuiickon depepaummn ot 25.08.2012 N 852 "06 yTBepxKaAeHUM
MpaBuA MCNONb30BAHUA YCUAEHHOWN KBanMOUUMPOBAHHOW 3/1EKTPOHHOM noAnucy npu obpalieHun 3a
NoJslyYeHMEM TOCYAAPCTBEHHbIX M MYHUUMNANbHbLIX YCAYT M O BHECEHMM Uu3MeHeHus B [MpaBuna
pa3paboTKM N yYTBEPKAEHUS ALMUHUCTPATUBHbLIX PErIaMEHTOB NpPeaoCTaBAeHMA FOCY[aPCTBEHHbIX
yenyr"  ("Poccuiickas raseta”, N 200, 31.08.2012, "CobpaHue 3akoHogaTenbCTBa Poccuiickoi
depepaunn”, 03.09.2012, N 36, cT. 4903);

nocraHosneHue lMpasutenbctsa Poccuiickoit Peagepauymm ot 26.03.2016 N 236 "O TpeboBaHUAX K
NpefocTaBAEHNI0 B SN1EKTPOHHON dopme rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycayr" (odbuumanbHbii
WHTepHeT-nopTan npasosoi MHbopmaumm http://www.pravo.gov.ru, 05.04.2016, "Poccuiickana raseta",
N 75, 08.04.2016, "CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepauumn”, 11.04.2016, N 15, cT. 2084);

npukas MuHUcTepcTBa 3KOHOMUYECKOTO pa3BuTUA Poccmitckon Pegepaumnm ot 30.08.2011 N 424
"O6 yTBeprKaeHMM [opAgKa BegeHWA  OopraHaMM  MeCTHOrO  CaMOYMNpaB/ieHMs  PeecTpoB
MyHUumMnanbHoro nmyulectsa” ("Poccuiickan rasera”, N 293, 28.12.2011);

absau, ytpatMn cuay. - MocTaHOBAEHWE aAMMHUCTPALMKM TFOPOACKOrO OKpyra - I. BosiKCKuiA
Bonrorpaackoit 06n. ot 15.02.2022 N 631;

YcTaB ropoAcKoro okpyra - ropog Bosixkckuii Bonrorpagckoit 06n1actu (MpUHAT B HOBOWM pefaKumm
noctaHoBneHWem Bosskckol ropoackoi [ymbl Bonarorpagckoit obnactm ot 27.05.2005 N 137/1),
3apernuctpuposaH B Y MuHiocta Poccun no HOxHomy deaepanbHomy okpyry 09.11.2005 N
RU343020002005001) (nepBoHa4YanbHbIi TEKCT AOKYMEHTa onybanMKoBaH B M3daHuu "Bectn Bonskckoi
ropoackon Aiymbi", N 8, 30.06.2005, "Bectu Bonkckoii ropoackon Aymbi”, N 1, 20.02.2007);

PeweHne Bonxkckoi ropoackon [Aymbl Bonrorpaackoit obnactu ot 24.05.2019 N 38-Bra "O
npuHatMn Mopagka ¢GopmMUMpPOBaHMA, BeAeHMA W 06s3aTeNbHOro  onyb6/AMKOBaHUSA  MepeyHs
MYHWULIMNANbHOTO MMYyLLECTBa, CBOOOAHOrO OT nMpaB TPeTbUX /UL, (33 WCKAYEeHMEeM MpaBa
X03AACTBEHHOIO BEAEHMA, MPaBa ONEPaATUBHOrO YNPaBAEHUSA, A TaKKe MMYLLECTBEHHbIX NPaB Cy6BbEKTOB
MaJsioro U cpefHero npeanpuMHUMaTeNbCTBa), NPesyCMOTPEHHOTO YacTbio 4 ctatbn 18 depepanbHoro
3aKoHa ot 24.07.2007 N 209-®3 "O pa3suTMM Manoro n cpeaHero npeanpuHMMaTenbcTea B Poccuitckom
depepaunn”  (nepBOHayasbHbI  TEKCT AOKYMeHTa onybauMKoBaH B M34aHuM  "BosmKckuit
MYHUUMNaNbHbIA BecTHMK", N 22, 04.06.2019);

PeweHne Bonxkckol ropogckon Aymbl Bonrorpagckoit obnactm ot 19.04.2013 N 350-Brj "O
nopsaaxke GbopMnMpoBaHMA N BeleHUA NepedyHss 06beKTOB MYyHULIMMNAAbLHOIO HeABMKMMOro UMYLLECTBA,
HaxoAsweroca B CO6CTBEHHOCTU FOPOACKOrO OKpyra - ropoa, Bosxckuii Bonrorpaackor obnactu, ans
nepefaun BO BnageHMe M (MAKM) B NONb30BaHME MO LENEeBOMY Ha3HAYeHUIO COLMasbHO
OpPUEHTUPOBAHHbIM  HEKOMMEPYECKMM  opraHmsaumam”  (nepBoOHaya/bHbIii  TEKCT AOKYMeHTa
onybMKoBaH B n3gaHnn "Bo/IKCKUN MyHUUMNAAbHbIA BecTHUK", N 21, 23.04.2013);

nocTaHoOBAEHME aAMMHUCTPaALMKM FOPOACKOro OKpyra - ropod BosKckuin Boarorpaackoi obnactu
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ot 30.10.2018 N 5762 "0O6 ytBep:aeHun MonoxKeHna o6 ynpaBaeHUM MyHULUNAAbHBIM MMYLLECTBOM
aAMWHUCTPALMN TOPOACKOrO OKpyra - ropoA Bonskckuit Bonrorpaackoi obnactu" (nepBoHayanbHbIM
TEKCT JOKYMeEHTa ony6/1MKOBaH B U3AaHnKn "BOIKCKUIA MyHULMNAAbHbIN BecTHUK", N 55, 06.11.2018).

2.6. WcuyepnbiBatownii  nepevyeHb OOKYMEHTOB, HeobXoAuMbIX AnA  NpefaocTaB/ieHue
MYHULMNA/IbHOM YCNYTW.

2.6.1. UcuyepnbiBaloWwmii nepedyeHb [AOKYMEHTOB, KOTOpble 3aABUTENb AO0/KEH NpeacTaBuUTb
CaMOCTOATENbHO AAA NoNyYyeHuAa nHdopmauum o6 obbeKTax HeABMKMMOro MMYLLECTBA, HaxoaALerocs
B MyHMLMMNaNbHOW cOBCTBEHHOCTU FOPOACKOro OKpyra - ropof Bonxckuii Bonrorpagckon obnactu u
npegHasHayeHHOro Ans cAaunm B apeHay, 6e3Bo3mesgHoe Mno/b30BaHME, a TaKXe O0bbeKTax,
nognexkawmx npmuBaTn3aumn:

1) 3aABneHMe o0 npeaocTaBneHUN UHbOPMaUUM 06 o0b6beKTax HeABUNKMMOro MMYLLECTBa,
Haxo4AWEerocs B MYHMUMMNANbHOM COOCTBEHHOCTM TOPOACKOrO OKpyra - ropofd  BoJiKckui
Bonrorpagckoin obnact U npegHasHaYeHHOro Ans caayun B apeHay, 6e3so3mesgHoe Nosb3oBaHuMe, a
TakXe obbeKTax, noanexKalinx npmsaTnsaumm, no ¢opme cornacHo npuaoxeHuio N 2 K HacTosuwemy
AAMMUHUCTPATUBHOMY pPeriameHTy;

2) OOKYMEHT, yA0CTOBEPAOLWMIA JIMYHOCTb 3aABUTENA, ABAAIOWErocs GpU3NYeckum nuuom, mbo
JIMYHOCTb NpeacTaBuTenn GU3MYECKOro Uan PUAMYECKOro MLa, U ero Konus;

3) LOKYMEHT, NOATBEPKAAOLWMIA NONHOMOUMNA NPeACTaBUTENA 3aaBUTENA (3anBuUTeNel), B Caydae,
€C/IN C 3aABNeHNeEM 0bpaLLaeTca NpeacTaBUTENb 3aaBUTeNA (3anaBUTENE), U ero Konus.

2.6.2. UcuyepnbliBalolWMi NepedyeHb OOKYMEHTOB, KOTOpble 3asBUTENb BrnpaBe NpeacTaBUTb MO
COBCTBEHHON WHMUMATUBE ANs NoayvyeHMA WHPopmaumm o6 06beKTax HeABUKMMOro MMYLLECTB],
HaxogswerocA B MyHMUMNANbHOM COOCTBEHHOCTM TFOPOACKOrO OKpyra - ropod Bosmkckuit
Bonrorpagckoit o6iactM n npegHasHavyeHHOro gas caavu B apeHay, 6e3Bo3mesgHoe No/sib30BaHWe, a
TaKKe 06beKTax, NogerKalmx NpMBaTM3aLmuu:

1) BbinucKa U3 EAMHOro rocyfapCTBEHHOrO PeecTpa HPUAMYECKUX WL, O IOPUAUYECKOM NULE,
ABNAIOWEMCA 3aABUTENEM;

2) BbINWUCKa U3 EAMHOrO rocyAapcTBEHHOrO peecTpa WHAMBWMAYaNbHbIX NpeanpuHUMMaTenein ob
WMHAMBUAYANbHOM NpeanpuHMMaTene, ABNAIOLLEMCA 3aABUTENEM.

2.6.3. 3aABneHMe UM OOKYMEHTbl, YKasaHHble B nNyHKTax 2.6.1, 2.6.2 HacToAwero
aAMMHUCTPATMBHOIO perfiameHTa, MOryT ObiTb NpeacTaBfieHbl 3adABUTEAMW MO MX Bblbopy B
YNONIHOMOYEHHbBIN opraH uan MOLU nuyHo, nMbo HanpaBieHbl NOCPEACTBOM MOYTOBOM CBA3M HaA
6ymaxkHOM HocuTene, AnMHO npeacTaBieHbl B YNOJHOMOYEHHbIA OpraH B (Gopme 3/1eKTPOHHOro
OOKyMeHTa no Bblbopy 3assutena nAnbo nytem 3anosiHeHUA ¢GOpMbl 3anpoca, PasmeLLeHHOW Ha
obuMLManbHOM caliTe YNOJHOMOYEHHOIO OpraHa B ceTu MHTepHeT, B TOM 4YuCie C UCMOJ/Ib30BaHUEM
EaoMHOro nopTana rocyfapCTBEHHbIX M MyHUMLMNANAbHbIX yCAyr, Asastowerocs deaepanbHOM
rocygapcTBeHHOM MHPOPMALIMOHHOM cucTemoi, obecneymBatoLLelt NpeoCcTaBieHne rocygapCTBEHHbIX
M MYHULMNAAbHbBIX YCAYr B 3/EKTPOHHOU ¢opme (Janee - EAMHbIA NoOpTam rocyAapCTBEHHbIX U
MYHULMNANbHLIX YyCAyr), MBO MyTeM HanpaB/ieHUA 3/EKTPOHHOIO AOKYMEHTa B YMNOJHOMOYEHHbIV
opraH Ha oPULNANBbHYIO SNEKTPOHHYO NOYTY.

Mojaya [OKymeHTOB uepes MOL, ocywecTBaseTcds B COOTBETCTBMM C  COM/alleHMeM O
B3aMMOAEMNCTBUK, 3aKNtoUEeHHbIM Mexxay MOLL 1 ynoNHOMOYEHHbIM OpPraHoOM, C MOMEHTa BCTYNEHUSA B
CUNY COOTBETCTBYIOLLLErO COrNalleHna 0 B3auMoAEeNCTBUN.,

Konunun JOKYyMeHTOB f01XKHbI bbITb 3aBepeHbl B YCTAHOBZIEHHOM 3aKOHOAATE/IbCTBOM MopAaKe nan
npeacraBneHbl C npeabAsieHUEM NOOJ/IMHHUKOB.



OTBEeTCTBEHHOCTb 3a AOCTOBEPHOCTb M NOJIHOTY nNpeactaBaAeMblX CBe,D,eHMl\;I N OO0KYMEHTOB,
ABNIAOWMXCA OCHOBaHMEM ANA NpeaocTtaBieHnA MyHVILI,VII'IaﬂbHOVI yCnyrun, Bo3naraetca Ha 3aABUTENA.

2.6.4. YnpasneHue He BrnpaBe TpeboOBaTb OT 3aABUTENA:

1) npeacTaBneHNn LOKYMEHTOB M MHPOPMALMM UAU OCYLLECTBNEHUA AEWUCTBUIN, NpeacTaBaeHne
WAN  OCYLLECTB/IEHWE  KOTOPbIX He MpeayCMOTPEHO HOPMATUBHbIMM  MPaBOBbLIMM  aKTaMMy,
PEryanpyoLMMM OTHOLLIEHNA, BO3HMKAOLLME B CBA3U C NPeoCTaBAeHUEM MYHULMNANbHBIX YCAYT;

2) npeAcTaBNeHUA AOKYMEHTOB U MHPOPMaLMKN, KOTOpble HAaXoAATCA B PacropsAXeHWU opraHa,
NPefoCTaBNAOWEro MYHULMNANbHYIO YCAYrY, WHbIX FOCYAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOTO
camoynpasneHna nnbo noABeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WAW OpraHam MecCTHOro
CaMoynpaBNeHNa OpraHn3auunii B COOTBETCTBUM C HOPMATUBHbIMM MPaBOBbIMW aKTamu Poccuiickol
depepaunn, HOPMATMBHbIMM MPABOBbIMW aKTamu Bonrorpagackoir ob6nactv, MyHUUMNANAbHbIMU
NpPaBoBbIMW aKTamMu. 3asaBUTE/Nb BMpaBe MPeACTaBUTb YKa3aHHble AOKYMEHTbl U MHbOPMaLMIO Mo
CcobCTBEHHOM MHULMATUBE;

3) ocyuiecTBneHUs AeWCTBMIA, B TOM YUC/e COrMacoBaHWI, HeobXxoAumMbIX ANA MoAydYeHus
rOCYAapPCTBEHHbIX M MYHWLUMMANAbHBIX YCAYT U CBA3AHHbIX C ObOpalleHMEM B WHble FOCYAaPCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamoOynpaBAEeHMA, OPraHM3auuvu, 33 MUCKAKYEHUEM MOAYYEHUA YCAYT U
Nosly4eHMA JOKYMEHTOB U MHPOPMALMK, NPEeAOCTaBAAEMbIX B pe3y/ibTaTe NpPeaoCcTaBAeHNA TakUX YCAYT,
BKJ/IIOYEHHbIX B NEpPeYHMU, yKaszaHHble B 4acTh 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

4) npeacTaBneHna LOKYMEHTOB U MHGOPMALMM, OTCYTCTBUE U (MAKN) HEAOCTOBEPHOCTL KOTOPbIX HE
YKasblBaUCb NpW  MNEepBOHAYa/NbHOM OTKase B MNPUEME [AOKYMEHTOB, HeobxoAuMMbIX ANns
NpegocTaBAEHMA MYHUUMNANAbHOW ycayrn, nAMbo B NPeaoCcTaBNeHWM MYyHUUMNAAbHOMW ycayru, 3a
WCK/IIOYEHNEM CIeaYIOLMX CYYaEB:

- U3MeHeHWe TpebOoBaHMI HOPMATUBHbLIX MPABOBbLIX AKTOB, KAaCalOLWMXCA NpefoCcTaB/ieHUs
MYHULMNANbHON  yCAyrM, MOcCAe MepBOHAYaNbHOM NOJAuM  3aABAEHMA O MpeAoCTaBlAeHUM
MYHUUMNANbHOM YCAyru;

- Hanuume owmnbOK B 3aABNEHUM O MPEAOCTABAEHUN MYHWUMMANbHOM YCAYrM U OOKYMEHTaX,
NoAaHHbIX 3aABUTE/IEeM MOC/Ae MepBOHAYa/IbHOrO OTKasa B MpuMemMe [AOKYMEHTOB, Heobxoaumbix ans
NpeLoCcTaBAEHNA MYHUUMNANAbHOM ycayrk, Anbo B NPeaoCTaBNeHUM MYHUUMMNANbHOM YCAyrM U He
BK/IIOUYEHHbIX B NPeACTaBNEHHbI paHee KOMMNEKT AOKYMEHTOB;

- UCTEYEHME CPOKa AEeNCTBUA AOKYMEHTOB WM U3MeHeHe nHGopMaLMK Nocae NnepBoHavyabHoro
OTKasa B Npuveme AOKYMEHTOB, HEOBXOAMMbIX ANA NPeAOoCTaBAeHUA MyHUUMNANbHON ycayrn, nnbo B
npegocTaBAEHUM MYHULMNANBHOMN YCAYTY;

- BbIABNEHWE [AOKYMEHTAa/IbHO NOATBEPXKAEHHOro ¢aKkTa (NpuM3HAKoB) OWMOOYHOTO UK
NPOTMBOMpPABHOIrO fAeincTeua (6e34eicTBUA)  AO/MKHOCTHOTO J/iMU@  OpraHa, npesocTaBAstoLLEro
MYHUUMNANbHYO YCAYrY, MYHULMMNAAbHOIO CAyKawero, paboTHMka M®LU, paboTHWKA opraHusaumuy,
npegycmoTpeHHol 4yactbto 1.1 ctatbn 16 dPegepanbHoro 3akoHa N 210-P3, npu nepBoHayanbHOM
OTKase B Npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPefoCTaBAeHUA MyHUUMNANAbHOM ycayrn, anbo B
NpefoCTaBAEHUN MYHULIMMANBHOW YCAyrM, O Yem B MMUCbMEHHOM BMAe 33 MOAMMUCbIO PYKOBOAMTENA
opraHa, NpeaoCTaB/AAKOLWEro MyHUUMNANbHYIO ycayry, pykosogutena MOL, npu nepsBoHavyanbHOm
OTKase B npueme [AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBNeHUA MYHULUMNANbHOW ycayru, nvbo
pyKoBOAMTENS OpraHu3auum, npeaycMoTpeHHol Yactbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa N 210-
®3, yBegoMaAeTCA 3aABUTENDb, @ TaKXKE MPUHOCATCA M3BUHEHMA 3a AOCTaB/eHHble Hey06CTBa.

2.7. VicuepnbiBalolmii nepeyeHb OCHOBAHUI A8 OTKasa B npueme AOKYMEHTOB, HEOBXOAMMbIX
A8 NpeaocTaBaAeHna MyHULMUNANbHOW YCAYIn.

3asasutento Hanpas/aAeTCcA yBeaoM/ieHUue 06 oTKase B npuneme K pacCMOTpeHUIO 3aAB/1IeHUA B
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cneayrouwmnx cnyyvyaax:

- 3asBMTeNIeM He npeacTaBneHbl AMbo npeacTaBaeHbl HE B MOJHOM 0b6beme [AOKYMEHTHI,
YKa3aHHble B NyHKTe 2.6.1 HacToALLEero agMUHUCTPATUBHOIO pPeriameHTa;

- npu obpalieHmMn 3a npenocTaBAeHUEM MYHUUMNAAbHOM yCAyrn B 3NEKTpOHHOW dopme B
pe3ynbTaTe NPOBEPKM YCUAEHHOW KBanMPUUMPOBAHHOW noanucu (Janee - KBaanduumpoBaHHan
noAnucb) BbiIBNEHO HecobatoaeHMe YCTaHOBNEHHbIX cTaTbel 11 PegepanbHoro 3akoHa ot 06.04.2011 N
63-d3 "0O6 3aneKTpoHHOM NnognucK" ycnoBuiA NPU3HaHUA ee AeNCTBUTENbHOCTH.

2.8. OcHOBaHMA A/1A OTKasa B npegocTaBiaeHMM UHPopmaumm o6 obbekTax HeaBUMKMMOTO
MMYLLECTBA, HaXO4ALLeroca B MyHULMNANAbHON COBCTBEHHOCTU rOPOACKOro OKpyra - ropoA BosiKcKuit
Bonrorpaackoi obnactu M npegHasHayeHHOro ANA cAadu B apeHay, 6e3so3mesgHoe No/b3oBaHMe, a
TaK)Ke 06beKTax, NoA/exalinux npmuBaTmM3aLmm, OTCYTCTBYIOT.

2.8.1. OcHOBaHUA A5 NPUOCTAHOBAEHMA NPeAoCTaBAEHMA MyHULIMNAAbHOW YCAYTM OTCYTCTBYHOT.

2.8.2. VicuepnbiBatowWwmii nepevyeHb OCHOBAHWI 419 NPUOCTAHOBAEHNA U OTKa3a B NpeaoCcTaBAeH N
MYHULMNANbHON YCYTM UM OTKa3a B NPeAOCTaBAEHUN MYHULMNAABHOM yCayru.

2.9. MyHMuMnanbHas ycayra npegocrasnsercs 6ecnnaTHo.

2.10. MaKcMmanbHOe BpPeMA OXKMAAHMA B odepeam Mpu nogaye 3asBAeHMA M NpU NOJyYeHUU
pesy/ibTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCIYTn COCTaBAAET 15 MUHYT.

2.11. CpoK permcrTpaLmm 3aaBieHna U NpUaaraembix K Hemy JOKYMEHTOB COCTABAAET:
- Ha INYHOM NpUEME FpaXKaaH - He 6bonee 20 MUHYT;

- MPY NOCTYN/IEHUM 3aABNEHUA N AOKYMEHTOB MO noute nam Yyepes MOL - 1 pabounii aeHb co AHA
NOCTYMNJIEHUA B YNOJIHOMOYEHHbIN OpraH;

- NPV NOCTYNJIEHUU 3aABNEHUA B 3NEKTPOHHOM dpopme - 1 pabounit aeHb.

2.12. TpeboBaHMA K NOMELLEHWUAM, B KOTOPbIX NPEeAO0CTaBAAETCA MyHUUMNAAbHAA YCAyra, K 3any
OXWUIAHUA, MeCTaM JA1s 3aMOJIHEHUS 3aMpoOCOB O MPeAOCTaBAEHUM MYHULMMANLHON  YCayru,
MHPOPMALMOHHbBIM CTEHZAAM C 06pa3LammM UX 3aMO0/IHEHUA U NepPeYHEM AOKYMEHTOB, HE0BX0AUMbIX ANS
npesocTaBAeHUA MYHULMMANbHOM YCAYrn, B TOM Yncie K obecneyeHunio AOCTYNHOCTU A1 MHBA/IMAOB
YKa3aHHbIX 0OBLEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi Pesepauym o coLManbHOM
3almTe MHBAANAOB.

2.12.1. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBAAeTCsS MyHULMMNaAbHanA ycayra.

MomelleHNs, B KOTOpbIX MpeaocTaBaAseTcd MyHMUMNanbHas ycayra, obecneumsatoTca
HeobXoAMMbIMW ONA NPeAoCTaBAeHUA MyHUUMNANbHOW ycayrn obopygoBaHMem (KOMMbOTEpPaMM,
CPeAcTBamMM CBA3W, OPFTEXHWMKOM), KaHUENAPCKMMU NPUHALNEKHOCTAMWU, MHPOPMALMOHHBIMU U
CMPaBOYHbIMM MaTepManamu, HarnaaHon nHdopmaumen, CTyAbaAMM U CTONaMK).

MNomeweHns YMOJIHOMOYEHHOTO opraHa OOJ/KHBbI COOTBETCTBOBATb CaHUTapHO-
3NMAEMMONIOTMYECKMM MNpaBUAaM W HopmaTmeam "lUrneHudeckme TpebGOBaAHWA K NEepPCOHANbHbIM
3/1E€KTPOHHO-BbIMMC/IUTE/IbHBIM MallMHaM M opraHusaumm pabotbl. CaHMunH 2.2.2/2.4.1340-03" n 6bITb
060pyA0BaHbI CPeACTBAMU MNOXKAPOTYLIEHUA.

Bxoga 1 BbIxoa, 13 I'IOMELLI,EHVIVI O60py,CI,YIOTCFI COOTBETCTBYHOLWMMU YKaA3aTEIAMMN.

Bxoa B yNnOAHOMOYEHHbIM opraH obopyayetca WMHPOPMALMOHHON TabanuKkon (BbIBECKON),
cogeprkawen MHGOPMaLMIO O HAMMEHOBAHUN, MECTE HAaXOXKAEHMA U peXume paboTbl.
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KabuHeTbl obopyaytoTca MHPOPMALLMOHHOM TabnnuKol (BbIBECKOM), coaeprKallueit MHPopMaLmio
O HaMMEHOBaHMM YMOJIHOMOYEHHOTO OpraHa (CTPYKTYpHOro noApasaeneHuns), OCyLLeCTBASAIOWEro
npeAocTaBAeHNe MYHULMNANAbHOMN yCayru.

2.12.2. TpeboBaHMA K MECTAM OXUOAHUA.

MecTa OXWAaHUA [AO/KHbI COOTBETCTBOBATb KOMQOPTHbIM YCNOBUAM ANA 3aaBUTENEN U
ONTMMaNbHbIM YCN0BUAM PAabOoTbl CNEeLMaNMUCTOB YNOJHOMOYEHHOIO OpraHa.

MecTa 0XXnaaHmaA A0NKHbl 6bITb 060PYA0BaHbI CTYIbAMM, KPECENbHBIMU CEKLMAMM, CKAMbAMMU.
2.12.3. TpeboBaHUsA K MecTam npuema 3anBuUTesnen.
Mpuem 3aaBuTENEN OCYLLECTBASAETCA B CNELMabHO BblAENEHHbIX ANA STUX LLenei NoMeLLeHUAX.

Kaxkgoe paboyee mecto cneumanmctoB ynoJHOMOYEHHOro opraHa Ao0J/iKHO ObiTb 0bopyaoBaHO
NepcoHanbHbIM KOMMNbIOTEPOM C BO3MOMKHOCTbIO A0CTYNa K Heo6XoAMMbIM UHPOPMAaLMOHHbIM Ba3am
OaHHbIX, NeYaTaloLWMM 1 KONUPYHOLLMM YCTPONCTBAM.

Mpwn opranmsaumm pa6oqu MeCT OO0/1XKHa 6bITb npegycmoTtpeHa BO3MOXKHOCTb CBO6OAHOFO BXoA4a
M BbIXOo4da cneynaancrtos ynoJIHOMOYEHHOTO OpraHa U3 NnomeweHunAa npu HEO6XOAMMOCTM.

MecTa caaum 1 noaydyeHus AOKYMEHTOB 3aABUTENAMM, MeCTa 414 UHPOPMUPOBaAHUA 3asBUTENEN
M 3anoJiHeHUs HeobXoAMMbIX [AOKYMeHTOB obopyayloTca CcTynbsMKM (Kpecnamu) U cTonamu u
obecneunsatoTca nucyen Bymaroit 1 NMCbMEHHbIMU NPUHAANEKHOCTAMMU.

2.12.4. TpeboBaHUA K MHPOPMALMOHHbBIM CTEHAAM.

B nomelleHMAX YMNOJHOMOYEHHOrO OpraHa, MnpegHa3sHavyeHHbIX Ans paboTbl C 3aABUTENAMM,
pasmellaloTcs  MHPOPMALMOHHbIE  CTeHabl, obecneunMBalowpe noaydeHMe UHPoOpPMaLUK O
npeaocTaBAEHUN MYHULMNAAbHOM YCAYIN.

Ha VIHd)OpMaLI,MOHHbIX CTeHAaax, Od)VILI,Ma/'IbHOM cante YNO/THOMOYEHHOIo OpraHa pasmellatoTcAa
cneaymwouimne VIHd)OpMaLl,VIOHHbIe MaTepuanbl:

M3BNEYEHNA M3 3aKOHOZATE/bHbIX WM HOPMATMBHbIX MPABOBbIX aKTOB, COAEPMKALMX HOPMbI,
peryavpylowme gesTesibHOCTb N0 UCMONHEHUIO MYHULMNAAbHOMN YCAYTY;

TEKCT HaCTOALLEro a4MMHUCTPATUBHOIO PeriiameHTa;
MHPOpPMaLMA O NOPALKE UCMIONHEHWUA MYHULIMNAAbHOW YCyTY;

nepeyeHb AOKYMEHTOB, HEOBXOANMbIX 414 NPEeAOCTaBAEHNA MYHULMNAALHON YCAYrK;
dopmbl 1 06pa3sLbl AOKYMEHTOB A/1A 3aN0/HEHUS;

CBEAEHUA O MecTe HaxoXaeHuAa U rpaduke paboTbl, HAMMEHOBAHWW AAMMHUCTPALUM
MyHUUMNanbHoro obpasoBaHusa u MoL;

CNpaBoYHble TenepoHbl;
afpeca 3/1eKTPOHHOM NoYTbl U agpeca MHTePHET-CalTos.;

MHCI)OpMaLI,MH O MecCTe JINYHOIo Nnpmnema, a Takxe 06 YCTAaHOB/NEHHbIX ANA NTNMYHOIo Nnpuema AHAX U
Yyacax.

an N3IMEHEHUN VIH(I)OpMaLI,VIVI no MUCNOJIHEHUIO MYHVILI,MI'IaﬂbHOﬁ yCcnyrn OcCywecrtBnAaeTca ee
nepunoagnyeckoe obHoBNEHME.



BusyanbHan, TeKCTOBaa M MynbTUMeguiiHaa uHPopmauma o nopsake npenocTaBieHuUs
MYHUUMNANbHOM yCAyrM pasmellaeTcd Ha MHOOPMAUMOHHOM CTeHAe WKW  MHPOPMALMOHHOM
TepmuHane (yctaHaBnMBaeTca B YyAOOHOM s rpaxkgaH MecTe), a TakkKe B ¢egepanbHon
rocyAapcTBeHHOM MHPOPMALMOHHOMN cucTeme "EAMHBIN NopTan rocyAapCcTBEHHbIX U MYyHULUMMANAbHbIX
yenyr (dyHRumin)" (www.gosuslugi.ru), a Takke Ha oduumanbHOM caliTe YNnoOJHOMOYEHHOTO OpraHa
(www.admvol.ru).

(B pea. nocTaHOBAEHMA agMWHUCTPALLMKM FOPOACKOrO OKpyra - r. Bo/mKkckuii Bosrorpaackoi obn. ot
15.02.2022 N 631)

OdopmneHne BU3yanbHON, TEKCTOBOWM W  MyAbTUMeAMiAHOM wHOpMaumm O nopagke
npeaocTaBNeHUs MyHUUUNAAbHOW YCAYrM AOJI)KHO COOTBETCTBOBATb OMNTUMANbHOMY 3PUTENbHOMY U
C/IyXOBOMY BOCMPUATUIO 3TOM MHOPMALUM rpaxKaaHaMK.

2.12.5. TpeboBaHua K obecneyeHno A4OCTYNHOCTM NPenoCTaBAeHUA MYHULMNAAbHOW YyCAyru ons
WMHBaNNZOB.

B uensax obecneyeHns ycnoBUit AOCTYNHOCTU ANA MHBAAWAOB MYHULMNANbHOW YCAYIU AOMKHO
ObITb 0becneyeHo:

- OKasaHue crneumannuctamm NomMoLLmM MHBaANAAM B NOCaAKe B TPAHCMOPTHOE CPEeACTBO U BbiCcagKe
M3 Hero nepeg BXOAOM B NOMELLEHMA, B KOTOPbIX MPeAoCTaBaAAeTCcs MyHUUMNaAbHAA yCayra, B TOM
yucne ¢ UCNoNb3oBaHNEM KPeCa-KONACKY;

- 6ECI'IperIﬂTCTBEHHbIl7I BXO4 MHBA/IMA0B B NoMelleHNE U BbIXO4 U3 HETO,

- BO3MOXHOCTb CaMOCTOATE/IbHOIo nepegsuXeHnA MHBAIMAOB NO TEPPUTOPUKU OpPraHU3aUUW,
nomeuleHnA, B KOTOPbIX OKa3blBaeTCA MyHULUNA/IbHAA YCAyra;

- CONPOBOXAEHWE WHBANMAOB, WMEIOLWMX CTOMKME pPacCcTpPoMcTBa OYHKUMW 3peHna wu
CaMOCTOATE/IbHOTO MepeaBUKEHUA, W  OKa3aHMe WM MOMOWM Ha TeppuTOpMM OpraHUsaLmu,
NomeLLleHUA, B KOTOPbIX OKa3blBaeTcA MyHULMNAAbHAA YCAYra;

- Hagnexauwee pasmelleHne obopyaoBaHWA M HocuTenei MHPopmaumu, HeobXxoAWMbIX ANSA
obecneueHna 6ecnpenaTCTBEHHOrO AO0CTyMa MHBAAMAOB B MOMELWEHUA M K yCayram, C y4eTom
OrPaHUYEHUI WX KU3HELEATENbHOCTY;

- AybnmpoBaHne HeobxoAMMOWN AN MHBANUAOB 3BYKOBOW U 3pUTENbHOM MHPOPMaLMK, a TaKKe
Hagnucen, 3HAKOB M WHOM TEKCTOBOM W rpadmyeckon MHPoOpmMaLMM 3HAKAMW, BbINOJAHEHHbIMMU
penbedHO-ToYeUYHbIM WpPUPTOM bpainns;

- JOMYCK cypAonepeBogymKa u TudnocypaonepeBogyumnka;

- OOMYyCK COBaKM-NPOBOAHMKA NMPU HaMYMW OOKYMEHTa, NMOATBEPKAAIOLLEro ee creumanbHoe
obyyeHVe U BblAAHHOrO No ¢opme M B MOPAAKE, KOTOpble onpeaenatoTca ¢enepasbHbIM OPraHoM
NCMNONHUTENBHOW BNACTM, OCYLLECTBAAOWMM GYHKUMM NO BblpaboTKe M peannsaumm rocyaapcTBeHHom
NONUTUKM M HOPMATUBHO-NPaBOBOMY PEry/iMpoBaHUIO B Chepe COLMaNbHOMN 3aLUUTbl HaceeHNs;

- npegocrtasieHne npu HeO6XO,EI,VIMOCTVI ycnyrm no Mmecty XWUTenbCtBa WHBaAMAa WAN B
ANCTAHUMOHHOM peXnme;

- OKasaHue crneumanmcTamm MHoM HeobxoAMMOM NOMOLLM UHBaIUAAM B NpeoaoneHnn 6apbepos,
NPenATCTBYOLWMX NOAYHEHUIO UMU YCAYT HapaBHe C APYrMMU TMLaMMU.

2.13. MoKasaTensamm S4OCTYNHOCTU M KayecTBa MyHMLUMNAbHOM YCIYTn ABAAKOTCA NpeaocTaBieHne
MYHULIMNANbHOM YCAYTM WU OCYLLECTBNIEHWE OTAE/IbHbIX aAMUHUCTPATUBHBIX NPOLLEAYP B 3N1E€KTPOHHOM
dopme, nosnyyeHue 3asBUTENEM MHPOPMAUMKM O XO4e NPeAoCTaBAEHUA MYyHULMMNAJAbHOW YCAyrM C
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NCNo/ib30BaHMEM CPeacTB TesiehOHHOWN CBA3U, 3/IEKTPOHHOIO MHGOPMMPOBAHUNA, COBNIOAEHME CPOKOB
nNpeaocTaBfeHNss MyHULUMMNAAbHOM YCAYrK, OTCYTCTBUE Kasiob M NpPeTeH3uih Co CTOPOHbI 3asBUTENs, a
TaKXe cyaebHblX aKToB O MPU3HAHUM HE3aKOHHbIMKM  pelleHuin, aeilcteuii  (bespeinctema)
YNO/IHOMOYEHHOTO OpraHa M A0/IKHOCTHbIX /UL, yNO/JIHOMOYEHHOrO OpraHa.

2.14. OcobeHHOCTU OCYLLECTB/IEHUS OTAENbHbIX aAMUHUCTPATMBHbBIX Npoueayp B 3/1EKTPOHHOWM
dopme 1 NpeaocTtaBneHMA MyHULMUNAAbHOM ycayrn yepe3 M®L, yctaHoBNEHbI B pasdene 3 HacToALWEero
AAMUHUCTPATUBHOIO periameHTa.

3. CocraB, nocnepoBaTe/IbHOCTb U CPOKU BbINONIHEHUA
AAMMHUCTPATUBHDIX Npoueayp, TpeboBaHUA K NOPAJKY UX
BbINO/IHEHUA, B TOM YUC/Ie 0COBEHHOCTU BbINOAHEHUSA
AAMMHUCTPATUBHDBIX NPoLEeAYp B 3/IEKTPOHHOU Ppopme, a TaKKe
0co6eHHOCTM BbINO/MIHEHUA A4MUHUCTPATUBHbIX Npoueayp B MdLL

MpegoctaBneHMe MyHUUMMNANbHOM YCAyrM BKAOYaeT B cebs creaylowme agMUHUCTPATUBHbIE
npoueaypbl:

1) npuem un perucTpauusa 3anaBieHMs, B TOM 4YMC/Ae NOCTYNUBLUErO B 3/IEKTPOHHON ¢opme, U
npunaraemblx K Hemy AOKYMEHTOB IMB0 O0TKa3 B Npueme 3aaB/eHNs;

2) popmMmMpoBaHME N HaMpaB/eHNEe MEXKBEJOMCTBEHHbIX 3anNpoCOB AOKYMEHTOB (MHdpopmaLmu),
HeobXoANMbIX AN PACCMOTPEHMSA 3aABEeHUS;

3) paccmoTpeHue 3aABNEHNA, NPUHATME PELLUEHNA NO UTOraM PAacCMOTPEHMS.

MocnenoBaTeNbHOCTL  BbIMOAHAEMbIX aAMUHUCTPATUBHbLIX Mpoueayp npeacTaBneHa 610K-
cxemamm B npuaoxkeHusax N 3 u N 4 K aAMUHUCTPATUBHOMY perfiameHTy.

3.1. Npuem 1 perucTpauma 3asaBieHUsA, B TOM YUCAE MOCTYNMBLLErO B 3/IEKTPOHHON dopme, u
npunaraembix K Hemy AOKYMeHTOB B0 OTKa3 B Npueme 3aAB/eHMA.

3.1.1. OcHoBaHMeM pnA Havana ASMUHUCTPATMBHOM Npoueaypbl ABAAETCA NOCTyN/jeHue B
yI'IOI'IHOMOl-IeHHblﬁ OpraH 3aAB/1eHUNA U NpUNaraembiX K HeMmy OOKYMEHTOB, NpeayCMOTPEHHbLIX MYHKTOM
2.6.1 HacToAWeEro aAMWHUCTPATUBHOIO perfiameHTa, Ha AUMYHOM npueme, yYepes MOPL, nouytosbim
OTNpaB/ieHNeM, B 3/1EKTPOHHON popme MK C ucnosb3oBaHMeM EgMHOro nmoprana rocyAapcTBeHHbIX U
MYHUUMNANbHBIX YCAYT.

B cnyyae nosnydeHua 3aAsneHMa coTpygHukom MOLL um obecneumsaerca npuvem U nepegada
AaHHOro 3aABNeHNA B YNpas/ieHMe He no3aHee AHA, CeAyowWero 3a AHem ero npuema 8 MOLL,

3.1.2. Mpuem 3aaBneHUA U NpuaaraembolX K HeMy AOKYMEHTOB OCYLLEeCTBAAET AO0/IKHOCTHOE /INLLO
YNO/IHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NpenocraBieHne MYHMLLMﬂaﬂbHOVI ycnyru.

3.1.3. I'IpM JINYHOM 06paLLI,EHMM 3anaBuTENA MO noCTynneHnn 3aAsBs1eHNA No noyte JO0/IKHOCTHOe
anuo  ynoalHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a npeaocraBaeHue MYHMLLMHaﬂbHOVI ycnyrnm,
nposepAeT KOMNNEKTHOCTb nNpeacrtaB1eEHHOI0O B COOTBETCTBMM C  NYHKTOM 2.6.1 HacToAwero
AAMUHUCTPATUBHOIO pernameHTa Nnaketa 4OKYMEHTOB.

B cnyyae ecnu 3asBuTenem He npeacTaBneHbl AMB6O NpeacTaBfieHbl He B MOAHOM o6beme
AOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacToALWLEero aAMUHUCTPATUBHOIO PernamMeHTa, A0/XKHOCTHoe
ML YNO/SIHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a NpeAoCTaBAeHMe MYHULMNAAbHOW YCayru, BpydaeT
(HanpaBnseT) 3aABUTEN0 MOTMBMPOBAHHOE MUCbMO 06 OTKase B Npueme AOKYMEHTOB C YKasaHWem
OCHOBaHMI OTKa3a U pasbACHEHMEM BO3MOXHOCTU 06paTUTLCA 3a NPeAoCTaBeHNEM MYHULMMNANbHOM
YCAYrv Nocae yCTPaHeHUA COOTBETCTBYHOLLMX He40CTaTKOB.



3.1.4. TMpu noOCTynAeHMM 3anAB/IEHUA B 3I/NEKTPOHHOW opme  [OMKHOCTHOE  /INLO
YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NPEeAOCTaB/NEHME MYHULMNANbHOW yCnyru, B TedeHune 1
paboyero gHA C MOMEHTa €ero perucTpaumm npoBOAMT Npoueaypy NPOBEPKU AENCTBUTENbHOCTU
KBanMULMPOBAHHOW NOAMUCUA, C UCNONL30BAaHMEM KOTOPOW MNOAMMCAHO 3asBieHMe (naket
3NEKTPOHHbIX [LOKYMEHTOB) O NpPeAoCTaBNeHUM MYHULMNANbHOW YCAyrM, npeaycMaTpuBatoLLyto
npoBepKy cobatogeHnsA yCAoBMIA, YKa3aHHbIX B cTaTbe 11 PepepanbHoro 3akoHa ot 06.04.2011 N 63-93
"O6 aneKkTpoHHOM noanucun".

B cnyyae ecnn B pesynbTaTe MNPOBEpPKU KBaAMUUMPOBaAHHOW noanucu OyaeT BbiABIEHO
HecobntofeHUe YCTaHOBNEHHbIX YC10BMIA NPU3HAHMA ee AeMCTBUTENbHOCTU, YNONTHOMOYEHHbIN OpraH B
TeyeHue 3 AHEeN co AHA 3aBepLIeHMA NPOBEAEHMNA TAaKOW NPOBEPKM MPUHUMAET pelleHne o6 OTKase B
npueme K PacCMOTPEHUIO 3aABAEHMA U HaNpaBAAET 3aaBUTENIO YBeAOMAEHME 006 3TOM B 3/IEKTPOHHOM
dopme c yKasaHMeM nNyHKTOB cTatbM 11 ®PepepanbHoro 3akoHa ot 06.04.2011 N 63-d3 "06
3NEKTPOHHOM nognucun”, KOTopble NOCAYKMUAM OCHOBAHUEM AR NPUHATUA YKA3aHHOTO pelleHunn. Takoe
yBEAOMNIEHNE NOANUCLIBAETCA KBaAMPUUMPOBAHHOM NOANUCBID PYKOBOAUTENA YMNONHOMOYEHHOIO
opraHa UAn ynoJsIHOMOYEHHOFO UM AO/IKHOCTHOTO LA U HanpaBAAeTcA No agpecy 3NeKTPOHHOM MoYThl
3anBUTENN NGO B €ro IMYHbIA KabuHeT B deaepasbHON rocyaapCcTBEHHOM MHGOPMALMOHHON cnucteme
"EAMHBIV NOpTan rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (byHKuuit)".

3.1.5. Mpwn oTCyTCTBUM OCHOBAHMN A/1A OTKas3a B Npueme AOKYMEHTOB, YCTaHOB/IEHHbIX MYyHKTOM
2.7 HacToAwWwero agMWHUCTPATUBHOIO perfiameHTa, AO/KHOCTHOE AMUO YNOAHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 33 NPeLOCTaBAEHNE MYHULMMNANbHOW YCAYIU, NPUHUMAET U PErUCTPUPYET 3aABAEHUE C
npuaaraembiMm K HeMy JOKYMEHTaMW.

3.1.6. [JOn*KHOCTHOE AMLO YNOAHOMOYEHHOrO OpraHa, NMpPUHMMAlOLWEee 3anaBAeHWE, 3aBepAaeT
TaKXXe KONnM AOKYMEHTOB, NpeAcTaBAEHHbIX 3aABUTENEM B NOASIMHHUKE.

3.1.7. NonyyeHue 3aaBneHMA W nNpUAaraemblXx K Hemy [AOKYMEHTOB NOATBepXaaeTca
YNO/THOMOYEHHbIM OpraHoOmM nyTem Bbiaa4yn (Hal'lpaBJ'IEHMH) 3aABUTENO pPaCnnUCKM B NOy4eHUU
AOKYMEHTOB.

MonyuyeHue 3aaBneHUn B GOpMe INEKTPOHHOIO AOKYMEHTA M NpUAaraemblx K HeMy AOKYMEHTOB
NOATBEPKAAETCA YMNO/JHOMOYEHHbBIM OPraHOM MyTEM HanpaB/eHUs 33ABUTENO  YBELOMJIEHWS,
cofep:Kalero BXogAWMNA PErnmcTpaunoHHbIA HOMEpP 3asB/eHMA, AaTy NOAYYEHMUA YNOJHOMOYEHHbIM
OpraHoOM YKa3aHHOro 3aAB/ieHnA W nNpuaaraemblXx K Hemy [OOKYMEHTOB, a TaKXe nepeyeHb
HanmeHoBaHWM palinos., NpeacTaBAeHHbIX B pOpMe 31EeKTPOHHbIX LLOKYMEHTOB, C YKazaHMeM Mx obbema
(manee - ypegomneHve o nonyyeHUmM 3asBaeHus).

3.1.8. MaKcMManbHbIN CPOK UCMOIHEHUA agMUHUCTPATUBHOM NpoLLeAypbl:
- Ha IMYHOM NpUeme rparkaaH - He 6onee 20 MUHYT;

- NP NOCTYMN/IEHNN 3aABNEHNA N AOKYMEHTOB No noyte nam Yepes MOL, - 1 pabounii AeHb CO AHA
NOCTYN/JIEHUS B YNOJHOMOYEHHbIV OpraH;

- PV NOCTYN/IEHWUM 3aAB/IEHUA B 3/IEKTPOHHOM dopme - 1 pabounit geHb.

prqume (HanpaBneHme) MOTUBMPOBAHHOIO NMCbMa 06 oTKase B npuneme OOKyYMeEHTOB B C/iyyae,
€C/1n 3aABUTENEM HE NPEeaCcTaB/EHbI nmbo npeacrasieHbl HE B MOJIHOM obbeme AOKYMEHTbI, YKa3aHHble
B NyHKTe 2.6.1 HacToAWEro agMWHUCTPATMBHOIO pPersameHTa, BbINOJHAKTCA B AeHb MNOCTYN/eHuA
3aAB/IeHNA U NpUNaraembiX K HemMy JOKYMEHTOB.

YsegomneHne 06 oTKase B NMpuMeme K PacCMOTPEHWMIO 3aAB/EeHWA, B C/lyYae BbiABJAEHUA B X04e
NPOBEPKN KBAAMPUUMPOBAHHOW NoANUCUM 3anBUTeNa HecobnogeHWUA YCTaHOBAEHHbIX YCA0BUIA
NPU3HaHUA ee AeWUCTBUTE/IbHOCTU, HanpaBaseTcA B TeyeHWe 3 AHeWl Co OHA 3aBeplueHus NpoBeaeHUs
TaKoM NPoBEpPKMU.
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3.1.9. Pe3ynbTaTOM MCNOJIHEHWA agMUHUCTPATMBHOM NpoLeaypbl ABASETCA NpMem U perncrpaums
3aABfeHNa Anbo HanpasneHwe ysegomneHuMa o6 OTKase B MPUemMe K PacCMOTPEHMIO 3aAB/eHUs,
MOCTYNUBLLETO B 3/1EKTPOHHOM BWAE, MO OCHOBAaHWUAM, YCTAHOBAEHHbIM MYHKTOM 2.7 HaCTOSALLEro
aAAMWUHNCTPATMBHOIO pPeriameHTa.

3.2. PopmmnpoBaHME U HanpasieHne MeXBEe4OMCTBEHHbIX 3aNpPOCOB AOKYMEHTOB (MHpopmaLmn),
HEeobX0oAMMbIX AN PACCMOTPEHUSA 3a8B/IeHUA.

3.2.1. OcHoBaHMeM A/a Hayana aAMUHUCTPATMBHOM npoueaypbl Mo GOpMUPOBAHUIO W
HaMNpaB/IEeHUIO MEXBEAOMCTBEHHbIX 3anpocoB AOKYMEHTOB (MHboOpmauuu), Heobxogumbix AnA
pPaccMOTpEHUA 3aABAEHMA.

B cnyyae ecnum 3anaBMTENIEM CaMOCTOSTE/IbHO NPeACTaB/IEHbl BCE AOKYMEHTbI, Heobxogumble ans
NnpeAoCcTaBAEeHNA MYHULMUNANbHOM YCAYTU U B PACNOPAXKEHUM YNOJHOMOYEHHOTO OpraHa MmeeTca BcA
MHbopMaums, Heobxogmmas ANA ee NpeaocTaBAeHUs, AONKHOCTHOE /INLO YNOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MpeaocTaBAeHUe MYHULMNANbHON YCNyrv, NepexoamT K UCMOJIHEHUIO CleayloLei
aAMMHUCTPATMBHOWM Npoueaypbl, NPeayCMOTPEHHOW HAaCTOAWMM aAMUHUCTPATUBHbBIM PeriaMeHToM.

3.2.2. Ecnnm  OOKyMeHTbl (MHpopmauma), npeaycMOTPeHHble MyHKTOM 2.6.2 HacToAWEero
aAMMHUCTPATUBHOIO perfnamMeHTa, KoTopble 3aABUTENb BMpaBe MpeacTaBUTb MO  COBCTBEHHOM
WHULMATUMBe, He ObliM npeacTaBieHbl  3aABUTEIEM  WAW  YNOJHOMOYEHHOMY OpraHy AnA
npesocTaBAEHNA MYHULMUMNANBHOMN YCAYrn HeobxoamMma LOMNOAHUTENbHAA MHPOPMALMA, AONKHOCTHOE
JINUO YNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeAoCcTaBAeHNne MyHULMNAAbHOWN YCNYTU, TOTOBUT
W HanpaBnsfeT MeXBeJOMCTBEHHbIE 3anpocbl B OpPraHbl, B pPaCrnopAXeHWM KOTOPbIX HaXoaAaATca
YyKa3aHHble JOKYMEHTbI U MHGOpMaUMA.

3.2.3. MaKcMMasbHbIi CPOK UCNOIHEHWUA agMUHUCTPATMBHOM npoueaypbl - He 6onee 3 aHel co
[AHA OKOHYaHMA NpMema AOKYMEHTOB U PerncTpaumnm 3assaeHus.

3.2.4. Pe3ynbTaToM MCNOMIHEHUA ASMWHUCTPATUBHOM npoLeaypbl Asnsetca GbopmupoBaHue U
HanpaBNeHWE MEeXBeAOMCTBEHHbIX 3amnpocoB [OKYMEHTOB (MHbopmaumu), HeobxoauMbIX ANA
paccMoTpeHUA 3aaBaeHUA.

3.3. PaccmoTpeHue 3aAaBeHNA, NPUHATUE peLlleHna No NTOram PacCMOTPEHMA.

3.3.1. OcHoBaHMeM pAAa Hauyana BbINOJAHEHUA agMMHUCTPATMBHOM Mpoueaypbl ABAAETCA
nosyyeHue AO/KHOCTHBIM /IMLOM YMNOJAHOMOYEHHOTO OpraHa, OTBETCTBEHHbIM 33 MpeAoCTaBAEHME
MYHULMNANbHON YCAYrM, BCEX OOKYMEHTOB (MHPOpmMauuu), HeobxoAMMbIX AAA NpPeAocTaB/ieHun
MYHULMNANbHOW YCAYrK.

3.3.2. [Jo/KHOCTHOE /L0 YMNOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a npeaocTas/ieHue
MYHWUUMNANbHOM YCAYrn, paccmaTpuBaeT NpeacTaB/ieHHble AOKYMEHTbl M NOAroTaBAMBaEeT MPOEKT
BbIMUCKK, coaepyKalleli MHpopmaumio 06 06beKTax HeaBUKMMOTO MMYLLEcTBa, Haxo4Alerocs B
MYHUUMNANbHOW COBCTBEHHOCTM M MpegHasHayeHHOro ANnA cAadyM B apeHay, 6e3Bo3mesgHoe
No/ib30BaHUe, a TakKe 06beKTax, NoANeKallmx NpuBaTU3aLnN.

3.3.3. MpOoEKT BbINWUCKK, copep:Kaller MHPopmaLmio 06 ObbEeKTax HEeABUMKMMOIO MMYLLECTBA,
Haxo4AWEroca B MyHMUMMNANbHOM COBCTBEHHOCTM M MpeAHasHAYeHHOro ANAA CcAadn B apeHay,
6e3803Me3aHOEe MNO/b30BaHME, a TaKKe O06beKTax, MnoAnerawmx npuBaTU3auMKW, npeacTaBaseTca
AONKHOCTHLIM NIMLOM YNOJAHOMOYEHHOTO OpraHa, OTBETCTBEHHbIM 3a NPeAoCTaB/ieHne MyHUUMNaAbHOM
YyCAyrM, Ha MOAMMCb PYKOBOAMUTENO YMNOJAHOMOYEHHOTO OpraHa WAWM  YNOSHOMOYEHHOMY WM
AONIKHOCTHOMY nLLy.

3.3.4. PykoBoAuMTe/b YNOAHOMOYEHHOIO OpraHa WaM YnoJlHOMOYEHHOE MM O0/XKHOCTHOE /MLO,
paccMOTpeB  MOJIyYeHHble  AOKYMEHTbl, B  C/y4yae OTCYTCTBMSA  3aMe4yaHMit  MoAnuCbiBaeT
COOTBETCTBYIOLLYHO BbITMCKY.



3.3.5. NoanucaHHaA BbINUCKA perncrpupyetca 40/1KHOCTHbIM IMUOM YNOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHbLIM 3a NpeaocTtaBieHne MyHVILI,VII'IaﬂbHOI\/‘I yCnyru, B YCTaHOB/Z1IEHHOM nopAAkKe.

3.3.6. BbinMcKka YMNOAHOMOYEHHOrO OpraHa BblgaeTcA 3aABUTEND No4  pacnucky ambo
HanpasAAeTCA eMmy AOKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 33 NPEeAO0CTaBAEHNE MYHUUMNNANBHOMN YCAYTH,
YKa3aHHbIM B 3aAB/IEHUN CNOCOOOM:

- NoCcpeACcTBOM MOYTOBOrO OTMpaBAeHUA (MO agpecy, yKasaHHOMY B 3aABlEHUK);

- B BUAE 3ZIEKTPOHHOIo AOKYMEHTA, pa3MeLLEHHOIO Ha Oq)MLI,MBIIbHOM caﬁTe, CCblJIKa Ha KOTOprVI
HanpasaAeTCcA yNno/IHOMOYEHHbIM OpPraHOM 3aABUTENTKO NOCPeaACTBOM 3J'IEKTpOHHOf;I noYyThbl;

- B BMAE 3/NEKTPOHHOro [AOKYMeHTa, KOTOPbIA Hanpasasetca YMNOJHOMOYEHHbIM OpraHom
3aABUTENIO0 NOCPEACTBOM 3/1EKTPOHHOM MOYTbI.

B cnyyae npeactasneHunsa 3asneHna 4vepes MOL, nucemo Hanpasnsetca 8 MO®L, gna ero
nepeaayn 3aaBUTENIO, ECZIN UM HE YKa3aH MHOM cnocob ero nonyyeHums.

3.3.7. MaKCcMManbHbIA CPOK MCMOJHEHUA aAMUHUCTPATUBHOM MpoLeaypbl cocTaBaseT He bonee
11 KaneHaapHbIX AHEN C MOMEHTA MOJYYEeHUA OO0MKHOCTHbIM JIMLOM YNOJHOMOYEHHOFO OpPraHa,
OTBETCTBEHHbIM 33 NPeAO0CTaBAeHNE MYHULNNANbHOKN YCYTK, BCEX OKYMEHTOB (MHpopmaLmm).

3.3.8. MaKcuMasbHbIA CPOK UCMNOAHEHUA aAMMHUCTPATUBHOW Mpoleaypbl cocTaBnseT He 6onee
14 KaneHAapHbIX AHE C MOMEHTa NoJlydeHuaA coTpyaHukom ML, Bcex AoKymeHTOoB (MHbopMaLmm).

3.3.9. Pe3synbtaToM WCMNOJHEHMA AAMWHUCTPATUBHOM Mpoueaypbl ABAAETCA NpeacTaB/ieHue
BbINUCKK, cogepKalen uHbopmaumio o6 0b6bEKTAax HEABMMKMMOTO MMYLLECTBA, HAxogAaweroca B
MYHULUMNaNbHON cOBCTBEHHOCTU TOPOACKOrO OKpyra - ropog Boskckuii Bonrorpagckoit obnactu u
npefHasHayeHHOro Ana cgaun B apeHay, 6e3Bo3mesgHoe MONb30BaHWE, a TaKKe O0b6beKTax,
noasiexalwmx npusaTu3aumn.

4, ¢Oprl KOHTPO/14 3a UCNOoJIHEHUEM
dAMUHUCTPATUBHOrO pernameHTa

4.1. KoHTponb 3a cobnogeHnem YnpasneHnem, MOL, A0MKHOCTHbIMM AnLaMun YNpasBieHus,
M®U, yyacteyloWMMM B NPefoOCTaBAEHUN  MYHUUMNANBbHOM  yCAYyrK, MOJIOKEHUMA HACTOALWEro
aOMUHUCTPATUBHOIO pernameHTa OCyLLeCTBAAETCA LO/KHOCTHbIMU  Anuamn  YnpasneHunsa, MOL,
cneumanbHO YNONHOMOYEHHbIMU HA OCYLLECTBNEHWE AAHHOIO KOHTPOAA, pyKoBoauTenem YnpasaeHus,
MO®L, u BkAovaeT B cebs npoBedeHME MNPOBEPOK MNOAHOTbI WM KayecTBa MNpeaocTaBAeHUA
MyHUUMNanbHOM ycnyrn. [naHoBble M BHENAAHOBble MPOBEPKM MNPOBOJATCA YMNOJHOMOYEHHbLIMU
OONIKHOCTHbIMU iMuamn YnpasneHusa, MOL, Ha ocHOBaHUM pacnopaxKeHUa pykosoanTensa YnpasaeHus,
MoL,.

4.2. HDOBepKa NONHOTbI U Ka4yecCTBa nNpeaocrtaBieHunA MYHVILI,I/IFIaﬂbHOﬁ YCnyrn ocyuwecrtBnAaeTca
nyTtem nposeneHuA:

4.2.1. NNaHOBbLIX NPOBEPOK COBMOAEHUS U UCMONHEHUSA LO/IKHOCTHBIMU IMLAMKU YNpaBaeHus,
M®L, yyacTBylOWMMM B NPEAOCTaBAEHUM  MYHULMMNANbHOM YCAYrWM, MONOMKEHUA HACTOALLEro
aAMWHUCTPATMBHOIO perfameHTa, HOPMaTMBHbIX MPABOBbLIX AKTOB, PEryiMpyloWwmnx AeATeNbHOCTb NO
NpPeaoCTaBAEHMIO MYHUUMMNAAbHOM YCAYrM, NpU  OCYWECTBAEHWUM OTAENbHbIX aAMMHUCTPATUBHbIX
npoueayp 1 NpeaocTaBieHNa MyHUUMMNANbHOMN YCAYTU B LLEJIOM.

4.2.2. BHennaHOBbIX MPOBEPOK COBNIOAEHUA U UCMONHEHNA AOMKHOCTHBIMM ANLAMW YNpaBieHus,
M®LL  yyacTBylOWMMKM B MNPEAOCTaBAEHUN MYHUUMMNANAbHOW YCAYMM, MOMIOXMEHUA HaCTOALLEro
aAMMHUCTPATMBHOIO pPernameHTa, HOPMaTMBHbIX MPaBOBbIX aKTOB, PEryivMpylolnx AeaTeAbHOCTb Mo
NpPeAoCcTaBNEHUI0 MYHULMNANbHOW YCAYrM, NPU  OCYLLECTBAEHUN OTAENbHbIX aAMUHUCTPATUBHbIX



npoueayp 1 NpeaocTaBieHNa MyHUUMMNANbHOMN YCAYTY B LLEJIOM.

4.3. NnaHoBble NPOBEPKU OCYLLECTBAEHUA OTAENbHbIX aAMUHUCTPATUBHbLIX NpoLeayp NpoBoaATCA
1 pa3 B nosayrogue; NoHOTbI U KaYecTBa NPefoCTaBAEHNA MyHULMNAALHOW YCAyrn B uenom - 1 pas B
rog, BHenaaHoBble - NPWU NOCTynAeHUn B YnpasneHue, M®L, kanobbl 3aaBUTENA HAa CBOEBPEMEHHOCTD,
MOJIHOTY W KayecTBO NpefoCTaBAEHUA MYHULMMNAAbHOW YCAYyrM, Ha OCHOBAHUWU WHbIX AOKYMEHTOB W
CBeLEHWN, YKa3bIBAIOLLMX HA HapyLLEeHNA HACTOALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

4.4. Mo pesynbTaTam NpPOBEAEHHOMW NPOBEPKU COCTAaBAAETCA aKT, B KOTOPOM OTpaKatloTcs
BblfIB/IEHHbIE HapyWeHWA U NpeasioXKeHWA MO UX YCTpaHeHU. AKT noAnucbiBaeTca AO0SXKHOCTHbIM
NLOM, YNOTHOMOYEHHbIM Ha NpoBeAeHue NPOoBepKN.

4.5. JonxKHOCTHble nnua YnpasneHua, MOLL, yyacTeylowme B NpeaocTaBleEHUN MyHULMMNANbHOMN
YCAYr1, HecyT NepcoHaNbHYt0 OTBETCTBEHHOCTb 3a cobO/l04EHME CPOKOB W MOC/AeAO0BATENbHOCTU
WUCMOJIHEHNA  aAMUHUCTPATUBHbLIX AEUCTBUIA U BbINOJIHEHUS  aAMMHUCTPATMBHbLIX  Npoueayp,
NpeayCMOTPEHHbIX HACTOALWMM aAMUHUCTPATUBHBIM pernameHTom. lepcoHanbHaAa OTBETCTBEHHOCTb
3aKpensiaeTca B AOJ/IKHOCTHbIX MHCTPYKUMAX. B ciyyae BbIABAEHUSA HapPyLEeHU BUHOBHbIE HECyT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEMCTBYIOWMM 3aKoHoZaTenbcTBom Poccuiickont Pepepaunn u
Bosrorpagckon obnacru.

4.6. CamocToAaTenbHOM GOPMON KOHTPOA 33 UCMNONHEHMEM MOJIOKEHUA ALMUHUCTPATUBHOIO
pernameHTa ABNAETCA KOHTPO/Jb CO CTOPOHbI rparKAaH, MX obbeAWHEeHWH W opraHuW3auuii, KoTopbli
OCYLLECTBNAETCA NyTeM HanpaB/ieHna obpalleHnii 1 Kanob B YnpasneHune, MoLL.

5. Docyae6bHblii (BHecyaebHblit) nopAaaoK 06KanoBaHUA peLueHui
u pencteuin (besaeiicTtBmMa) ynonHomoueHHoro opraHa, Mo,
opraHusauui, yKasaHHbIX B yactu 1.1 cratbu 16 deaepanbHoro
3akoHa N 210-®d3, a TakKe UX [O0NXKHOCTHbIX UL, MYHULUNANbHbIX
CAyKaumx, paboTHMKoOB

5.1. 3asBuTenb MOXKeT 06paTUTbCA C *Kanoboi Ha peweHua U geincteus (besgeincrene)
YnpasneHua, MOL, opraHMsaumii, ykasaHHbIx B Yacti 1.1 ctatbm 16 PepepanbHoro 3akoHa N 210-93, a
TaKKe WX OO0/IKHOCTHBIX /UL, MYHUUMNANAbHbIX CAYyXKalnX, paboTHUMKOB, B TOM 4YuCne B C/leAyoLwmx
cnyyasx:

1) HapylweHMe CpPOKa pernctpaummu 3anpoca 3asaBuTeNs O MNPeAoCTaBAEHUUM MYHULMUMANbHOW
YCAyru, 3anpoca, ykazaHHoro B ctatbe 15.1 PepepanbHoro 3akoHa N 210-P3;

2) HapyLueHWe CpoKa NPeaoCTaBAEHUA MyHULMNAABHOM yCayru. B ykazaHHOM ciyvae gocyaebHoe
(sHecynebHoe) 06xkanoBaHMe 3aaBUTENEM PeLLEHNI U aeicTBuii (6esaelicteua) ML, paboTHuMKa ML,
BO3MOHO B C/yyae, eciM Ha MOL, pewenuns n pgeictema (b6espeictsme) KoToporo obxkanytoTcs,
BO3/10’KEHA OYHKLUMA MO NPefoCTaBAEHUIO MYHULMNANbHOW YCAYrM B MOAHOM oObeme B MOpPSAKE,
onpeaeneHHoOM yactbto 1.3 ctatbu 16 PegepanbHoro 3akoHa N 210-93;

3) TpeboBaHMe y 3aABUTENA AOKYMEHTOB WUAM MHOOPMALUMM IMBO OCYLLECTBAEHUA AeNCTBUM,
npeacTaB/ieHne UK OCYLLECTBIEHUE KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbLIMU NPABOBLIMU aKTaMM
Poccuiickoli  depepauny,  HOPMATMBHbIMM  MPABOBbIMW  akTamu  Bonarorpagckoit  obnactu,
MYHULMNANbHbIMW NPABOBbIMW aKTaMM ANS MPEA0CTaBAEHUA MyHULMMNANBbHOM YCAYI;

4) oTKas B npuveme [AOKYMEHTOB, NMPeAoCTaB/ieHMe KOTOPbIX NPeasycMOTPEHO HOPMaTMBHbLIMM
NpaBoBbIMK aKkTamu Poccuiickoit degepaumm, HOPMaTUBHBIMM MPaABOBbIMM aKTamu Bosrorpagckoi
06/1acT!, MYHUUMMNANbHLIMX MPABOBLIMM aKTaMM AN MNPEeAOCTaBAeHUA MYHULMNANbHOW ycayru, y
3aABUTeENS;

5) oTKa3 B NpegocTaBAEHMM MYHULMNAAbHOW YCAYrM, eCIM OCHOBAaHWMA OTKa3a He NpeayCcMOTPeEHbI


consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF41FC1D33CAA7D78A50DE83924F2D046FF1BE9A7EA39521A2A46407A8835D5DB351DDDB0B3B5BjCg1I
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF41FC1D33CAA7D78A50DE83924F2D046FF1BD9E7AABC472EDA53843FC905D5AB353DBC7j0gBI
consultantplus://offline/ref=68445A5EAD3A214D21F9415570C826F248FF41FC1D33CAA7D78A50DE83924F2D046FF1BE9A7EA39527A2A46407A8835D5DB351DDDB0B3B5BjCg1I

denepanbHbIMM 3aKOHAMM U MPUHATLIMU B COOTBETCTBMU C HUMU MHBIMW HOPMATUBHbIMM NPaBOBLIMU
akTamu Poccuitickon  degepaumn, 3aKOHAMU M MHBIMM  HOPMATMBHLIMW NPABOBbIMW  AKTaMM
Bonrorpagckon o6aactu, MyHUUMNAAbHbIMU MPABOBbIMU aKTamu. B yKkasaHHOM ciydae pocypebHoe
(BHecynebHoe) 0brkanoBaHWe 3aAaBUTENIEM PELLUEHUI U aelcTBuit (6esaelicteus) ML, paboTHMKka ML,
BO3MOXHO B cayyae, ecan Ha MOL, peweHua n peinicteusa (6esgenctene) KoToporo obskanytorcs,
BO3/10’KEeHa ¢YHKLUMA MO NPefoCTaBAEHUI0 MYHWLMNANbHOW YCAYrM B MOJAHOM obbeme B MOPSAKE,
onpeaeneHHom yactbio 1.3 ctatbm 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-93;

6) 3aTpeboBaHMe C 3aABUTENA NpPU NPefoCTaBNeHUUM MYHULMNANbHOW YCAyrM nNnatbl, He
npeaycMoTPeHHON HOPMAaTMBHLIMM MPABOBbIMKM aKTaMu Poccuiickolt ®egepauun, HOPMATUBHLIMU
NpPaBoBbIMKW aKTaMu Bosirorpaackoi 061acTv, MyHUUMNAAbHbIMU NPAaBOBbIMM aKTamMuy;

7) oTKa3 YnpaBneHus, AOMKHOCTHOro anua Ynpasnenua, MOLU, paboTHruka MOLL, opraHusaumii,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa N 210-d3, uamM ux paboTHUKOB B
NUCNpaBAEHUN AONYLEHHbLIX MMM OMEYaTOK U OWKMBOK B BblAAHHbLIX B pe3y/bTaTe MNpeaocTaB/eHus
MYHULUMNANbHOWN YCNYyrn AOKYyMeHTax Mbo HapyleHWe YCTaHOBAEHHOrOo CPOKAa TakUX MCnpaBaeHui. B
YyKasaHHOM ciydyae pocyaebHoe (BHecyaebHoe) ob)KanoBaHWe 3asBUTENEM pelleHUMA U AelCTBUiA
(6esperictBuA) MoL, paboTHMka MOL, Bo3MOXHO B ciydae, ecan Ha MOL, peweHus n aencrems
(be3spelicTBME) KOTOPOro 06XKanyloTcs, BO3NOMKeHa GYHKUMA NO MNPefoCcTaB/leHUo MyHULMNANbHON
yCayru B NoJIHOM obbeme B nopsiake, onpeaesieHHoM 4YacTbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa N
210-93;

8) HapylweHWe cpoKa WAM MopsAfKa BblAauyuM AOKYMEHTOB MO pesyabTaTamM MNpeaocTasieHus
MYHUUMNANbHOM YCAYru;

9) npuWoOCTaHOB/IEHWE  NPEeAOCTaBAEHMA  MYHUUMNANbHOM  YyCAyrn, €cNM  OCHOBAHMA
NPUOCTaHOBNEHNA He NpeayCcMOTpeHbl pesepanbHbIMM 3aKOHAaMU U MPUHATbIMU B COOTBETCTBUM C HUMMU
WHbIMWU HOPMATMBHbIMM MPABOBbIMM aKTamMu Poccuiickon ®depepaumn, 3aKOHAMM U UHbIMMI
HOPMATUBHbIMWM NPABOBLIMW aKTaMu Bonrorpagckoit 06aacT, MyHUUMNANAbHbIMU NPaBOBbIMW aKTaMMU.
B yKasaHHOM cnyyae pocypebHoe (BHecyaebHoe) o6rKanoBaHWe 3aABUTENIEM PELUEHUI U AEeUCTBUI
(bespeiictBuAa) MoLU, paboTHka M®L, Bo3moKHO B ciyyae, ecan Ha MOLU, pelweHua n aenctsua
(be3pelicTBMe) KOTOpOro 06XKanyloTcs, BO3/OXKEHa ¢GYHKUMA NO NPeaocTaBAEHUI0 MYHULUNAAbHOM
ycayrn B nonaHom obbeme B nopagKke, onpegeneHHom YacTbto 1.3 ctatbm 16 PegepanbHoro 3akoHa N
210-03;

10) TpeboBaHMe y 3aABUTENA NPU NPEAOCTaBNEHUN MYHUUMNAAbHOM YCAYTU AOKYMEHTOB WU
MHOpPMaUMK, OTCYTCTBUE U (MIM) HELOCTOBEPHOCTb KOTOPbIX HE YKa3biBa/JMCb NPWU NepBOHAYaIbHOM
OTKase B npueme AOKYMEHTOB, HEOHXOAUMBIX ANA NPefoCTaBAEHUA MYHUUMNANAbHOM ycayrn, anbo B
NpPeaocTaBNeHUM MYHULUNANBHON YCAYyrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 depepanbHoro 3akoHa N 210-$3. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
ob6yKanoBaHWe 3asBUTENEM pelleHui n aeinctenin (6esaelicteua) ML, paboTHka MPLL BO3MOKHO B
cnyyae, ecnm Ha MOL, peweHus u gelicteusa (besgeicTBue) KOTOPOro 06XKanyloTcs, BO3/OMKEHa
dYHKUMA N0 NpeaoCcTaBieHNI0 MyHULMNAZbHOM yCyrM B NoJIHOM obbeme B NnopsagKe, onpeseeHHOM
yactbto 1.3 ctatbm 16; PegepanbHoro 3akoHa N 210-93.

5.2. }anoba nogaetca B NnCbMeHHON popme Ha BymarKHOM HOCUTene, B 3N1eKTPOHHON popme B
Ynpasnenve, M®L, nnbo B COOTBETCTBYIOWMI OpraH rocyAapcTBEHHOM BacTU (opraH MecCTHOro
camoynpasneHuns) nybanyHo-npaBoBOro obpasoBaHuA, AsnalWMicA ydupeauTenem MOLU (ganee -
yupeagutens M®L), a TakKe B opraHM3auum, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro
3aKoHa oT 27.07.2010 N 210-d3. }Kanobbl Ha pelweHua n aencteua (besgeincrene) pabotHMKka MOLL
nogatoTca pykosoautento atoro ML, Hanobbl Ha peweHuns u geicteuns (6esaerictene) MPL, noagatotea
yupegutento MOLL nam goaKHOCTHOMY AuLy, YNOJHOMOYEHHOMY HOPMATMBHLIM MPABOBLIM aKTOM
cybbekta Poccuiickoint Pepepaumnmn. Manobbl Ha peweHus n gelcteua (6esgelictBue) paboTHMKOB
OpraHusaLmin, NnpeaycMoTpeHHbIx YacTbio 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93,
nogarTcA pPyKoBoAUTENAM 3TUX opraHmsauui. HKanoba Ha peweHus u aelicteua (6espelicteune)
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YnpaBneHua, [OMKHOCTHOrO Aunua  YNpaBAeHMA, MYyHUUMNANBHOIO CAYXKALLEero, pyKoBoguTens
YnpaBneHna moxeT OblTb HanpaBaeHa no noyte, yepes MOL, ¢ ncnonbsosaHnem MHPOPMALMOHHO-
TENIEKOMMYHUKAUMOHHOMW ceTu WHTepHeT, oduuUManbHOro caiTa opraHa, MpPefoCTaBAAOWENO
MYHULMNaNbHy0 ycnyry, EAMHOro noprana rocygapCTBEHHbIX U MYHUUMNAAbHbBIX YCAYT, @ TaKXKe MOXKeT
6bITb MPUMHATA NPU IMYHOM NpPUEME 3aABUTENA.

(B pea. nocTaHOBAEHMA agMWHUCTPALLMKM TOPOACKOrO OKpyra - r. Bo/mkckuii Bosrorpaackoi obn. ot
15.02.2022 N 631)

*anoba Ha peweHun u geincteua (6esgeictame) MOLL, paboTHMKa ML, moxKeT BbITb HanpasaeHa
no no4yte, C WCNOAb30BaHMEM  WHPOPMALNOHHO-TENEKOMMYHUKALMOHHONW  ceTu  UHTepHerT,
odunumanbHoro cata M®L, EanHoro noprana rocyfapCTBEHHbIX U MYHULMMAAbHBIX YCAYTr, @ TaKXKe
MOMeET ObITb MPUHATA NPU IMYHOM NpUEeMe 3aABUTENS.

(B pen. NoOCTaHOBAEHUA agMMHUCTPALLMM FOPOACKOrO OKpyra - . Bo/mKkckuii Bonrorpaacko obn. ot
15.02.2022 N 631)

Manoba Ha peweHuns u gelicteua (6esgencTene) opraHnsaumini, NpeaycMoTpeHHbIX YacTbio 1.1
cTaTbm 16 PepepanbHoro 3akoHa N 210-P3, a TakKe Ux paboTHUKOB MOXKET ObITb Hanpas/ieHa Mo noyTe,
C MCNO/Ib30BaHNEM MHPOPMALLMOHHO-TENEKOMMYHUKALUNMOHHOM ceTu UHTepHeT, odUuManbHbIX caiToB
3TUX OpraHu3aunii, EgMHOro nopTtana rocyAapcTBeHHbIX M MYHULMNANAbHBIX YCAYT, @ TaKXKe MOXKeT 6biTb
NPWHATA NPU IMYHOM NPUEME 3aABUTENS.

(8 pea. noctaHoBAEHMA aAMWHUCTPALMU TOPOACKOrO OKpyra - r. Bosskckuit Boarorpaackot oba. ot
15.02.2022 N 631)

5.3. }anobbl Ha pelweHnsa, NPUHATbIE PYKOBOAUTENEM OpraHa, npeaocTaBaAAlOLWEro
MYHUUMNANbHYIO  YCAYrY, paccmaTpuBaloTcA HenocpeacTBEHHO pykosogutenem OpraHa,
NpPeaoCTaBAAOLWErO MYHULIMNANBHYIO YCAYTY.

5.4. }anoba gonxKHa coaepKathb:

1) HaMmeHoBaHMe opraHa, NPeAoCTaBAAIOWEr0 MYHULMMANAbHYIO YCAYTY, AOKHOCTHbIX L, 60
MYHULMNANbHOTO CAYKaLLLero, opraHnsaLmm, npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PegepanvHoro
3akoHa N 210-93, ux pykosoauteneit u (unmn) paboTHUKOB, pelleHUa U geicteua (6espencteume)
KOTOPbIX 06XKanyoTcs;

2) damuanio, Mmsa, oT4ectTBO (mocsegHee - MPU HaAM4YMKM), CBEAEHUA O MECTe XUTeNbCTBa
3aaBuTens - Gpuanyeckoro amua NMbo HanmmeHoBaHWe, CBEAEHWA O MeCTe HaXOMKAeHWA 3anBuTens -
IOPUANYECKOTO ANLA, a TaKKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) 3/1eKTPOHHOM
noyThbl (NPY HAaAMUYMK) M NOYTOBLIN agpPeC, N0 KOTOPLIM A0/KEH BbiTb HaNPaBAeH OTBET 3aABUTENIO;

3) cBegeHma 06 06Kanyembix pelleHnax u aencrenax (besaencrenm) YnpasneHus, LOJKHOCTHOIO
Amua YnpaeneHus AnMb6o MyHUUMMNanbHOro chayxauwero, M®L, pabotHuKa MOL, opraHusaumi,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 deaepanbHoro 3akoHa N 210-d3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAHWW KOTOPbIX 3aABUTE/Ib HE COMMIACEH C PELIeHMEM U AEUCTBUSMMU
(bespencTBuem) YnpaBneHus, LOKHOCTHOrO /iMUA@ YNPaBAEHUA WUAM MYHUUMMANBHOIO C/YMKALLEro,
MU, paboTHMKa M®L, opraHnsaumii, npesycMoTpeHHbIX YacTbio 1.1 ctaTbm 16 PegepanbHOro 3akoHa
N 210-d3, ux paboTHMKOB. 3aABUTENEM MOTYT b6biTb NpeAcTaBfieHbl AOKYMEHTbl (Mpy Hanauuumm),
noATBepXaatoLme 40BOAbl 3aABUTENA, IMOO UX KONUW.

3aaBuTenb umeer npaBo Ha noay4vyeHue MHq)OpMaLI,MM N OOKYMEHTOB, HEO6XO,CI,MMbIX Aana
060CHOBaHMA U paccmoTpeHnA anoobl.

5.5. OcHoBaHMeM Ana Hadana npoueaypbl gocyaebHoro obykanoBaHMA ABAAETCA MOCTYMN/AeHue
»Kanobbl 3asaBuTend. Peructpauma Kanobbl OCyLWecTBAAETCA YNOAHOMOYEHHbIM CrleumaancTom
YnpasneHua, paboTtHMkamm MOL, opraHusauymin, npeaycMoTpeHHbix u4actbto 1.1 cratbn 16
depepanbHoro 3akoHa N 210-d3, B TeueHne 3 gHel co gHA ee nocTynneHua. anoba, nocTynmelan B
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YnpasneHne, MO®L, yupegutento MOL, B opraHuMsauum, npeaycmoTpeHHble 4vactbto 1.1 ctatbm 16
depepanbHoro 3akoHa N 210-93, noanent paccMoTpeHUio B TeyeHne 15 paboumx aHen co AHA ee
pernctpaumuu, a B cayydae o6rKanoBaHWA OTKasa YnpasneHua, MOLU, opraHusaumin, npesycMmoTpeHHbIX
yactbto 1.1 ctatbm 16 HacToawero PepepanbHoro 3akoHa N 210-P3, B npueme AOKYMEHTOB Y 3aABUTENA
Ambo B MCNpaBAeHUM AOMYLLEHHbIX OMNeYaToK M OWWMBOK MAM B caydae 06KafnoBaHWA HapylueHuA
YCTAaHOBNEHHOIO CPOKa TakKUX UCMPaBAEHU - B TeyeHne 5 pabounx aHelt co gHA ee perucTpauum.

5.6. B cnyyae ecnum B Kanobe He yKasaHbl Gamuausa 3asBUTENs, HanpasBMBLIEro Kanoby, u (1nu)
MOYTOBbIN agpec, Mo KOTOPOMY AOKEH BbITb HaNpPaBAeH OTBET, OTBET Ha »Kanoby He AaeTcA.

Echn B yKasaHHOW anobe copgep:kaTcA CBEAEHWs O MOAroTaB/AMBaEeMOM, COBEpLUaeMOM WAU
COBEPLIEHHOM NPOTUBOMPABHOM AEAHMU, @ TaKKe O JIMUE, ero NoAroTaB/ANMBaloLLEM, COBEPLLAIOLLEM
WU cOBEpLUMBLUEM, Kanoba NogeKUT HanpaBeHWUIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUW C €ro
KoMneTeHumnen.

[donKHocTHoe nuuo, paboTHWUK, HadeNeHHble NOJHOMOYMAMM MO PACCMOTPEHUID Kanob B
COOTBETCTBUM C MYHKTOM 5.2 HacToAWEro aAMUHUCTPAaTUBHOIO pernameHTa, Npu noaydeHum xanobbl, B
KOTOPOW CoAepaTca HeleH3ypHble M60 oCKopbuTe/ibHbIE BblPaXKeHWUsA, Yrpo3bl XU3HM, 340P0BbIO0 U
MMYLLLECTBY AOXHOCTHOMO /INLLA, @ TaKXe YeHOB ero CeMbW, BNpaBe OCTaBUTb Kasnoby 6e3 oTeeta no
CYLLECTBY NOCTaB/IEHHbIX B HEl BOMPOCOB M COOBLMTb 3aBUTENIO O HEAONYCTUMOCTU 310ynoTpebaeHnn
npasom.

B ciiyyae ecnm TeKCT Kanobbl He NoagaeTcs NPoYTEeHUIo, OHa ocTassiAeTcA 6e3 oTBeTa, O YeM B
TeueHue 7 AHeN co AHA perncrTpaumm xanobbl coobliaeTca 3aaBUTeNtO, ecnmn ero GaMmmnamna 1 NoOYTOBbIN
ajpec NoAAaloTCA MPOUTEHMIO.

Ecnn oTBET MO cyllecTBy NOCTaBAEHHOrO B Xanobe Bonpoca He MoXeT 6bITb AaH 6e3 pasrnaweHus
cBeAEeHWNIN, COCTaBNAIOLWMX rOCYAapPCTBEHHYIO UAN UHYIO OXpaHaemyto desepanbHbiM 3aKOHOM TaHy, B
TeyeHne 7 AHEW CO AHA perncrpauuu Kanobbl 3asaBUTENO, HANPaBMBLUEMY Kanoby, coobuiaetca o
HEeBO3MOYHOCTU AaTb OTBET MO CYLLECTBY MOCTAaB/EHHOIO B HEl BOMPOCa B CBA3M C HEZOMYyCTUMOCTbIO
pa3srialeHns yKkasaHHbIX CBeAeHWN.

B cnyyae ecnv TEKCT Kanobbl He MO3BO/AET ONpese/UTb CyTb ObpaLleHus 3asBuTens, OTBET MO
CYyLLECTBY *Kasobbl He AaeTcA, 0 YemM B TeyeHMe 7 AHEel CO AHA pPerucTpauumm »Kanobbl coobuiaercs
3aABUTENIO.

B cnyyae ecnun B »Kanobe obxkanyerca cyaebHoe pelleHWe, Takada Kanoba B TedeHne 7 AHen co
OHA ee perncrpauMv BO3BPALLAETCA 3aABUTE/I0, HaMpaBMBLUEMY Kanoby, C pasbACHEHWEM NopAAKa
063KanoBaHMA AaHHOTO CyAe6HOro peleHus.

Ecnrv B Kanobe copepKUTCA BOMPOC, Ha KOTOPbIA 3aABUTEN0 HEOAHOKPaTHO AaBanncb
NMMCbMEHHbIe OTBETbI MO CYLLECTBY B CBA3W C paHee HanpaBAseMbiMM Kanobamu, U Npu 3TOM B Kasnobe
He NpPMBOAATCA HOBble [0BOAbI MM OBCTOATENbCTBA, AO/IKHOCTHOE AWNLO, PabOTHWK, HaZefNeHHble
NOJIHOMOYMSMM MO  PACCMOTPEHUI0 Kanob B COOTBETCTBMM C MyHKTOM 5.2 HacrosLwero
afAMWUHUCTPATMBHOTO Perj1ameHTa, BrpaBe MPUHATbL pelleHMe O 6e30CHOBaTe/NbHOCTM OYepesHOM
¥Kanobbl U NPEeKpaLLeHUN NePENUCKMN C 3asBUTENIEM MO AAaHHOMY BOMPOCY MPW YC/IOBMM, YTO YKa3aHHan
¥anoba v paHee HanpasAsiemble Kanobbl HaNPaBAAUCL B OAMH U TOT }Ke YNOJIHOMOYEHHbIV OpraH uau
O4HOMY U TOMY K€ LO/IKHOCTHOMY /ivuy. O AaHHOM pelleHuM yBeAOMAETCA 3asBUTE b, HANPABUBLUNIA
Kanoby.

5.7. Mo pe3ynbTaTam PacCMOTPEHMUSA Kanobbl NPUHUMAETCA OAHO U3 CIeAYIOWMNX PELIEHWUNA:

1) xanoba yaoBneTBopAerca, B TOM ymcie B Gopme OTMEHbI MPUHATOrO pelleHuns, UCnpaBaeHus
AOMNYLLEHHbIX OMeYaToK U oWMBOoK B BblAaHHbIX B pe3y/ibTaTe NpeaoCTaBAeHMss MyHUUMMNAAbHOMN YCayru
AOKYMeHTax, BO3BpaTa 3afABUTENIO AEHEHbIX CPeAcCTB, B3MMaHME KOTOPbIX He MnpeaycMOTPeHO
HOPMaTMBHbIMM MpPaBOBbIMKM akTamu Poccuiickoit Peaepalmn, HOPMATUBHBIMKU MPABOBbLIMW aKTaMu
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Bonrorpaackoit 061acT, MyHULMNANbHBIMU NPAaBOBbIMW aKTaMu;
2) B y40BNETBOPEHUM XKaNobbl OTKA3bIBaETCA.
5.8. OcHOBaHWAMM 4N1A OTKA3a B yA4,0BAETBOPEHUM XKanobbl ABAAIOTCA:

1) npusHaHMe npaBOMepHbIMKU pelweHna u (unn) pencteuii  (besgencteusa) YnpasneHus,
OO/MKHOCTHBIX /AL, MYHUUMNAAbHbIX CAyXKawux Ynpasnenus, MOLU, pabotHuka MOPL, a Takxke
OpraHusaumn, npeaycMoTpeHHblx Yactbio 1.1 ctatbm 16 depepanbHoro 3akoHa N 210-93, uam umx
pabOTHMKOB, Y4acTBYOLWMX B NPeOCTaBAEHUMN MYHULIMMANAbHOWN YCAYTH;

2) Haanyme BCTynmMBLUEro B 3aKOHHYHO Chly pelleHnAa cyada no anobe o Tom ke npegmerte n no
TeéM e OCHOBaHUAM,

3) nozaya *Kanobbl IMLOM, TOJIHOMOUYMUA KOTOPOTO HE NMOATBEPKAEHbI B NOPAAKE, YCTAaHOBIEHHOM
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepauymm.

5.9. He nosgHee gHA, cieaylowero 3a AHEM MPUHATUA PeLLeHus, 3adABUTEI0 B MUCbMEHHOW
dopme M No KenaHuo 3aABUTENA B 3/IEKTPOHHOM Popme HanpaBAseTcA MOTMBUPOBAHHbLIA OTBET O
pesynbTaTax PacCMOTPEHMUA Kanobbl.

B cnyyae npusHaHWA Kanobbl noaseKalleir yOoOoBNETBOPEHWIO B OTBETE 3aABMTENI0 AAeTcs
UHbOpPMauUMa O AeNCTBMAX, ocywecTBasemblx YnpasneHvem, MOL, amnbo opraHusaumen,
npeaycMoTpeHHor u4actbto 1.1 cTaTbm 16 degepanbHoro 3akoHa N 210-d3, B uensx
He3aMea/IMTENbHOrO YCTPAaHEHUA BbIABNEHHbIX HAPYLIEHWA NPU OKAa3aHUM MYHWLMMAAbHOM yCayru, a
TaKKe MPUHOCATCA W3BMHEHMA 33 [OCTaBNeHHble HeyaobcTBa M yKasbiBaeTcA WHPoOpmauua o
OanbHeMWmnx AencTBuAx, KoTopble HeobxoAMMO COBEPLIMTL 3afABUTEN0 B LENAX NoJyyYeHus
MYHULMNANbHON YCAYTn.

B cnyyae npusHaHUA Kanobbl He noasexkallen yaoBJAETBOPEHWUIO B OTBETE 3aABUTE/O AAMOTCA
apryMeHTUPOBaHHbIE Pa3bACHEHMSA O MPUYMHAX NPUHATONO PELIeHUs, a TaKKe MHbopMaLMsa O nopaaKe
06>Kan0BaHMA NPUHATOTO PeLLEHNUA.

5.10. B cnyyae yCTaHOBAEHMA B XO4e MAW NO pe3ynbTaTaM PacCMOTPEHMSA Kanobbl NPU3HAKOB
COCTaBa aAMWHUCTPATUBHOrO MPABOHAPYLWEHUA UAW NPECTYNAEHUA O0MKHOCTHOE NULO YNpaBieHus,
PaboTHWK, HaZeNeHHble MOJIHOMOYMAMM MO PACCMOTPEHMUIO Kanob B COOTBETCTBMM C MyHKTOM 5.2
HacToAwWwero AOMMHUCTPATUBHOIO pernameHTa, He3amMeanuTeNbHO  HanpasAAslT  MMelolmecs
MaTepuanbl B opraHbl NPOKypaTypsbl.

5.11. 3aaBuTenu Bnpase 06Ka0BaTb peLleHns, MPUHATbIE MPU NPEAOCTaBNEHUN MYHULMMAbHOWM
ycnyru, pevcteua  (6e3geicTere) LOMKHOCTHBIX /ML, MYHULMNANAbHBIX  CAYXKAWMX  YnpaBneHus,
OOMKHOCTHLIX Any, M®L, paboTHMKOB oOpraHM3aumii, npegycMoTpeHHbIXx 4actbto 1.1 ctaTbu 16
depepanbHoro 3akoHa N 210-®3, B cyaebHOM nopAaKe B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuitckoin epepaumn.

5.12. MonoxeHna HacToAlLero pasaena, yCTaHaBNMBalOWMeE MOPALSOK PACCMOTPEHUA Kanob Ha
HapylWeHWA npaB rFpaXgaH M opraHuM3auui nNpu NpefoCTaBAEHUM MYHUUMNANBbHOM YCAyrn, He
pPacnpoCTPaHAOTCA Ha OTHOLWeEHMA, peryanpyemble PegepanbHbiM 3akoHom oT 02.05.2006 N 59-93 "O
nopske paccmoTpeHuns obpallueHnit rpaxkaaH Poccnitickoit depepaumn.

3amecTuTenb rnasbl
ropoACcKOro okpyra
B.A.CYXOPYKOB
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MpunoxkeHne N 1

K agMUHUCTPATUBHOMY pPEriamMeHTy
npeAoCTaBAEHUA MYHULMMNANbHOW YCaYru
"MpepoctaBneHne nHGopmaLmm

06 06BbeKTax HEABUKMMOTO MMYLLLECTBA,
Haxo4AWEerocs B MyHUUUNANbHOM
CO6CTBEHHOCTU FOPOACKOro

OoKpyra - ropog, Boaxckuit
Bonrorpaackoit obnactm

M NpegHa3HaYeHHOro ANA cAaun

B apeHay, 6e3so3mesgHoe
No/Ib30BaHWE, a TaKKe 0ObeKTax,
noanexawux npusatmsaumm"

Brimucka

Hepequb HEXMIIBEIX HOMeLU,eHI/HZ, IIpeJHa3HAaYeHHBIX OJId CIoadlM B II0JIb3OBaHME
(apeHJ:La, 6e3BO3ME3OHOE HOJ'II:SOBaHI/Ie), nmogjiexammx IrnpmupaTmMzalmy, 1O COCTOAHMIO
Ha

N MpumeyvaHue HanmeHoBaHue Appec MpumeyvaHue Mnowagb Maowaanb
n/n MMmyLLLecTBa (sTaxk, nogBan) |3aTtarka, KB. M| noaBana,
KB. M

* %

%k %k %

*  OOBEeKTH, BKJIOYEHHEE B [lepedeHb MyHMLMIAJbHOT'O MMyllECTBa I'OPOOCKOTO
OKpyTa - Topon Bosxckull BojrorpanckoM of6jacTy, CBOOOOHOTO OT Npak TPETbUX
aui (3a  MCKJKYeHMEeM Ipaka XxXO034aMCTBEHHOTO BeIOeHMusa, [Ipabka ONepaTMBHOIO
yIpaBJieHus, a TakKXe MMYyULEeCTBEHHBEIX Ipak CyOBEKTOB MajloTO M CPEOHEeTO
NpennpuHMMaTeJbCTBa), NPeOyCMOTPEHHOTO dYacTeio 4 cTaTbu 18 demepalibHOTO
3aKOHa oT 24.07.2007 N 209-03 "0 pas3BuTUMN MaJjIoTO M CPEeOHETO
NpennpuHMMaTesbCTBa B Poccuiickon demepauum";

**  OOBEKTEH, BKJIOUEHHHEe B [IporpaMMy (HJlaH) OPMBATU3ALMM MYyHUIMIAJIBHOTO
VMMYyHECTBA;

***  OOBEKTH, BKJIIOUEeHHEE B [lepedeHb OOBEKTOB MyHMULMIIAJBHOTO MMyeCTBa,
HaxonAmerocs B COOCTBEHHOCTHU TOPOLOCKOTO OKpyra - Toponm Bomxckuit
Bosirorpanckou objacTH, IpenHa3HA4YEeHHOTO IJid Iepenady BO BJaleHue u (miam)
IIOJIb30BaHMeE IO LeJIEBOMY HAaB3HAUYEHMIO COLMAJIbHO OPMEHTMPOBAHHBIM HEKOMMEpPYECKMM
OpTraHM3aluMaM

MpunorkeHune N 2

K aAMUHUCTPATUBHOMY PETrNaMEHTY
npeaocTaBNeHNA MyHULMNANbHON yCayrn
"MpeanoctaBneHne MHPopmaumm
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06 06beKTax HEABUKMMOTO MMYLLLECTBA,
Haxo4AWEerocs B MyHULMNAAbHOM
COB6CTBEHHOCTM FOPOACKOTO

OKpyra - ropoz Bosxckui
Bonrorpaackoii obnactu

M NpeAHa3HAYeHHOro ANA CAaUM

B apeHAay, 6e3Bo3mesgHoe
Nno/sib30BaHMe, a TaKKe obbeKkTax,
nognexalwmx npusatmsaumm”

Pyxkosonuresnio I'KY Bojnrorpanckom objacTu
"MHOTOOYHKUMOHAJILHEINM LeHTP NPpeloCTaBJIEHUS
TOCYHOAapPCTBEHHEX UM MYyHMUIUIIAJBbHEX yCJyI'"

Jmbo :
HauyalbHUKY YHNPAaBJIEHUS MYyHMWLMWIIAJEbHBM

VIMyHECTBOM aIMMHMCTPAaLMUM TOPOICKOTO OKpyTa -
ropon BomxckuyM BosrorpanckoyM ofJjiacTu

(®.11.0. pyxoBOIOMUTEJA)

(peKBMBMTH 3a4dBUTEIIA,

TesledOH, INOUYTOBHM aIpecC, DBJIEKTPOHHEM aIpec)

3AABJIEHNE

[Ipouy npenocraeuTb uHOopMauMo 00 OOBEKTax HEeOBMXMMOI'O MMylleCTBa,
HaxoOAmerocsa B MYHMUMIAJIBHOM COOCTBEHHOCTM TOPOLCKOTO OKpyra - TIOpon
Bomxckuit BoJsrorpanckoyd objlacTM M OpenHas3HadeHHOTO IOJid CcJadM B apeHOy,
Oes3BO3MEe3OHOE [IOJIb30BaHMe, obweKTax, NoAJexamMrx IpMBaTU3auumM (HYyXHOE
IIOOYEPKHYTH) .

Bun oObekTa: HEeXWUJble IIOMEUeHMs, 3IaHua (HyXHOe MNOONUEPKHYTH) .

MecToHaxoxmeHue oOOBeKTa (yKas3HBaeTCsa TEeppuTopMsa, Ha KOTOPOM MOTYT

pacrnojiararTecAa O6EeKTH, MHTepecyrnMe IIoJIiydaTellda MyHMHMHaﬂbHOﬁ YCﬂyPM):

[Ismomanb (Mo XeJIaHMI IIOJIydaTeJisd MYyHMUUIIAJbHOM YCJIyTM yKasbBaeTCs I1JIomalb
HEeIOBUWXUMOTO nMmymecTsa (kB. M), HeobOxomumas HOJd I[OJIydeHMS B apeHdy,
0es3BO3MEe3OHOE II0JIb30BaHME, IpMBaATU3ALUN) :

Bun mearenbHOCTH (mesieBOe HazHaueHMe) o0OBEKTa (IO XEeJIaHMI [MOoJIydaTelis
MYHULIMUIIAJIbHOM YCIy T yKaseBaeTCHa BUI IOeATeJIbHOCTH, IJIQHVUPYEMEBIM  [IPpU
IIOJIyUeHUM B apeHOy, ©0e3BO3Me3OHOe II0JIb30BaHMe, IpMBaTU3ALUN) :

HJONOJIHUTEJIbHEIE CBeIeHMsa (IO XeJIaHMIO IIoJiydaTesisd MYyHUUUNAaJIbHOM YCJyTU
yKaseBaeTCs VMeKasacsa y HeTo nHbopMaumsa o6 obbeKTax, I103BOJiAlAad
KOHKPETU3MPOBATE 3alpocC) :

VudopMaumo opoly NPedOoCTaBUTh :
- IIOUTOBHIM OTIIPAaBJIEHMEM IO AIPECy:

(mouToBHM alpec C yKa3aHMeM MHIeKCa
- OoTIpaBJjieHMeM B (QopMe BJIEKTPOHHOI'O IOKYMEHTa II0 aIpecy 2JIeKTPOHHO
IIOUTHI :

)
i

’

- BHIATH Ha PYKM NPpM JIMUHOM obOpameHum B MO, YMJM 1. BOJIKCKOIO (HYXHOE
IOOUYEPKHYTH) .
Crioco6 yBemoMJieHMsS OO MCIOJIHEHUU YCJIyTM:

(TenedboHHBI 3BOHOK,



CMC-coofbmeHre, yBeIOMJIEHME I10
DJIEKTPOHHOM IOYTe U Ip.)

HacTosmmMm BO MCIOJIHEHMe TpeboBaHuit demepallbHOTO 3akoHa oT 27 wmiona 2006
rona N 152-93 "O mnepcoHaJIbHEIX JaHHEIX" @maio coTrJjlacue Ha o0paboTKy U
MCIIOJIb30BaHMEe MOMUX II€PCOHAJIbHBEIX IAaHHBIX, COINEPXAlMXCSA B HACTOAUIEM 3asaBJICHUU
M B IIPEeOOCTaBJIEHHEIX MHOK IOKYMEeHTax.

A yBEeIOMJIEH ¥ IIOHMMAaK, dYTO OO OOpaboTKOM [EepPCOHAJIbHEIX IAaHHBIX
nompasyMeBawnTCcsa Joboe IemcTeue (onepaumsa) UJIM COBOKYIIHOCTL IJEeMCTBUM
(onepaumit) , CoBepumaeMblx C MCIOJb30BaHMEM CPENCTB aBToMaTU3aUMM UK 0es
MCIIOJIb30BAaHMUSA TaKMX CPEeINCTB C [IepPCOHAaJIbHHEMM IaHHBIMM, BKJoUas cOop, 3anuch,
cucTeMaTU3alMo, HaKOIJIeHMe, XpaHeHue, YyTOuHeHMe (OOHOBJIEHMe, WU3IMEeHeHUue),
UBBJIEUEHUE, MCIIOJIb30BaHUE, nepenady (pacHopocTpaHeHMe, I[IpeloCcTaBJIeHUE,
moctym), obezaMumBaHMe, OJIOKMpPOBaHME, yIaJleHMe, YHMUTOXEHME I[IePCOHAJIbHEIX
IaHHBIX .

IIOOINMCE IIOJIydaTeJid MyHI/ILU/IHaJ'H:HOI\/I[ YCIIyI'mn

MpunorkeHune N 3

K a4MUHUCTPATUBHOMY PEFIAMEHTY
npesoCTaBAEHNA MYHULMMNANBHOW YCAYTn
"MpepoctaBneHne MHGopmaLmm

06 06bEKTaX HEABUMKMMOTO MMYLLLECTBA,
Haxo4AWEerocs B MyHULMNAAbHOM
COHCTBEHHOCTM FOPOLCKOro

OKpyra - ropoz Bosixckui
Bonrorpaackoi obnactm

M NpegHa3HaYeHHOro ANA caayn

B apeHay, 6e3Bo3mesgHoe
Nno/sib30BaHMe, a TaKKe 0bbeKTax,
noanexalwmx npusatmsaumm”

B/IOK-CXEMA
ONMUCAHUA NOCNEAOBATE/IbHOCTU AAMUHUCTPATUBHbBIX MPOLIEAYP
NPU NPEAOCTAB/IEHUU TKY BO/ITOMPALLCKOM OBNACTHU
"MHOIO®YHKLMOHANbHbINA LEHTP NPELOCTABNEHUA FTOCYAAPCTBEHHbIX
U MYHULUNANBbHbIX YCAYT" MYHULUNANIbHOM YCNYTU "MPEAOCTAB/IEHUE
MH®OPMALIMU Ob OBBbEKTAX HEABMKUMOIO UMYLLEECTBA, HAXOOALLEroca
B MYHULIMMNA/IbHON COBCTBEHHOCTU FOPOACKOIO OKPYTA - TOPO[,
BOJIXXCKMM BONITOrPALCKOW OB/IACTU U NPEAHA3SHAYEHHOIO ANA COAYU
B APEHAY, BE3BO3ME3HOE NMNOJ/Ib3OBAHME, A TAKXKE OBBEKTAX,
NOANEXALLUX NPUBATU3ALUN"

[IpremMm, permcTpalumMsa 3agBJI€HMS M IOpuilaraeMeX K HeMy HOOKYMEHTOB,
bopMupOBaHME MNakKeTa IOOKYMEHTOB
(Cpok aIMMHMCTPaTMBHOM MNpolelyps - 1 IeHb)

T
\/

PaccMOTpeHMe 3aABJIEHMHA, NPUHATUE DPEUEeHMA IO MTOTaM PacCMOTPEeHMS
(CpOK aIMMHMUCTPaTUBHOM Npolelyps - 14 nHel)
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MpunoxkeHue N 4

K agMUHUCTPATUBHOMY pPErfiamMeHTy
NnpeAoCTaBAEHUA MYHULMMNANbHOW YCaYru
"MpepoctaBneHne nHGopmaLmm

06 06beKTax HeABMMKNUMOIo MMYLLECTBA,
HaxoA4ALWeroca B MyHUUMNAIbHOM
COBCTBEHHOCTM rOPOACKOro

OKpyra - ropoz BosixcKui
Bonrorpaackoit obnactm

W NpeAHa3HaYeHHOoro ANs caaun

B apeHay, 6e3Bo3mesgHoe
No/sib30BaHUE, a TaKKe 06beKTaX,
noanexawux npusatmsaumm"

B/IOK-CXEMA

ONMUCAHUA NOCNEAOBATE/IbHOCTU AAMUHUCTPATUBHDIX MPOLIEAYP

nPU NPEAOCTABNEHNU YNIPABNEHUEM MYHUUUNA/IbHBIM UMYLLECTBOM
AAMUHUCTPALIMM TOPOACKOIrO OKPYTA - FOPOJ, BO/IKCKUIA
BO/ZIFOrPALCKOM OBNACTU MYHULUNANIbHOW YCNYTU "NPELOCTABNEHUE
MH®OPMALIMN OB OBbEKTAX HEABMXKUMOIO UMYLLEECTBA, HAXOOALLErOCA

B MYHULIMNANIbHOM COBCTBEHHOCTU FOPO,CKOrO OKPYTA - FTOPO[,

BOJIXKCKWUI BONTOMPALCKOM OBNACTU U NPEAHASHAYEHHOTO ANA COAYN
B APEHAY, BE3BO3ME3HOE NMNOJ/Ib3OBAHUE, A TAKXKE OBbEKTAX,
NOANEXALMX NPUBATUSALLIUN"

[lpreM u permcrpaurda 3adBJIEeHUHA
1. IpueM, permucTpauusa 3asaBJIEHUS M NpUJlaTaeMbHx K HeMy HOOKYMEHTOB,
bopMmpoBaHME HakeTa NOKYMEHTOB
(CpOK aIMMHMCTPATMBHOM HNpoLenypsl — 1 HOeHb) .

2. YBenomiieHre o0 OTKa3e B IPUEMe IOKYMEHTOB, IMOCTYIMBIMX B DIJIEKTPOHHOMU
dopMe, M B Clydae HENPeOOCTaBJIEHMS IIOJIHOTO INakKeTa INOKYMEHTOB
(CpOK aIMMHUCTPATMBHOM INpoLuenypeH — 3 IHS)
[
\/
dopMMpOBaHME M HaANpPaBJIEHME MEeXBEIOOMCTBEHHBIX 3alpOCOB INOKYMEHTOB
(rHQOPMaLMM) , HEeOOXOOMMHEIX IJII PaCCMOTPEHMUA 3asaBJIEHUA
(CPOK aIMMHMCTPaTMBHOM MNpPOLenyps - 3 IHA)
[
\/

PaccMoTpeHMe 3adABJIEHUA, NPUMHATUE pelleHMd IO UTOT'aM PaCCMOTPEeHMUA
(CpoOK aIMMHMCTPATMBHOM npouenypsl — 11 1nHel)




